Bookmarks: Oh, The
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Agenda

The Basic Steps Advanced

= Bookmark Basics " xBookmarks
— Where to find them - xSort
— How to use them — xFilter
— How to format with prefixes — xShowData
_ Text — xSendDetails
— Dates = WordTemplateConfig
— Numbers — Create New Bookmarks
— Contact Bookmarks — gAlias Bookmarks
— XXxAddr_xxx — Distributed by Spitfire

— Create your own

h -



Bookmark
Templates

Where to Find Them

= Focus Guide: Bookmark

Templates

=  http://support.spitfirepm.com/2015/01/31/documentation/
= Help Menu | Focus Guides

Document Header Bookmark Name
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UI CONFIGURATION TOOL
DOC TYPE: Vendor Commitment |v PART: |Dur. Item Detail - Commitment, RFQ

= Ul Configuration (formerly = = e s

|
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C t . t- o é Part Name Doc Type % |Context|Capability|Ttem Label|Visible RO|Length|Seq|Lookup|Format |He
ustomization r
Doc Item Detail - Vendor
/o Commitment, RFQ Commitment Tt dcootng v s
7 Doc Item Detail - Vendor
/ Commitment, RFQ Commitment (GL) v a
s T DocTtem Detall. ¥endn Re| @ IFthers are problems with how this message is displayed, click here to view it in @ web browser,
Jo W |commitment, RFQ Commitment :
From; try@spitfirepm.com Sent:  Sat 2/7/20159:57 AM
Last Ipaded Configuration at 14:16:12,51 To: Spitfire Support
c
Subject: Document Boskmark Processing
I Message ‘ 8] GeneratedDocument. daox B1 K8}
T T 2 T 3 rm T G v € 7 (R 7|
Generated/Updated Office Document for SF GC-003 Fixed Price 0004 =
Vendor Commitment: 15000 Mechanical (GC003, #0004)
I e = .
s Processing Summary
CosT Cooe 20 GL Accour
T R ACECUN +  Run# 5; Total Time: 0.542 seconds:
P +  sfPMS Version: 4.5.5512.38117
= X ow at a ;. Reslacunc Digedi aom
« Replacement map Size: 1414
+  Bookmarks: 40 - <cmpExpAmi>T3 500</ cmpExpAme>
«  DocMasterKey: c61cbbd0-71dc- :,m;“m? -
+ Notifications: ForceShowAndSe{ T :{w‘;“;,;m%mm1 % e e e
+  New Digest . d-bb39-4349-2281-76179e4d5. >
o MD5:3A38063A0B9EC] - <ProjEntity>15000 - . . < ProjEntity>
o SHASI2: CDAS30014F878] * *AccouniCategory>SUB -~ - - <AccouniCategory>
o Map Size: 1414 | ‘Subcumand;syarcr"puwg%— - - - </Subcontract>
N ype>
</GLAcet>
Bookmarks Replacements: i Yo - OISk
'<UU.\DHA <UOM> B
[Fdd_DocHeader DocDate]=07: e
[FMMMM_DocHeader_DocDate]=Feb S e e ents
[Fyyyy_DocHeader DocDate]=2015; .
[FD_DocHeader_ProjectFinishDate}=Fij,
[OwnerAddr_Company]=Northern Light ZJWth:fnwﬁ;mComb
: abe<cs
[OwnerAddr AddiBlock[-1234 River 0 cyea1ed>2010.03.05T14:33:35.177.07:00< Created>
[SteConAddr Companyi=Universal Me! . LinkedrrQsc >
<DocltemTask>
<«DocRoute>
- <RoutelD: 57a-4342.2218.7
- <Dos (>c61cbb40-71dc476e-88) 551319032ab<"DocMasterKey>
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How to Use Them

1. Highlight the place in the 2. Click Insert Bookmark

document where you wantthe 3. Type the Bookmark Name
merged data to print A Click Add

