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About Our Documentation

The Spitfire Project Management System (sfPMS) is extensive and
powerful. Learning about all that you can do with it takes time. To help
you learn, we provide various forms of documentation. Because one
large all-inclusive manual would be too unwieldy and take too long to
download, we provide smaller units of documentation—guides,
knowledge base articles, and white papers.

Guides

Focus on System Administration

Page 9

Our guides, which include an Overview Guide and various other guides,
focus on specific areas or tasks in sSfPMS. Often, one Focus guide will
refer you to a second Focus guide when an overlapping section is
described in more detail in the second guide. By reading the guides, you
will get a good understanding of the system in general and you will learn
procedures for how to do many of the things that sSfPMS allows you to
do. We suggest you read the Overview Guide first, followed by other

Focus guides as needed.
To access the guides:
1. Loginto sfPMS.

2. Click Help at the top of the Spitfire Dashboard:

INBOX

DocNo Type
0002 Budget
0001 Budget
0002 Budget
0003 Budget
0003 Budget
0002 Budget
0001 Budget
0004 Budget
0001 Budget
0005 Budget

45678910...

ROJECT LIST

ipletion |Description

i1/2010

i0/2008

i0/2008

i0/2008

1234

Help Browser

rroj Make a selection:

GC-!
GC-1
GC-
GC-
GC-
GC-1
GC-!
GC-|
GC-1

GC-

Loc

100
Mar|

B4E
Arm

120
Nor

120
Non

* Knowledge Base
* KB About Home Dashboard
* Tutorial for Home Dashboard

* Overview Guide
¥ Focus Guides

Document and Item Basics
Files and Catalog
Routing

Alerts and Compliance

Batch Processing

BFA Workbook

Budgets and Period Distribution
Contacts

Doc Templates

Doc Types and Project Workflow
Forecast and Analysis

Manage Dashboard

Sov Billing

System Administration

» Refresh Guide List

» White Papers

¥ Spitfire Online

* SpitfireManagement.com
* Blogs

3. Select either Overview Guide or one of the choices under

Focus Guides:

The guide will appear as a PDF file

Spitfire Project Management System V4.4
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The
Knowledgebase

White Papers
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The Knowledgebase contains articles that cover either more specific or
more technical information about sfPMS. The Knowledgebase is
accessed through the same Help menu as the guides:

Help Browser ®
Make a selection:

T T N LV v wway

T Help Home-

Knowledge Base
KB About Home Dashboard J
Tutorial for Home Dashboard

Icon Quick Reference
Overview Guide

Articles in the Knowledgebase are numbered, for example, KBA-01044.

White papers are documents that delve into some of the more technical
or specific aspects of sfPMS. White Papers are accessed through the
same Help menu:

O elo ome

Help Browser x
Make a selection: o

* Knowledge Base

4 F = o

KB About Home Dashboard

Tutorial for Home Dashboard

Icon Quick Reference
Overview Guide
Focus Guides

White Papers

ATC Scripts and Workflow

Bid Package - RFQ Processing

Change Order Management

Data and Equipment Projects

Designing User Roles

Hard Copies of SF Docs and Attachments
Pay Application Print Templates (PAPTS)
Quick Doc Type Reference

Rules and Rule Values

Setup for Spitfire's Plan Room B
Spitfire Item Templates (for Via Excel)
Spitfire Reports

Spitfire's App for Android

Spitfire's Import Utility Tool

Using Billing Codes for SOV

Viewing Changes through sfChest
Working with Production Units

Spitfire Project Management System V4.4
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Introduction to This Guide

Users who are System
Administrators should
have separate Log in IDs
for when they need to act
as System Administrators
vs. when they act as
regular users. In other
words, a System
Administrator should
normally log in with a
regular ID (for example,
jsmith) that possibly gives
access to the Manager,
Contact and Project
Dashboards. When the
need arises to use the
System Admin
Dashboard tools, he or
she would log in as
sysadmin. Global
access should not be
given to production users
accounts.

Focus on System Administration

This System Administrator’s guide covers system-wide issues and
should be reserved for administrators and other users who make
decisions for the entire organization. The System Admin Dashboard
appears only to those who have been given proper permission to use it
(for example, through the SYS | Global access role capability). Itis
assumed that readers of this guide have such permission levels.

It is also assumed that readers of this guide have a general
understanding of the Spitfire system, as described in the various focus
guides mentioned previously.

Note: Because sfPMS is configurable and because different users have
different levels of access rights and permissions, the screens shown and
the fields described in this guide may not be the same as those in your
system.

Note: section, chapters and text that are new or changed from the V4.3
documentation appear with green text and sometimes an *.

Spitfire Project Management System V4.4
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System Admin Dashboard

7= Spitfire Dashboard

File View Window Help

~§ ROLE LIsT b = =]
=2 Event Subscriptions | LIvT3Irss \TYPE Primary v

¥ Catalog Folders N} Role Name Description Conditions g:,;'id;::lns Active |Member Count
% Report Folders ] 4 Accounting Accounting 1% ' 2
. Architect Architect v v 3
| % Account Categories 3§ s renite renite
ﬁ Alert Types ﬁ ra Cataloger Cataloger v v 1
£ Company Divisions 35 Fa | Compliance Admin Internal Compliance Admin Internal x e 0
| Compliance Types E] 2 i Compliance Admin Vendor Compliance Admin Vendor X v 0
| %CSI Maintenance ﬁ & i | Concrete Sub Concrete Sub b4 w o
Date Types
12345
32 Doc Types 2345 I
Reference
35 Templates

32 Workflow Scripts

32 Code Maintenance
35 Customization

32 Mask Maintenance
35 Rule Maintenance List of tools.

ﬁsystem Information Filters

@ Cache as of Apr312:23

__ ‘l na
j The System Admin Dashboard is made up of a list of administrative tools

Current on the left and the selected tool part on the right. Some of these tools

cache . .

date/time (Compliance Types, §ZSI Maintenance, Date Types, Reference,

stamp. Templates, Code Maintenance and System Information) are also

available from the Manage Dashboard.

Some of the tools that are available on both the Manage Dashboard and
the System Admin Dashboard are considered to be more manager tools
than system administrator tools and are, therefore, documented only in
the Focus on the Manage Dashboard guide, as indicated below. Other
exceptions are also listed below.

For information on See

CSI Maintenance The Focus on the Manage Dashboard guide

Reference

Templates

Workflow Scripts The ATC Scripts and Automatic Workflow technical white
paper

Event Subscriptions The Developers Primer

All other tools on the This guide

System Admin Dashboard

Focus on System Administration Spitfire Project Management System V4.4



System Admin
Tools

TipP
To refresh the cache,
select the Doc Types tool

and click [& twice.

TIP

If you click on a link to
get to another page in
this guide, you can press
Alt + « (left arrow) to
return to the “previous
view”.

Focus on System Administration
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The System Admin tools enable you to do the following (shown roughly
in the order you might use them):

Company Division: Provide basic information for your company
or for company divisions within your organization or corporation.
(See page 15.)

Mask Maintenance: Set up Cost Code and Project ID
parameters by specifying segment, length and type. (See
page 18.)

Account Categories: Describe the general ledger accounts in
words rather than numbers and group these accounts for
reporting and analysis purposes. (See page 23.)

Doc Types: Deactivate or rename Doc types and create new
Doc types. (See page 27.)

Customization: Visually customize Doc types and a few parts of
certain dashboards to include or exclude fields, columns and
tabs. (See page 33.)

Code Maintenance: Edit or view the options for various drop-
downs (pick lists) used in documents and throughout the system.
(See page 49.)

Roles: Design and maintain the roles that grant users access to
functions, Spitfire documents, and projects within sSfPMS. (See
page 58.)

Catalog Folders: Indicate the type of access (view, insert,
update, delete, all) that users have for file folders. (See
page 71.)

