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Agenda

� Bookmark Basics
– Where to find them
– How to use them
– How to format with prefixes

– Text
– Dates
– Numbers 

– Contact Bookmarks
– xxxAddr_xxx

The Basic Steps Advanced

� xBookmarks
– xSort
– xFilter
– xShowData
– xSendDetails

� WordTemplateConfig
– Create New Bookmarks
– qAlias Bookmarks

– Distributed by Spitfire
– Create your own



Where to Find Them

� Focus Guide: Bookmark 
Templates

� http://support.spitfirepm.com/2015/01/31/documentation/
� Help Menu | Focus Guides

� UI Configuration (formerly 
Customization)

� xShowData



How to Use Them
1. Highlight the place in the 

document where you want the 
merged data to print

2. Click Insert Bookmark
3. Type the Bookmark Name
4. Click Add



How to Format - Text

� Description Value   DV_
– DocHeader_Status = I
– DV_DocHeader_Status = In Process

� Doc Mask    DM_
– DocHeader_Project = GC003
– DM_DocHeader_Project = GC-003

� Plain Text   FPT_

– DocRevision_Notes = Meeting at 4:00
– FPT_DocRevision_Notes = Meeting at 4:00

� Repeat Rows   RR_
– DocItem_Description = 1 row
Electrical Panel

– RR_DocItem_Description = all the rows
Electrical Panel
CAT 5 Wiring
Auto Switches for Interior Lighting
Outdoor Lighting with Auto Sensors 



How to Format - Dates

Use the FS_, FG_, FD_, Fd_ FM_, FR_, FT_, FU_ or FY_
prefix to format date fields.  

For example, 
DocHeader_DocDate = Monday, June 11, 2014 1:00:00 PM

Fd_DocHeader_DocDate = 6/11/2014
FS_DocHeader_DocDate = 6/11/2014 1:00 PM
FG_DocHeader_DocDate = 6/11/2014 1:00:00 PM
FD_DocHeader_DocDate = Monday, June 11, 2014
FM_DocHeader_DocDate = June 11
FR_DocHeader_DocDate = Fri, 11 Jun 2014 13:00:00 GMT
FT_DocHeader_DocDate = 1:00:00 PM
FU_DocHeader_DocDate = Monday, June 11, 2014 1:00:00 PM
FY_DocHeader_DocDate = June, 2014

Predefined Create Your Own

Just the day: Fdddd_DocHeader_DocDate = Monday
Just the year: Fyyyy_DocHeader_DocDate = 2014



How to Format - Numbers

FCx_ for currency
FC_DocItem_OriginalQuote = $1,000.00

FNx_ for numbers with commas:
FN0_DocItem_OriginalQuote = 1,000

FFx_ for numbers without commas:
FF1_DocItem_OriginalQuote = 1000.0

FDTX_ for Dollar Text
FDTX_DocItem_OriginalQuote = One thousand and zero/100

FNTX_  for Plain Text
FNTX_DocItem_OriginalQuote = One thousand 

FPx_ for percentages  
FP1_DocItem_OriginalQuote = 8.1%

DocItem_OriginalQuote = 1000.000 DocRevision_TaxRate = .0812



Contact Bookmarks

Step 1: Find the Base  xxxAddr_
Step 2: Decide on the Specific Option

� Name
� Company
� Title
� And on and on.... 

Step 3: Combine
� PMAddr_Company
� PMAddr_Phone
� DTI_PMAddr_UserKey Two Options: 

� Field
� Prefix



HTML Field for Logo / Signature

� Company Logo  = qImg_Logo

� Internal Contact’s Signature = DSIG_xxxAddr_UserKey



xSort and xFilter Bookmarks 

BookmarkName Bookmark
(Enter this in Insert Bookmark)              (but highlight this)

This tells it what to do...                ...using these parameters

xSort
� xSort_DocItem ItemType
� xSort_DocItem ItemStatus,ItemType

xFilter
� xFilter_DocItem ItemType='S'
-or if you have multiple tables
� xFilterTable1_DocItem  ItemType='S'
� xFilterTable1_DocItem  ItemType= 'P'

Important Note:  
Use straight single quote  '
Curly quotes won’t work   ‘  



xShowData and xSendDetails 

WordTemplateConfig options
� xShowData – provides a list of all possible data you 

template can pull from the database
� xSendDetails – Sends an email with Template Info 

to the specified email address
� Both can be filtered by Doc Type



Create a Bookmark - WordTemplateConfig

Example: List of Attendee’s Name and Company
Problem:  In a 2 column table, some of the Names and 
Companies are very long and some are short 

Create a bookmark to combine both fields into one bookmark
DocAttendee:NameCo '[DocAttendee_UserKey], [DCO_ DocAttendee_UserKey]'    
DocAttendee:FieldList NameCo

Name Company

William John Bertolussi IBM

Jim Wade Hartman, Smith, Wade and Associates

Name, Company

William John Bertolussi , IBM

Jim Wade, Hartman, Smith, Wade and Associates



Create a Bookmark - WordTemplateConfig

Example:
If the user selects C, print “California Subcontract  Terms Apply” 
in this location – if not, leave the space blank. 

Create a bookmark for the location of this text (or blank). 

DocRevision.Supp IIF(DocRevision.csString016 = 'C', 
'California Subcontract Terms Apply',' ')

DocRevision:FieldList Supp



qAlias Bookmark
� Takes Bookmarks to a new level
� Breaks the Boundary that Bookmarks only apply to data on 

this document
� Two methods: 

– Enter Query directly into WordTemplateConfig

– Create a Stored Procedure with the Query and enter name of 
Stored Procedure in Word TemplateConfig



Spitfire API Tool

� In Spitfire API tool
� Choose a Project
� Choose a Doc Type
� Select the specific 

document
� Open Document
� From the Tool menu, 

select qAlias tool. 
� Enter the name of your 

qAlias
� Click Test

Download from http://support.spitfirepm.com/support/downloads/



Thank You for Joining this Webinar
d

Mark your calendar for our Next Webinar

New Functionality
Cloud Drive Integration

Presented by: Stan York
VP of Spitfire Development 

March 12th – 1:00 pm EST

Have a topic you’d like included in an upcoming Web inar?
Send your suggestion to dmcgovern@spitfiremanagement.com 