“ Home Insert Page Layout References Mailings Review View Developer
0

EEELL LI —" LI EE

Cover Blank Page Table Picture Clip Shapes SmartArt Chart Screensho Header Footer Page Text Quick WordArt Drop .
Page~ Page Break - Art - UH) Cross-reference v *  MNumber~ Box~ Parts* +  Cap~
Pages Tables Tllustrations Links Header & Footer Text
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General Contractors

- 84 Business ParkDrive @  Armonk, NY 10504 ®  Phone: 888.287.4603 L Fax: 888.287.4603
2 Vendor Compliance Notification
i Datd
- Vendor Namég |
- Add
: vendor Address |
- Biai .. | | DEMAIL_FromAddr_Userkey To
o Project NoJDV_DocHeader_Projed  Pragect | Go
: DocRevision_NateA =
_
DPHO_FromAddr_UserKey
DTI_FromAddr_UserKey
DV_DocHeader_Project
- issue T i) Pocieader Docoate
: Detail of issue from document....% 1N e
2 () Location
) Action Required
Z [Action notes fromdocument....§
'\1 = =
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How to Format - Text

= Description Value DV _ = Repeat Rows RR_
— DocHeader_Status = | — Docltem_Description = 1 row
— DV_DocHeader_Status = In Process Electrical Panel
= Doc Mask DM — RR_Docltem_Description = all the rows
— DocHeader_Project = GC003 EIectricaI_F_’aneI
— DM_DocHeader_Project = GC-003 CAT 5 Wiring
Auto Switches for Interior Lighting
= Plain Text FPT_ Outdoor Lighting with Auto Sensors

— DocRevision_Notes = Meeting at 4:00
— FPT_DocRevision_Notes = Meeting at 4:00
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How to Format - Dates

Usethe FS_,FG ,FD ,Fd_FM_,FR_,FT ,FU_orFY_

) . Element Description Result
prefix to format date fields. d Displays the day without leading zero 6
dd Displays the day with leading zero 06
For example, ddd Displays the abbreviated name of the day Thu
dddd Displays the full name of the day Thursday
DocHeader_DocDate = Monday, June 11, 2014 1:00:00 PM
M Displays the month without leading zero 9
Fd_DocHeader_DocDate = 6/11/2014 WM Displays the monih with leading zero 09
— . MMM Displays the abbreviated name of the month Sep
FS_DocHeader_DocDate = 6/11/2014 1:00 PM Ty Dipiays Te full name of the mon September
FG_DocHeader_DocDate = 6/11/2014 1:00:00 PM
¥y Displays the year without the century, with leading zero 07
FD_DocHeader_DocDate = Monday, June 11, 2014 Wiy Displays the year with the cenfury 2007
FM—DOCHeader—DOCDate =June 11 h Displays the hour in 8 12-hour clock, no leading Zero 4
FR_DocHeader_DocDate = Fri, 11 Jun 2014 13:00:00 GMT hh Displays the hour in a 12-hour clock with leading zero | 04
H Displays the hour in a 24-hour clock, no leading zero 18
FT_DocHeader_DocDate = 1:00:00 PM AH Displays the hour win a 24-hour clock with leading zero | 16
FU_DocHeader_DocDate = Monday, June 11, 2014 1:00:00 PM — DiEpiays The miniie Wiout Bading 57 z
FY_DocHeader_DocDate = June, 2014 mm Displays the minute with leading zero 05
1 Displays either A for AM or P for PM P
it Displays the AMPM designator PM

Displays a blank space (used to separate elements)
Displays the default date ssparator {/ for US) /
Displays a comma

Displays the default time separator {: for US)

Just the day: Fdddd _DocHeader DocDate = Monday
Just the year: Fyyyy DocHeader DocDate = 2014

M GIEI LGS
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How to Format - Numbers

Docltem_OriginalQuote = 1000.000 DocRevision_TaxRate = .0812
FCx__ for currency FPx_ for percentages
FC_Docltem_OriginalQuote = $1,000.00 FP1 Docltem_OriginalQuote = 8.1%