Report Folders: Control the access to report folders. (See
page 77.)

Date Types: Set up the date types to be used on the Date tabs
of certain Spitfire documents. (See page 81.)

Alert Types: Activate or deactivate the Alert types that appear in
Alert tabs and Subscriptions. (See page 84.)

Compliance Types: Design and designate Compliance types to
be used in the Compliance tab of Commitments and other
documents. (See page 88.)

Rules Maintenance: Customize logic for how sfPMS behaves.
Rules govern various aspects of the system. (See page 95.)

CSI Maintenance: Create and maintain a CSl list with short and
longer descriptions to be used in Spitfire documents. (See the
Focus on the Manage Dashboard guide.)

Reference: Create and maintain a category list based on
whatever you want. (See the Focus on the Manage Dashboard
guide.)

Templates: Upload a variety of templates for use in Spitfire.
(See the Focus on the Manage Dashboard guide.)

Spitfire Project Management System V4.4
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Workflow Scripts: Create and maintain ATC workflow scripts to
use with routing. (See the ATC Scripts and Automatic Workflow
technical white paper.)

Event Subscriptions: Configure connections between sfPMS
and event-handling code written by your programmers. (See the
Developers Primer and contact support for more information or
contact sales to purchase consulting time with one of Spitfire’s
developers.)

System Information: Check information about servers,
versions, and last cache. (See page 102.)

Spitfire Project Management System V4.4
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Company Divisions

After Setup

Project Setup
Details Tab

Reports

Focus on System Administration

The Company Division tool lists some basic information about your
company. If your organization or corporation comprises several
companies or offices, you can list information for all of them through the
Companies tool.

After you have added your company divisions to the system, you can
look up the company division for each project on the Project Setup’s
Detalls tab. Whichever division you tag as “primary” will appear in the
Division ID field as the default.

Note: because this is a required field, you should have at least one
company division in the Company Division tool. If your organization is
not divided into divisions, then the name, address and phone numbers of
your organization should make up the one division record.

=) Project sm

Project Setup 0001

DOCUMENT HEADER + &
Details | 2
I Tyee | | I
=

CONTRACTTYPE | Construction Management

PROJECT REFERENCE | N/A

RETENTION % - MATERIALS:
S0. FOOTAGE

DIvVISION ID |CCC [ ]

o

Company divisions can be used as filters on the following reports:
e Executive | Project Cost by Account Category
e Executive | Project WIP

e General | Bid Analysis

REPORT PARAMETERS
Project Cost By Account Category

ProiECT % CosT Cope %
CUSTOMER jo] DIVISION = [(ALL) =

PrOJECT DATE T |21912[]12 -h|2)'9!2[]12 ProiecT FINISH (Auto)
PM Name & I~ |contoso America, Inc.
Run Report Contoso Business Solutions
Contoso Construction Inc.
; ) ; o . — ) Contoso Distribution, Inc.
=5 8 171 k| &Y & | @ @ [evox - &) CollabdContoso Engineering, Inc.

Contoso Entertainment, Inc.

. Contoso Highway Construction
g Contoso HVAC Services, Inc.
Contoso Manufacturing, Inc.

Spitfire Project Management System V4.4



Executive
Dashboard

The Company
Division Detail

I] -
o
7

j CAL
&

j CBS
7

j CCC
&

j CDI
7

j CEC
Ve

j CElI
7

j CHC
Ve

j CHS
7

j CMI

Part

Company Name

Contoso America,
Inc.

Contoso Business
Solutions

Contoso
Construction Inc.

Contoso Distribution,
Inc.

Contoso
Engineering, Inc.

Contoso
Entertainment, Inc.

Contoso Highway
Construction

Contoso HVAC
Services, Inc.

Contoso
Manufacturing, Inc.

Columns

Focus on System Administration
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Company divisions can also serve as a filter on the Executive
Dashboard.

PROJECTS >
PROJECTS | PROGRAM 5
CUSTOMER N PROJECT MGR 2
TYPE [ [v| STATUS 3

DIVISION ID | gl START DE

When you select the Company Divisions tool, the corresponding part
appears:

Address
10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

10260 SW
Greenburg Road

Address | City

Suite
200

Suite
200

Suite
200

Suite
200

Suite
200

Suite
200

Suite
200

Suite
200

Suite
200

Portland

Portland

Portland

Portland

Portland

Portland

Portland

Portland

Portland

COMPANY DIVISION DETAIL

State | Zip

OR 97223
CR 97223
OR 97223
CR 97223
OR 97223
CR 97223
OR 97223
CR 97223
OR 97223

If you are integrated, click Eﬂ to refresh data from
Microsoft Dynamics SL.

Country |[Phone

50345265981

50345265981

50345265981

50345265981

50345265981

50345265981

50345265981

50345265981

5034526981

Fax

5034526990

50345269390

5034526990

50345269390

5034526990

50345269390

5034526990

50345269390

5034526990

(=

Website | Active | IsPrimary

~ v
~ -
~ -
~ -
~ -
~ -
~ -
~ -
V -

Division ID: The ID you set up for the company. Each company/
company division must have a unique ID.

Company Name: the name of the company/company division.
A name is required.

Address, Address, City, State, Zip: the mailing address of the
company/company division.

Spitfire Project Management System V4.4
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Division
ID

ACO

AS0

Adding
Company
Divisions

Example

Company Mame | Address

Acme Corporate |1000
Office Broadway

Acme Satellite 1000 Market
Office St.

Focus on System Administration

Note: If
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Country: The one- or two-character country code for the
company/company division. If left blank, the United States is
assumed.

Phone, Fax, Website: the voice and fax phone numbers and
the website for the company/company division.

Active: whether (1) or not ( & ) the company information can
be accessed and used.

IsPrimary:  indicates that this division is the primary one in
the organization. One division must be designated as primary,
even if there is only one division listed.

your site is integrated with Microsoft Dynamics SL and you

synch your data, company information will be copied over from Microsoft
Dynamics SL. You will not be able to add company divisions directly in

sfPMS.

To add
1.

2
3
4.
5

o

a company division:

Click 1.

Enter a unique ID in the Division ID field.

Enter a name in the Company Name field.
Enter other contact information for the company.

(optional) Click the IsPrimary checkbox if this is the primary
company and address.

Click v" to accept the row.

Repeat steps 2 — 7 as needed.

click & to save your changes.

Let us say that your company has two offices—one in White Plains, NY,

and the other in San Francisco. You add two divisions, one for each
office and make one of them your primary company:
COMPANY DIVISION DETAIL HF
Address | City State | Zip Country |Phone Fax Website Active | IsPrimary
- White 914-555- [914-555- |
Suite 231 Plaine MY 10601 | US TmiT e www.acmeent.com | [ rd
San 415-555- 415-555-
Francisco CA 84102 |US 2000 2188 I [

This row contains the main address.

Spitfire Project Management System V4.4
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Mask Maintenance

On the Mask Maintenance tool, Project IDs, Cost Code/Task IDs, and
Commitment numbers can be configured visually to meet your
company’s requirements. If you are a Microsoft Dynamics SL user, your
Project ID, Cost Code/Task ID, and Commitment numbers are set in
Microsoft Dynamics SL; therefore, the Mask Maintenance tool is used
mainly by those sites that are not integrated.

In addition to the masks that ship with sSfPMS, you can add your own
mask for a specific Doc type.

After Setup

If you create masks for IDs on specific Doc types, the Doc # field will
reflect your mask segments (as shown in the example on page 22).

The masks that are distributed by Spitfire define

e the Project ID on the Project Setup Doc type
=| Project Setup- New g
Project Setup 0001

Docu

CONTRACT
MNO.

PROJECT| & -

e the Cost Code field on documents such as Commitments

SR VAWV

Items i
s
+ Item Cost Code Descri,
m] Elecr))
i 00000-123 ¢
2
= 2
2
GLOBAL REFERENCE | S
2
looooo B - [123 v X 3

COST CODE

e the Commitment document ID

Note: If you do not enter mask segments for the Commitment ID,
sfPMS will use the default document numbering scheme, (i.e.,
the first Commitment on a project will be 0001, the second, 0002
etc.). When Spitfire prints the Commitment ID on the
Commitment Agreement, the Project ID — Commitment ID are
printed together to give each Commitment a unique number.

Focus on System Administration Spitfire Project Management System V4.4



The Mask
Definitions Part

Click Eﬂ to get data
from Microsoft
Dynamics SL.

Columns

Mask Detall

Columns
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When you select the Mask Maintenance tool, the Mask Definition part
appears:

Integrated site:

MASK DEFINITIONS
Mask Name Max Segments Max Length
A PROJECT B 16
E=RW TASK 6 32
ﬁ Eﬂ COMMITMENT [ 16

Non-integrated site:

MASK DEFINITIONS
Mask Name Max Segments Max Length
ﬁ PROJECT 6 16
ﬁ TASK 6 32
ﬁ COMMITMENT 6 16

e Mask Name: the name of the mask that you are defining:
o0 Project refers to the Project ID
0 Task refers to cost codes

o Commitment refers to Commitment document IDs.
Note: You may also find a mask for document IDs for
other Doc types, if one was set up during installation.

e Max Segments: the maximum number of segments that masks
can have. Segments will be separated by a dash when the ID or
code is displayed.

e Max Length: the maximum length all segments together can
have.

When you expand any of the mask rows, its Mask Details appears.

MASK DETAIL ]
D Segment # Length Mame Mask Type Lookup Values
& ﬂ' 1 2 Type Uppercase Alpha GC, 5B, PM
s 2 4 Number  Numeric

e Segment #: The number for the segment within the mask.
Segments are numbered in the order that they are created.

e Length: The length for the particular segment.

e Name: a name for the segment.

Spitfire Project Management System V4.4
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e Mask Type: the type for the segment. Choices are:

o Numeric=0,1,2,3,4,5,6,7,8,9

Related information can

be found in the Spitfire 0 Uppercase Alpha=A-Z

Knowledgebase. See o Validated Text = choices from lookups or drop-downs
KBA-01270 and

KBA-01294. 0 Uppercase Alphanumeric=0-9,A-Z

e Lookup: the name of a lookup such as “PJCODE” from
Microsoft Dynamics SL or “CodeLookup” or “CSICode” from
Spitfire.

e Values: possible choices for the drop-down if type is
“Uppercase Alphanumeric”; or code set if type is “Validated
Text.”

Adding a Mask

In order for a new mask to appear in the Mask Maintenance tool, you first
need to edit your SiteConfig.xml file.

To edit your SiteConfig.xml file:
1. Open ICTool (ICTool.exe) on your computer.

2. Select Edit SiteConfig.xml from the Tools menu:

E Spitfire Configuration - http://sfqga7.armonk.spitfiremanaged
File  Wiew Help 5
b

Welcome | INETMGR... sfPMS3 | SOLRS | SATCS
Daocument Inspeckar,.. >

I L W Edit SiteConfig.xml g

>

Template Upload Tool, .. — g

Apply * b

Update Mow Thi_s tool helps you ing

Clean Install Base Project Management 53
/\/VVV\/VVV\IWV\)

3. Add the following code to your SiteConfig.xml file:

<FlexKeyltem>
<FlexkeyName>COID</FlexKeyName>
<MaxSegments>6</MaxSegments>
<MaxLength>16</MaxLength>
<AllowEdit>true</AllowEdit>
</FlexKeyltem>

Focus on System Administration Spitfire Project Management System V4.4
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Editing Mask
Segments
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I siteconfig.xml - Notepad Q@@l

File Edit Format Yiew Help

</Containers> ~
<Filter>C213B0ES-2963-4B8D-A057-FAC4 AABABDAC<
<Itemmame>ItemstatusCol</Ttemhamas
<visiblestrue</visibles
<Labelsstatus</Label>

</PartConfigs

<FileviewerConfig:

<FileType>gif</FileTypes

<ViaHtm€>T e GIF image is displayed below&lt;br&

</FileviewerConfig>

<FileviewerConfig:>

<FileType>jpy</FileTypes

<viaHtml>The 1PG image is displayed below&lt;br&

</Fileviewerconfigs

<FlexkeyItem:
<FlexkeyName>COID</F1exkeyNames
<MaxSegments:>6< /Maxsegmant s
<MaxLength>16</MaxLength>
<a]lowedits=true</allowedits
</FlexkKeyItem:|

</PageConfig:

< b

File | Save the SiteConfig.xml file.
Close ICTool.

To edit a Mask:

1.

© N o 0 &

Click E= to show the detail part for the mask that you would like
to edit.

Click # to edit an existing segment or 1] to add a new segment

to the mask. (If the icon appears as @ you cannot add
segments.)

If necessary, edit or enter a length and a name for the segment.
These fields are required for new segments.

(optional) Select a different mask type from the drop-down list.
(optional) Enter a Lookup.
(optional) Enter the values that can be used in the segment.

Click v to accept your changes.

click I to save your masks.

Spitfire Project Management System V4.4



Page 22

Example

Let us say that you want to add and define a mask (COID) to be used on
the IDs of Change Order documents. The mask will allow users to select
the first segment (E for External/Owner change orders or | for Internal
change orders) and sfPMS will automatically populate the second
segment with a three-digit number. So Change Order IDs will follow the
format 1-001, 1-002, 1-003 and E-001, E-002, etc.

First Task

In order for the mask to appear in the Mask Maintenance tool, you first
edit your SiteConfig.xml file, as described on page 20.

Second Task

Second, using the Mask Maintenance tool, you configure the mask as
shown below.

MASK DEFINITION S )
Mask Name Max Segments Max Length
MASK DETAIL ]
D Segment # Length Name Mask Type Lookup Values
Va ﬂ' | 1 Type Uppercase Alpha E,I
71
Third Task

Third, you go to the Rules Maintenance tool and add the
DocTypeConfig | DocNoMaskName rule to allow this Mask to be used
on your Doc type. (See page 101 for details.)

With the mask all set up, users can modify the default Doc # in Change
Order documents:

= Change Order- Potential (New)

= | Change Order- Potential (New)

Change Order 0002

Change Order EQO1

DOCUMENT HEADER
DoCUn

Doc #|E «| - |001 v x
F DoC # |E-001
PROJECT E Northern | @
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Account Categories

Account Categories are easy-to-use versions of the accounting codes
used by projects to track costs, revenue, assets and liabilities. Meant to
be used by non-accountants, Account Categories de-emphasize account
numbers. Instead, the user-defined categories with friendly labels such
as “Labor,” “Materials,” “Equipment,” and “Revenue” are used to budget
and display job cost data on the screen and in printed output. The
Account Category tool allows you to view and (if non-integrated) add
Account Categories for use in sfPMS.

Note: sites that are integrated acquire Account Categories from
Microsoft Dynamics SL.