FNx_ for numbers with commas:
FNO_Docltem_OriginalQuote = 1,000

FFx_ for numbers without commas:
FF1 Docltem_OriginalQuote = 1000.0

FDTX__ for Dollar Text

FDTX Docltem_OriginalQuote = One thousand and zero/100
FNTX__ for Plain Text

FNTX _Docltem_OriginalQuote = One thousand



Contact Bookmarks

Step 1: Find the Base xxxAddr

Step 2: Decide on the Specific Option
= Name
= Company
= Title
= And on and on....
Step 3: Combine
= PMAddr_Company

= PMAddr_Phone
= DTI_PMAddr_UserKey

e

= Field
= Prefix

Two Options:



HTML Field for Logo / Sighature

= Company Logo =qglmg_Logo

COMPANY DIVISION DETAIL

® Division ID
"J m CAIL
! ﬂj]"' cBs
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/ l]j']\' o1
i cec
i CEI
Vi cHe
"" "“ CHS
i | M1
! ﬂj]‘" MAIN

Company Name

Spitfire America, Inc.

Spitfire Business Solutions
Spitfire Construction Inc.
Spitfire Distribution, Inc.
=pitfire Engineering, Inc,
Spirﬁi'e Entertainment, Inc.
Spitfire Highway Construction
Spitfire HVAC Services, Inc.
Spitfire Manufacturing, Inc.

Rapid Byte Solutions

Address

B4 Business Park DOrive

54 Business Park Drive

84 Business Park Drive

84 Business Par]
B84 Business Pa

84 Business Pa

KBA-01586: Embedding Images in HTML fields

] admin

Question 1) How do | embed an image into the HTML editor in Chrome?2) Why do | get a little red box in Microsoft Word

(@ December 8, 2014

instead of the image | pasted into the HTML editor? Answer |E usually does these...

READ MORE

84 B Par|
84 Business Par|
B84 Business Pa

7 Skyline Drive

= |nternal Contact’s Signature = DSIG_xxxAddr_UserKey

Company

-

Email
L
-

o=

Address |City State |Zip Country [Phone Fax Site Logo |Hdr |Foot |Active |Main
Suite 200 [Armonk |NY (10504 (888) 287-4603 ((888) 287-4603 f / / / v v
Suite 200 |Armonk |[NY 10504 (888) 287-4603 ((888) 267-4603 | | 2 X
Suite 200 |Armonk |[NY 10504 (888) 287-4503 |(888) 2867-4603 [spi.. S | S| S| S | b
| Edit x| |x
BB zu= joaBg9c = =N =
A2.0.00 =~ <= 0¥ & A0 @ ¥ -
| Font v |S\2e - | Formatting L3 | Style “ | o
B¢
SPITFIRE "
CONSTRUCTION 5

|Phone |Fa1.' |Type |Ext 1D

Edit x®

Member Of | Connections | Notification

BB ooy g B9

iy HA—‘IDLEl

ORGANIZATIONAL LEVELIO

uRL |

Az adm = L% @ 8D e ¥
|FunL v | Size v |Furmat‘li’ng 2 |Swle o ‘
PHONEW. :
cew[(203) 952-6552 Sample Signature
PAGE.RI—
Fa(888) 287-4603
Signature: ... /

Suppress E-MaIL NoTices UnmiL: E




xSort and xFilter Bookmarks

BookmarkName Bookmark
(Enter this in Insert Bookmark) (but highlight this)
This tells it what to do... ...using these parameters

xSort

= xSort_Docltem ltemType

= xSort_Docltem ltemStatus,ltemType
xFilter

= XxFilter_Docltem ltemType='S'

-or if you have multiple tables

= XFilterTablel Docltem ltemType='S' Important Note:

Use straight single quote '
Curly quotes won’t work

h -

= xFilterTablel Docltem ItemType="P'
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xShowData and xSendDetalls

WordTemplateConfig options

= xShowData — provides a list of all possible data you
template can pull from the database

= xSendDetalls — Sends an email with Template Info
to the specified email address

= Both can be filtered by Doc Type

RULE MAINTENANCE B=

‘ GROUP: [JsHow CODE SET ‘
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Create a Bookmark - WordTemplateConfig

Example: List of Attendee’s Name and Company

Problem: In a 2 column table, some of the Names and
Companies are very long and some are short

Name Company
William John Bertolussi IBM
Jim Wade Hartman, Smith, Wade and Associates

Create a bookmark to combine both fields into one bookmark

DocAttendee:NameCo '[DocAttendee_UserKey], [DCO__ DocAttendee_UserKey]'
DocAttendee:FieldList NameCo

Name, Company
William John Bertolussi , IBM
Jim Wade, Hartman, Smith, Wade and Associates

h -




Create a Bookmark - WordTemplateConfig

Example:

If the user selects C, print “California Subcontract Terms Apply”
in this location — if not, leave the space blank.

Create a bookmark for the location of this text (or blank).

DocRevision.Supp lIF(DocRevision.csString016 = 'C',
'California Subcontract Terms Apply'," ')

DocRevision:FieldList Supp

h -



gAlias Bookmark

Takes Bookmarks to a new level
= Breaks the Boundary that Bookmarks only apply to data on

this document
Two methods:

— Enter Query directly into WordTemplateConfig

RULE MAINTENANCE

‘ GROUP:

[JSHow CoDE SET

RuLE NaMe

qPro

SITE ONLY

Doc Tyee |

l"’—E[ Rule
APAC) |
/ =/ QT |epreiinfoatias.on
/ =/ QT |eproinforalias.0z
/ =2/ QT |oproinforalias.0n
fo:al

‘,v‘ =/3 m qProjInfo:Alias.04

qProjinfo:Alias

Result Value

vri.Do
EBDI3

SELECT TOP 1 ExternalDocNo as Contract, Source

e as ConsPhse, cs5tring030 as MarketSeg, S+ /

ing0&0 as Special, Section as Section, DaysRequested as PerfDays, dbo.f_DescribeCode('Source’,
dh.source,s+

ED1B-0329-41 EBD93') as ConsPhseName FROM dbo.xsfDocHeader dh 5+ f

dbo.vsf_Revisio erkey = dh.DocMasterkey JOIN dbo.xsfDocRevision dron 5

i.DocRevKey WHERE dh.Project = @pProject and dh.DocTypeKey = 'EE06ED1E-0325-

7 % B % B §

— Create a Stored Procedure with the Query and enter name of
Stored Procedure in Word TemplateConfig

Rule Group Filter Info

Type

Description

RuLE Name

iqTeam

[ s1TE ONLY

Doc Tyre |

l”—:—_;-] Rule
= /

qTeam:Alias

Result Value

exec dbo.pga_ProjectTeam @pProject
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Spitfire API Tool

s Spitfire AP - Dashboard and Web Services [sl®=]
File Help
Type or Browse for Project: W _J
= |n Spitfire API tool Sectboomenyps - Poeasan -~
Type Doc#, Title or Browse Imn Lights Plaza

= Choose a Project

= Choose a Doc Type . .
" Select the specific Lo 0

Section. DaysRequested as PerfDays. dbo f_DescribeCode(Source’. dh.source,'EE06ED1B-0329-4154-81A7-756C281EBDI3) as
d m t ConsPhseName FROM dbo xsfDocHeader dh JOIN dbo vsf_Revisioninfo vri on vii. DocMasterKey = dh DocMasterKey JOIN
O C u e n Toﬁ%%m ga?sg -DocRevKey = vii.DocRevKey WHERE dh.Project = @pProject and dh.DocTypeKey = ‘EEDSED1B-0329-
1 1

= Open Document

= From the Tool menu,
select gAlias tool.

= Enter the name of your
gAlias

= Click Test

qProjinfo Completed - 1 rows in 12.0ms i

Download from http://support.spitfirepm.com/support/down_
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Thank You for Joining this Webinar

Mark your calendar for our Next Webinar

New Functionality

Cloud Drive Integration

Presented by: Stan York
VP of Spitfire Development

March 12 — 1:00 pm EST

Have a topic you'd like included in an upcoming Web inar?

& Send your suggestion to dmcgovern@spitfiremanagement.com