After Setup

BFA Workbook
Account Categories identify budget rows in the BFA workbook.
A B 0 ¢
1 | & campniphe 20572008 Spittive Masagement, £400 AR Sights Feserved >
2 |DEMO Revise Budget (0005) (N.Y) 3
3 |Northern Lights Plaza ;
4 |GC-003 3
5 |Totals as of: 2/21/2012 @ 10:46 AM $675,000
6 |Filter: Show All $575,000%
>
Cost Codes Description Original EAC %
7 3
9 00000 Project 30}
10 00000 REVENUE 503
11 01000 General Conditions $1G,25[]{
12 01000 LABOR 57.5002
13 01000 MTRL PERM 505
14 01000 OTHER 58.7502
15 01700 Contract Closeout 503
16 01700 MTRL PERM 50y
17 02000 Site Work $73,8752
18 02000 EQ OWNED 503>
19 02000 EQ RENTAL 55,1253,
20 02000 LABOR. $18, 750>

Document Items
Tab
Account Categories are used in the identification of Iltems on several Doc

types such as Bid Package, CCO, Proposed CO and Change Order (in
the Budget Entries), Commitment, RFQ,

Items |
+ Item Cost Code Description Include
Pursuant to
q (G Bid Package =
o -
v

|16000- E

W
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Page 24

SOV Workbook

The SOV Workbook includes an Account Category column.
A B C I J g
@ Copyright 2007-2012 Spitfire Management, LLC. All Rights Resended. 5
Control A Revenue | Account Category |2
Item No. No. Description Cost Code g
000100 [000100 General Conditions 00000 REVENUE Z
000200 [000200 Site Work 00000 REVENUE >
000300 |000300 Concrete 00000 REVENUE I4
000400 |000400 Masonry 00000 REVENUE 2
R T N T Y i L A VA T

Cost Analysis
Detalil

The Cost Analysis Detail part of a Project Dashboard displays financial
information according to Account Category.

COST ANALYSIS DETAIL ;

Account EAC u.co =Sum Actual Com Cost §

_EQ OWNED %0 $0 %0 $8,800 %0 §
_EQ RENTAL $5,125 $0 $5,125 $1,550 £0 ;
_LABOR $169,000 $0 $169,000 $875 $0 g
_MTRL PERM $253,500 $0 $253,500 $31,939 $13,618 ;
NVVVVVWV\IWWVWVV\IVVWVVWVWVVWVWVWVVVWVVVV\)

The Account
Categories Part

When you select the Account Categories tool, the corresponding part
appears:

Click Eﬂ to refresh data from
Microsoft Dynamics SL.

Integrated site:

/ / ACCOUNT CATEGORIES vIE?
NAME | TYPE (any) V|
cus I
Name Long Name Seq (Type Class |Note |GL Budget |Changes |Active
ra _EQ OWNED Equipment Costs Owned 0 Expense Equipment Costs v v v
v _EQ RENTAL Equipment Costs Rental 0 Expense s v v
v _LABOR Direct Labor 0 Expense Labor Direct Labor-T&M Vv v v
ra _LBR BURDEM |Labor Burden 0 Expense Burden - CP » v v
ra _MTRL EXPEND |Materials - Expendable 2 Expense Mateial-Expend-T&M v v v
v _MTRL MFG Material - MFG 0 Non Accounting v > v
v _MTRL PERM Material - Permanent 0 Expense Material Permanent-T&M v v v
ra _OTHER Other Costs 0 Expense Other-T&M s v v
ra _sSuB Subcontractor Cost 0 Expense Subcontracts-T&M v v v
v AP RETEN Accounts Payable Retention 0 LB Accounts Payable - Retainage » > v
v AR Accounts Receivable - Trade |0 AS Accounts Receivable-Trade C ¢ v
ra AR RETEN Accounts Receivable - Reten 0 AS Accounts Receivable-Retention 8 3 v
12345
These values are maintained in Microsoft Dynamics SL; if refreshed, any changes made here are discarded.
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Non-integrated site:

ACCOUNT CATEGORIES vEF
NAME LIKE | TypE ¥ |(any) M
CLass I [(any) hd
D MName Long Name Seq Type Class Mote Budget Changes Active
Columns

e Name: the name of the Account Category, up to 16 characters
long.

e Long Name: a longer description of the category, up to 50
characters long.

e Seq: the lowest-to-highest sequence used to control the order
that the categories are listed in reports. Where sequence is the
same, categories are listed alphabetically.

e Type: Revenue, Expense or Non-Accounting.
e Class: a subset of Expense type, for example, Labor.
e Note: information about the category.

e GL: (integrated sites only) the General Ledger account for the
category.

e Budget: whether (v") or not () the category is available for
budgeting.

e Changes: whether (+7) or not ( *) the category is available for
Change Orders in sfPMS.

e Active: whether (+7) or not ( ) the Account Category type can
be used and selected in sfPMS.

Filters

o Name: Type the first few characters or use the wildcard (%) to
find one or more Account Categories by Name.

e Type: Click the checkbox to select an Account Category Type
from the drop-down menu.

e Class: Click the checkbox to select an Account Category Class
from the drop-down menu.

Adding/Editing
Account
Categories
To add Account Categories to an integrated site:
1. Click E3. Account information from Microsoft Dynamics SL will
appear.
Note: you cannot edit this account information in sfPMS, other

than to uncheck the Active checkbox in order to make an
Account Category inactive.

2. Click Id to save.
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To add Account Categories to a non-integrated site:

1. Click £.

2. Fillin the fields for the row.

3. Click v" to accept your changes.
4. click I to save.

To edit an Account Category:

Page 26

Note: integrated sites can change the Class, Budget, Changes and

Active fields only.

1. Click # at the Account Category you want to change

Make your changes

2
3. Click v to accept the row.
4. click & to save. 0.

Example
Let us say that you are not integrated with Microsoft Dynamics SL so you
add some Account Categories manually. Note that the Seq numbers will
determine the order of the Account Categories:
ACCOUNT CATEGORIES VEQ
NAME LIKE | TypE ¥ |(any) =
CLass W |(any) h
N MName Long Name Seq Type Class HNote Budget Changes Active
i | v v e
& ﬁ CONTRACT WALUE Contract Walue 0 Man Accounting  Other v
& ﬁ EQUIFPMENT Equipment 30 Expense Other v v v
I ﬁ LABOR Labor 20 Expense Labor v v v
I ﬁ MATERIALS Materials 50 Expense Other v v v
& ﬁ' REVEMUE Revenue 10 Rewvenue v v v
& ﬁ' SUBCONTRACT Subcontractor Expenses 40  Expense Labor v v v
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After Setup

Inbox

Project
Documents Menu

Catalog
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sfPMS ships with a full suite of Doc types. On the Doc Types tool, you
can make some Doc types inactive and rename any Doc types to better
suit your organization. In addition, you can create custom Doc types.
Usually Doc types are established during the implementation stage,
although the Doc Types tool can be used at any time.

Active Doc types appear throughout the system by Site Name.

Documents in your Inbox are identified by Doc type.

INBOX
Description DocNo (Type Project
[ 16000 Electrical Bids 0001 | Bid Package GC-500
I submittal 0001 0001 | Submittal GC-202
Eq Electrical Work 0001 Commitment GC-005
& Paving and Asphalt 0002 |Commitment |GC-005
£ 32 Ton Chiller/Evaporator ooo3 Commitment GC-005

R b A~ e

In order to see all Doc types for which you have permission on a project,

remember to click the ¥ icon first.

GC-003 - Northern Lighf
DOCUMENTS ¥ =

>

2

Type o|c ‘g

3= Bid 1o §
2 |Bid Package 3|0 g
Bid Package 3

£ Addendum o|o g
32 |Budget 1|1 g
3= cco 11 g
[Blesstm als S

Doc type is a filter in the Catalog.

ELERERENGE Bid Package Addendum

Budget
Catalog File Route

COMPANY
DocC #

SUBTYPE

RESPONSIBLE
CONTACT
SOURCE #

R e e A
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Routes Tool

Alert
Subscriptions
Tool

Compliance Types
Tool

Date Types Tool
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Doc type can be a condition for a predefined route in the Routes tool.

RULES FOR SELECTED ROUTE §

2

CONTACT | 2 3
" SHOW DOC REFERENCE _§

[ SHOW DIVISION g

3

.D Doc Type Source Contact Project |Priority |Status |Sub ';
2

2

@ # | compliance Notification

Alert Subscriptions can be set up for specific Doc types.

ALERT SUBSCRIPTIONS
DOC TYPE: |Change Order ROLE NAME
USER P PROJECT
ALERT &

D User/Role Alert Lead Time |Doc Type

g ﬂ € Doc Entered gy |Document Due Change Order

4 e Senior Executive |Document Due Change Order

WOV V. VN P PV

w7 | e Project Manager |Document Due Change Order

Compliance types can be mapped to specific Doc types.

COMPLIANCE TYPES%

COMPLIANCE NAI’| 3
[~ FOR COMMITMENTS g

>

3

Compliance Lead | % Pay - | Allow Check |Allow

‘D Name Recurs Days | Paid Auto Control Notify Amount | Amount Descr‘g
>

>

& >
7 e
ﬂ. v v v v X v g
& >
3

MAPPINGS FOR 'AUTOMOBILE INS * COM}

. S
2

Doc Type Sub T\.-'p%

P | Commitment g
2

Vai | Vendor $

Date types can be set up for specific Doc types.

2
DATE TYPES 2>

e
P d
‘DATE NAMES LIK DOC TYPE
g
D Doc Type Doc Date Name Sequence Is g
>
P | Fay Application Application 10 Jg
rd ﬂ' Project Setup Original 10 o g
4
Vd ﬁ Commitment Original 10 x 2
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Reference Tool
References can be set up for specific Doc types.

REFERENCE LIST§

‘ REFERENCE LIKE DocC TYPE: g
b d

D Doc Type Reference §
2

NfA g

I4 Bid Commercial g
rd ﬁ Commitment Concrete/Masonry g
>

Fa i | Commitment Designer >
’VWVVWVWVVVWVWVVWVVWVVWVVWVVWVWVV\NVVWVVV\)

Templates
Templates can be uploaded for a specific Doc type.
TEHPLATES%
MAMES LIKE: TYPE: [ | Attachment (autog
DocC TYPE: r |—4|
%] Doc Type Name Type Description

@ rs ﬂ Daily Field Report | Daily_Report_Form
@ & M | submittal
@ & ﬂ' Drawings
W] Bid Bid

Attachment (auto) |Daily Field Report form
Newer Submittal Template |Attachment (auto) |Newer Doc Template for Submittals

List of Drawings Attachment (auto) |For Drawing Logs

R R A e T Ve Y

Attachment (auto) | Bid

Customization

Tool
Documents are customized through Doc type.
CUSTOMIZATION TOOL g
PART: r = Doc TvpE: [+ |Field Directive =
ITEM: I~ SHOW LIVE CONFIGUR/%
V¥ SHOW VISUAL ™ SHOW ADVANCED 3
INE 3} Part Name Doc Type Capability Item Label g
Fa ﬂ Doc Attributes Field Directive Amount Col §
ra ﬁ Doc Tabs Field Directive Instr/Attribute Tab Follow-up g
& ﬂ Doc Attributes Field Directive Mote Col 3
Rules

Maintenance Tool
Many rules use Doc type as a filter.

Focus on System Administration
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RULE MAINTEMANCE >

>

‘ GROUP: I SHow CODE SET %
>

D Rule Group Filter Info Type Description g
?

- $
RULE ENTRIES g

— e

RULE NaME Doc TvpE v |cco jg
[~ SITE OnNLY §

0 . $
’—L| Rule Filter Value Result value 5
?

N ?
52 A CCo v g
53 M cco v 3
e T e T T T T T v e U Ve e e U U e e Ve T T e v U v T Ve Ve Ve v Ve VTV



The Doc Types

Part
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When you select the Doc Types tool, the corresponding part appears:
Note: inactive Doc types are hidden by default.

=i

DOC TYPES

DOC TYPE LIKE: |

[ SHOW INACTIVE DOC TYPES

Doc Type

AP Scans

Bid

Bid Package

Bid Package Addendum
Budget

Catalog File Router
CCOo

Certificates and Approval
Change Item Register
Change Order
Commitment
Compliance Notification
Correspondence
Customer

Daily Field Report

Columns

Site Name

AP Scans

Bid

Bid Package

Bid Package Addendum
Budget

Catalog File Route
CCo

Cert & Appr

Change Item Register
Change Order
Commitment
Compliance MNotification
Correspondence
Customer

Daily Field Report

Focus on System Administration

Project Dashboard |Create From Dashboard Plan Room |Site Active |Custom
e 4 b4 v X
v v pY v

v v v v x
v v v v o
v v b4 v X
ey x 2 v x
v’ v’ o v *
v v b4 v o
ey o b4 v X
v v X v x
v’ v’ o v x
v » Y v X
v v b4 v X
Y o Y v »
v v b4 v X

Doc Type: the name of the document type as shipped by
Spitfire. Also, the required name you give a new Doc type.

Site Name: the name of the Doc type at your site.

Project Dashboard: whether (+) or not () the Doc type
appears on the Documents menu of the Project Dashboard.
This option cannot be changed for Spitfire-created Doc types.

Create From Project Dashboard: whether (¥”) or not ()
users can create a document of this type from the Project
Dashboard.

Plan Room: whether (+") or not () the Doc type can be
included on the Plan Room Dashboard.

Site Active: whether (¥) or not () the Doc type can be used
and selected in sfPMS.

Custom: whether the Doc type was created at the site (+") or by
Spitfire ().
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Adding Doc
Types

Editing Doc
Types

Copying a Doc
Type’s GUID
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Doc Type Like: Type the first few characters or use the wildcard
(%) to find one or more Doc types by Site Name.

Show Inactive Doc Types: Click the checkbox to include
inactive Doc types on the Doc Types list.

To create a new Doc type:

Click £ at the Doc Types tool.

Enter a unique name for your document type in the Doc Type
field.

(optional) If you want to change the status of the Create From
Project Dashboard, Public or Site Active, click the checkbox.

Click +" to accept the row.

click & to save your changes.

Customize your new Doc type as described in the Customization
chapter, beginning on page 33. Your new Doc type will appear
on the Doc Type drop-down on the Customization part.

To edit an existing Doc Type:

1.
2.

Find the Doc type that you want to edit and click #.

(optional) If you want to change the name of the Doc type, enter
a new name at the Site Name field.

(optional) If you want to change the status of the Create From
Project Dashboard, Public or Site Active, click the checkbox.

Click ¥" to accept your row.

click I to save your changes.

Every Doc type has its own global unique identifier (GUID). This GUID is
sometimes needed in the Rules Maintenance tool and in workflow

scripts.

To copy a Doc type’s GUID to a clipboard:

1.

On the Doc Types tool, find the Doc type for which you need the
GUID.

Click -!'(E. The GUID will be copied to your Windows clipboard.
You can paste the GUID where needed through usual paste
commands (such as Ctrl + V).
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Example
First Task
First, you look over the Doc types and decide to make Invitation to Bid
inactive because your site will not be using it.
DOC TYPES | 1)
DOC TYPE LIKE: v SHOW INACTIVE DOC TYPES
D Doc Type Site Name Project Dashboard Create From Dashboard Public |Site Active |Custom
V4 !@ CBE Cons Billing " v v 3 3
7 .(‘L? Correspondence Correspondence v v v o
ra /B |customer Customer b4 b14 v v 3
7 .{(l? Drawings Drawings v v v v 3
& B Employee Employee b4 b4 v Vv 3
# /B |Estimate Estimate v v v X v
& .(‘L? Expense Entry Expense Entry v v v b4 b4
/ /B |Field Wark Order Field Directive v v v v x
# /B |Daily Field Report | Field Report v v v v X
# /B | Forecast Forecast v v v v b4
ra .f@ GL Journal Trx GL Journal Trx v 0 v 3 3
7 .(‘L? Inspections Inspections v v v v o
# B |1nv & Adj Inv & Adj v v v v x
2B |1ssue Issue v v v v X
12345
Second Task
Second, you make the AR Invoice Doc type (hidden by default) site-
active.
Doc TYPES =i
‘ DOC TYPE LIKE: (¥ sHow INACTIVE DOC TYPES ) |
D Doc Type Site Name Project Dashboard |Create From Dashboard |Plan Room |Site Active |Custom
7 FB | AP Scans AP Scans X X X v X
v 5 AR Invoice [AR Invoice o r r () x
Third Task
Third, you find the Commitment Doc type and change its name to
Subcontract:
Doc TYPES nq
DOC TYPE LIKE: |Suh ¥ sHow INACTIVE DOC TYPES
0 Doc Type Site Name Project Dashboard Create From Dashboard Public |Site Active |Custom
# /B | Submittal Submittal v v v v x
& & | submittal Package Submittal Package v v v v 2
7 .f@ Submittal Item Register Submittal Register K > v v >
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Customization

Concepts

To see which Doc types
use which Parts, see

Appendix C on page 143.

After Setup

Documents

Focus on System Administration

Commitment 0004
DOCUMENT HEADER +& =
Doc# (0004
PROJECT |GC-003 Mortharn Lights Office Bldg
DESCRIPTION  |Commitment 0004
venoor | R
COMMITMENT TYPE - TERMS 2% 10 Days, Net 30 Days ~
CONTRACT TYPE  |Cost Plus Fee -
PAY STATUS  No primary contact document
APPROVED B | 2
STATUS In Process - o
Date [2116/2012 [ pue [2117/2012 BB APPROVED iz
Details | e
TAX HANDLING | No Tax ~]
RETENTION %
OwWNER DIRECT [~
POST TO ORIGINAL X EAC v FAC x
ORIGINAL $0.00
APPROVED COS $0.00 PENDING COS $0.00
I CURRENT AMOUNT $0.00 TOTAL W/PENDING $0.00
‘ Route Detail
+ Seq To Status Ins |Rsp |Notes Due
45
= I CONFIDENTIAL PRIORITY |Low had
Powered
=S AiFFIRE
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Much of what you see in sfPMS is customizable. The Customization tool
allows you to display or hide fields, change field labels, and add or delete
tabs on a Doc type.

The Customization tool uses the term Part to indicate the “where” of
what needs to be customized and the term Item to indicate the “what” of
what needs to be customized. For example, the Doc Dates part refers to
the document’s Dates tab and the items refer to each field that can be
customized on the Dates tab:

CUSTOMIZATION TOOL

DOC TYPE: [ [v]
PART: |Doc Dates
ITEm: v

NFIGURATION

Description Col
Done Col
Finish Col ED
Lead Time Col

MNote Col OMLY

— T Start Col T T T T T

Where appropriate, customizations are made for specific Doc types.

Most aspects of a document, from Document Header to mid-section tabs
to the Attachments and Route Detail tabs, can be customized.
S=NEEN X

|=| Commitment- e ——————
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Inbox
The columns of the Inbox can be customized.

INBOX i

Description DocNo | Type Project |Due Status Company Priority

= Adjustments from 32 Ton Chiller/Evaporator 0001  Budget GC-005 In Process | Spitfire Construction Medium

= Adjustments from Paving and Asphalt 0002 | Budget GC-005 In Process | Spitfire Construction Medium
= Adjustments from Electrical Work 0003 Budget GC-005 In Process | Spitfire Construction Medium

& Initial Budget 0001 | Budget GC-010 Approved |Spitfire Construction Medium

Project Dashboard

The columns of the document list can be customized.
RFQ i

Doc No Description Date Due Company Status Priority
327-0008 |32 Ton Chiller/Evaporator 2/2/2010 2/5/2010, |Spitfire Construction In Process FYI
327-0007 |32 Ton Chiller/Evaporator 2/16/2012, |3/3/2012, Baldwin Construction In Process FYI
327-0006 |32 Ton Chiller/Evaporator 2/4/2012 3/3/2012, Able Electric Corp In Process FYI

327-0005 |32 Ton Chiller/Evaporator 2/4/2012 3/3f2012, Consolidated HVAC Supply Bid Back

Some of the columns on the Team Contacts part can be customized.

TEAM CONTACTS 7
MName Company Phone Role Contact's Project
Jon Taffler Spitfire Construction {914) 273-0809 |Project Manager
Jason Sunderson Able Electric Corp (555) 555-1212 |Subcontractor Base ABD101

Chris Demo Spitfire Construction (203) 952-6552 |Superintendent

The Cost Analysis Detail part can be customized.

COST ANALYSIS DETAIL g
Account EAC - =Sum Actual Com Cost =A+C Spent FAC Variance

_EQ RENTAL $5,125 $5,125 $1,550 $0 $1,550| 30.24 % $5,125 $0

_LABOR $169,000 $169,000 $875 $0 $875| 0.52%| $169,000 $0

The Key Performance Indicators display on the Project Dashboard can
be customized.

KEY PERFORMANCE INDICATORS o
Original Contract £750,000 Billed to Date $15,500
Posted CO 30 AGED AR Less Open AR $13,800
Current Contract $750,000 Under 30 50 Less Retention £1,550
Unposted CO £2,925 30 - 60 Days %0 CASH IN £150
Original Commitment $45354 60 - 90 Days 50
Approved CCO $8419  Over 90 $13,800 AP Cost to Date £13,759
Current Commitment $54.773 TOTAL $13,800  Less Open AP $13,118
Pending Commitment £1,200 Less Retention £325
Approved Pay Request £5,350 UNBILLED AP Cash Out $316
Commitment Remaining $35,152  Under 30 0 Other Cash Out £26,372
Original EAC $575.000 30 - 60 Days $0 NET CASH (¢26,533)
Current EAC £575,000 60 - 90 Days £0 FLow
Actual + Committed Cost $74.800 Over 90 £3,053 Cash
Current FAC £575,000 TOTAL $3.053  Conversion $52,196
Variance £0 Cash Funding £13,443
Percent Spent 12 % NET CASH samrED
Earned Value 552,346 DEMAND
Under Billed £36,846
Backlog $122,654
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Change Item
Register
Most of the columns on the Change Item Register can be customized.

L e

DOCUMENT HEADER

Requested
By

CI#

Description

Additional electrical work
required for utility
connection including FO'
cable re-routing

Sub: Additional work to
meet revised city
requirements

00001 $700.00| $550.00 $1,250.00

6/9/2006 $1,200.00| $475.00 $1,675.00

Routes Tool

The checkbox filters on the Routes tool on the Manage Dashboard can
be customized.

RULES FOR SELECTED ROUTE 3

CONTACT 2 [~ SHOW RESPONSIBLE

[~ SHOW DOC REFERENCE [~ SHOW GLOBAL REFERENCE
[~ SHOW DIVISION

Executive
Dashboard

The columns of the project list on the Executive Dashboard can be
customized.

Home Catalog Contacts Plan Room Executive Manage System Admin

PROJECTS
.| Project Com + | Orig curr | APPF| o 0/U | Revenue | Earned | Est Net Cash cash cash Net
= Name HEIS i LT ENE Act Commits LB Commits ::: Spent [FLiE T Billed Budget val Profit Backlog Flow Conversion | Funding D:r?lsar:u‘]
CO0-061
ﬁ City Power Committed $15,000 $0 $2,000 $5,790 $0 $0 0 $0 (290 % $0 $3,300| $11,700 $6,000| $15,000| $13,000| ($2,000) ($5,290) $15,000 $500| $14,500
and Light
EN-003
? A, Dataum Committed $405,250 $0| $152,300 $5,125 $0 $0 50 $0 3% $152,300 $0| $13,637| $405,250| $13,637$252,9504$239,313 ($5,125) $13,637 $0| $13,637
Corparation
EN-004
@ |City Power  |Committed | $37,500 $0  $20,625  §$3,800 $0 $0 $0 $0| 18 % $0 5,075 $1,834| $37,500| $6,909| $16,875| $9,966| ($3,300) $6,000 $0|  $6,900
and Light
EN-005
@ |Adventure | Committed $15,000 $0 $5,000| $2,783 $0 $0 $0 $0| 56 % $0| $6,283| $2,066| $15000| $8,349| $10,000| $1,651( ($2,783) $8,343 $0| $8,349
Rt A A Ao a s aasalaaatay A S A S S N NS NSNS NN NN NSNS

Filters*

The filters on the Catalog Dashboard, Doc Items, Inbox, Change Item
Register, Cost Analysis, Project Doc List, and Executive Dashboard can
be customized.

MEETING MINUTES - 1 OPEN DOCUMENTS; ALL DUE THIS WEEK

TYPE Meeting Minutes [] SHow CLOSED Doc # |

STATUS | [~ SUBTYPE COMPANY | yel
CONTACT | £ SOURCE # REFERENCE | £

commmuent | £ DUE CI[aror2014 =+[ar0r2014 DATE Ofaim02014 ==[a/10/2014

DESCR I

D % Doc No Description Date Meeting Company Status Priority
E 0001 Meeting Minutes 0001 4/10/2014 4/10/2014 Spitfire Construction Agenda E
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The
Customization

Tool Part
When you select the Customization tool, the corresponding part appears:
Show Live Configuration
lets you see what Items
have been changed from
the internal defaults (Spitfire
Configurations) as well as
T ————— vour customizations. (==
DOC TYPE: | PART: [Doc Detail - ¢CO 7 [v]
ITEM: ¢ I SHOW LIVE CONFIGURATION
’——— ¥ SHOW ADVANCED
SHOW VISIBLE ONLY
&8 |part Name Doc Type |Context |Capability |Item Label |Visible RO |Length |Seq |Lookup |[Format |Help (Tip |RqFlag |E ded |[SF |Active
£ Doc Detail - cCO |cco Approved Days v 0 ¥ M |
3 Doc Detail - CCO |cco Sched Imp:Req v 0 ¥ M |
Doc Detail - CCO  |CCO Total Estimate v 0 ¥ M (4
Doc Detail - CCO |cCO Amount (Exp) v 0 ¥ M |
Doc Detail - CCO |CCO Total Quote v 0 ¥ W | B
Lask loaded customizations at 08:50:49.11

tails | w3

REV NUMBER

0: Current Revision

TETLE |Changes for CO 0001-002: Sub: Additional w

SOURCE |Architects Drawing v | Only visible

REASON | | items are listed if

CREATEDiE;g,IZUUE you Show
SCHEDULE IMPACT:REQ DAYS APPROVED DAYS Visible Only. More columns

TOTAL ESTIMATE $0.00 appear if you Show
TOTAL QUOTE $0.00 Advanced.
AMOUNT %1,200.00

Columns

e Part Name: the name of the Part. Parts refer to the visual
aspects of sfPMS.

e Doc Type: the document type that you are customizing or have
customized. This column offers a drop-down sort/filter menu:

Doc Type @:untext
Change Ordel 22 5ort by this column

Clear this filter
Clear all filters

Show Advanced

Show Live Configuration
Show Visible Only

Show Guide

|

Al sesaxx b iy
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Capability: the role capability by which you want to limit access
to the customized item. When specified, this field overrides
visible and read-only settings for this customization and only
users with this particular capability will be able to see and use
the item (depending on the permissions given to the capability).
Other users will not see the item at all. See page 144 for
examples and more information. This column can be sorted by
clicking on the header.

Item: the specific item in the Part. Items identify fields, drop-
downs, date fields, checkboxes, tabs, columns and a
combination of these within documents and Spitfire dashboards.
This column offers a drop-down sort/filter menu:

Item hel

MarkupAmi £ Toggle Sort

%" |Clear this filter
Clear all filters

M
2 Show Advanced

¢ Show Live Configuration
v |Show Visible Only

v |Show Guide

v/~ |

Label: the label for the Item on the document. If left blank, the
Spitfire default is used. This column can be sorted by clicking
on the header.

Visible: whether or not the Item is visible on the specified Doc
type. Making an Item not visible is the same as “removing” it
from sight.

SF: whether the row represents a Spitfire or user customization.
v
—— indicates an underlying Spitfire internal default.

indicates a Spitfire customization.

I indicates a user customization.

Active: whether or not the customization in this row is to be
used. Making a row inactive is a way to quickly remove a
customization without deleting it.

When the Show Advanced checkbox is checked, a new column
appears between the Doc Type and Capability columns:

—|Part Name Doc Type Context

XifﬂD

1 > Er—

Any Page

Contact Detail

Home Dashboard
Planroom Dashboard
To Address
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Additional columns also appear between the Visible and SF columns:

Visible |RO |Length |Seq (Lockup |Format |Help [Tip |Rg Flag |Extended |SF

v e
* *
[ ]
[ ]
[ ]
[ ]
[ ]
Tip ¢
Indicate C2 as the
Format for items in the .

Project KPI part if you
want decimals to appear
on the Key Performance
Indicators.

Focus on System Administration

0

0

Context: exactly where this customization should apply. Most
customizations do not need Context to be specified. Possible
choices appear on the drop-down. This column can be sorted
by clicking on the header.

RO: whether or not the item is read-only.

Note: this checkbox does not apply when you use capabilities.
Also, a warning message appears if an item is meant to be
read-only and you do not have RO checked.

Length: the maximum number of characters a user can type in a
text field. This column can be sorted by clicking on the
header.

Seq: the sequence number that indicates the order that tabs
appear on the document, for example, 10 then 20 then 30, etc.
See KBA-01328 for more information. This column can be
sorted by clicking on the header.

Lookup: the name of the lookup used for this field (as it appears
in the xsfLookup SQL table with no spaces). This column can
be sorted by clicking on the header. Some common lookup
names are

o CompanyContactList — Active Contacts by Company

0 CustomerList — Active Customer Company List
(primary)

o CustomerContactList — Active Customer Contacts
(primary and secondary)

o FullContactList — Active Contacts
0 UserContactList — Active Spitfire Users

o UserEmployeeContact — Active Spitfire Users that are
also employees

0 SubcontractorList — Active Primary Spitfire Vendor
Contacts with project purchasing flag

0 VendorContactList — Active Spitfire Vendor Contacts

Format: a standard .NET format specification, such as F2 or C2.
This column can be sorted by clicking on the header.

Help: the text that appears when a user moves the mouse over
the " that appears next to the item, for example:
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PHONE |(914) 273-0809 C .) thFERRED CONTACT NuMBER | Cell

CELL |(2[]3} 9525552 Phone numbers should be entered in the format (#£%)
#... or a + followed by the dialing string

This column can be sorted by clicking on the header.

e Tip: the text that appears when a user moves the mouse over a
tab, for example:

Details |

t » Change Items h

This column can be sorted by clicking on the header.

¢ Rq Flag: if and when a value is required in the field. This
column can be sorted by clicking on the header.

0 0 -no value is required in the field

0 1 -—avalueis required in the field before the document
can be saved, even on a brand new document

0 2 -—avalueis required in the field before the document
can be saved, after the initial save (and creation) of the
document

0 4 -—avalueis required in the field before the document
can be saved into a pending state (e.g., status =
Pending or Committed)

0 8 -—avalueis required in the field before expenses can
be posted

0 16 —avalue is required in the field before revenue can
be posted

0 32 -avalue is required in the field before the document
can be set to any closed status

0 64 —avalue is required in the field before the document
can be saved into an approved state (e.g., status =
Approved)

e Extended: one or more of the advanced options available for
customization. Several of these options are quite advanced and
require an understanding of the Spitfire Lookup and Validation
engine, which is documented in the Spitfire Developers Primer.
See KBA-01336 and KBA-01362 for more information and
examples. This column can be edited in grid view:

Edit 4 X JRcended

b 9 o (@ fhabe ¥

i
%
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Warnings
If there is an incorrect customization, the M icon appears on the row:
>
14  |part Name Doc Type Capability Item g
2
P | $
@ Doc Attendee Warranty Amount ;
' | 3
A Warning: Unrecognized option: [width] } Request EPLM.II‘IT:EFI‘IE Approved Date 4
Filters
The filters in the Customization Tool work together to display different
results.
Doc Type
e Select a Doc Type from the drop-down to see customizations
just for the Doc type:
CUSTOMIZATION TOOL ng
Doc Type: PART: [ [¥]
|temS |n Pal’tS ITEM: e M SHOW LIVE CONFIGURATION
that vou have — ¥l SHow GuIDE [ SHoW ADVANCED
custgmized for ¥l SHOW VISIBLE ONLY
this Doc Type are DI ¥ B |part Name Doc Type +|Capability Item Label visible |SF |Active
“Sted here e Doc Items. Bid Package Billable Col Include v [
especially ’If you Ea Doc Header - Standard Bid Package |CSTM:Internal Staff  [Contract Type v %}
ShOW Live EEY Doc Items. Bid Package Cost Code Col v [~
Configuration By Doc Tabs. Bid Package Dates Tab v 7]
' S Doc Tabs Bid Package Incl/Exc Tab v 7
By Doc Items Bid Package Item Number Col v [¥3)
E=Y Doc Tabs Bid Package Items Tab v %]
Ea Doc Notes Bid Package Note (Top) Instructions/Scope v [
By Doc Notes Bid Package NoteA (Middle) Submit To v ¥
Ea Doc Notes Bid Package NoteB (Bottom) Changes v i)
Ga Doc Tabs Bid Package Notes Tab Instructions v (¥
By Doc Header - Standard Bid Package Adv Project RO 0 v =
EEY Doc Item Detail - Commitment, RFQ Bid Package Account Category v =]
EEY Doc Item Detail - Commitment, RFQ Bid Package Percent v ¥
EEY Doc Item Detail - Commitment, RFQ Bid Package Original Units Units v 7]
- 12
GthIde ITangeS are L.as\lnadad customizations at 08:50:49.11
not avallable
when you filter }No Image Available )
only by Doc Type.

Part

e Select a Spitfire Part from the drop-down menu and (if Show
Guide is checked) see which part it is, for example:

CUSTOMIZATION TOOL

DoC TYPE: v PART: [Doc Header - Standard
j\/

ITEM: 1 SHOW LIVE CONFIGURATION
M sHow GUIDE [ SHow ADVANCED
¥l SHow VISIBLE ONLY

N Part Name ‘Duc Type 7 |Context Capability |Ilem ‘Labcl ‘V’lsiblc |sr |Acliv=
Last loaded customizations at 08:50:49.11
DOCUMENT HEADER 1 =]=
poc=[ooos soumcer [
PROJECT W Northern Lights Office Bldg
DESCRIPTION |Project Drawings
SouRce | Fo
S 2
RESPONSIBLE | Fot
e[ -] sowee [ ]
sTaTUS [Open  +]
aesroven|[ B
. i DATE B pue BE# source B wproe|
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e If you also select a Doc Type (and perhaps Show Live
Configuration), you will see a list of the customization on that
part, for example:

CUSTOMIZATION TOOL (==
DOC TYPE: IBid Package PART: IDoc Header - Standard
ITEM: [ v {¥lSHOW LIVE CONFIGURATION
] SHOW GUIDE [ SHOW ADVANCED
W] SHOW VISIBLE ONLY
5E By |Part Name Doc Type 7 |Context |Capability Item Label Visible |SF |Active
EFY Doc Header - Standard Bid Package CSTM:Internal Staff Contract Type v ]
EEY Doc Header - Standard Bid Package (all) Date Date v M
By Doc Header - Standard Bid Package (all) Due Date Due % )
EFY Doc Header - Standard Bid Package (all) Doc Num Doc # v’ ]
EEY Doc Header - Standard Bid Package (all) Project Project v il
By Doc Header - Standard Bid Package Adv Project RO 0 % )
EFY Doc Header - Standard Bid Package (all) Show Expanded ShowExpanded v ]
EEY Doc Header - Standard Bid Package CSTM:Internal Staff Type v il
By Doc Header - Standard Bid Package (all) Description Description % )
This element is stored in DocHeader.Signoff; data type DateTime; SQL table xsfdocheader; size (n/a)
Iltem
e Select an Item from the drop-down menu and (if Show Guide is
checked) see where that item appears on the part.
Note: you should always select a Part before selecting an Item.
CUSTOMIZATION TOOL =1
DoC TYPE: v PART: [Doc Header - Standard v
ITEM: Source Num 1 SHOW LIVE CONFIGURATION
W SHow GUIDE [ SHow ADVANCED
™1 SHOW VISIBLE ONLY
0N Part Name Doc Type 7 |Context Capability |1tem v |Lahel ‘Visihle |SF |A£Iive
[This element is stored in DocHeader.SourceDioco; data type String; SQL table xsfdocheader; size 30,
DOCUMENT HEADER =T
Doc# ,00107 SOURCE# ’—
PROJECT |GC-003 Hortharn Lights Office Bldg \

_} DESCRIPTION |RFQ 0010 \

VENDOR |

Additional
information for

this item (needed If Show Guide is checked, the

for templ_ate_s and item is highlighted in the image.
reports) is given

here.
e If you also select a Doc Type (and perhaps Show Live
Configuration), you will see a list of how that item has been
customized for that Doc type, for example:
CUSTOMIZATION TOOL uq
DoC TYPE: |cco [v] PART: | Doc Header - Standard v
ITEM: |Source Num ¥l SHOW LIVE CONFIGURATION
W SHow GUIDE [l SHOW ADVANCED
W SHOW VISIBLE ONLY
DEER Part Name Doc Type v|Context  |Capability Ttem v |Label visible |SF |Active
EE] Doc Header - Standard cco (all) Source Num Source# v
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toggles. To refresh data,
uncheck then recheck a
checkbox.
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Show Live Configuration

Click the Show Live Configuration checkbox to see all
configurations (customizations) for a Doc type (and, optionally, a
specific Part and Item). If you do not check this option, only your
own customizations and not Spitfire defaults will appear.

CUSTOMIZATION TOOL nq
Doc TYPE: [~ | PART: [ v
ITEM: ¥ (D sHow LIVE CONFIGURATION )
1 SHow GUIDE [ sHOwW ADVANCED
M SHOW VISIBLE ONLY
DsER Part Name Doc Type + |Capability Ttem Label Visible SF  |Active
ya | Doc Detail - Standard Bid Reason W/L Reason v O ‘El
This SFDBX column is stored in DocAlert.AlertDate; data type DateTime; SQL table xsfdocalert; size (n/fa)
( No Image Available )
CUSTOMIZATION TOOL =
Doc TYPE: [Ba ™ PART: [ ~]
ITEM: I~ (I SHOW LIVE CONFIGURATION )
W sHow GUIDE 1 SHOW ADVANCED
M SHOW VISIBLE ONLY
5% |Part Name Doc Type <+ |Capability |Item Label visible [SF |Active
Ea Doc Detail - Standard Bid Area Sq. Footage v M &
By Doc Items Bid Billable Col Include v MM |
By Doc Detail - Standard Bid Contract Type Contract Type v kA
Ba Project Doc List Bid Value Col Amount v M &
Ea Doc Tabs Bid Dates Tab d M (&
EEY Doc Tabs Bid Details Tab v A
EF) Doc Tabs Bid Address Tab v M &
Ea Doc Tabs Bid Incl/Excl Tab ' M (&
By Doc Item Detail - Project, Bid Bid Original Amount Amount v M |4
By Doc Items Bid Item Number Col v M &
Ga Doc Tabs Bid Items Tab e ¥
By Doc Motes Bid Note (Top) Scope v M &
E3 Doc Tabs Bid Motes Tab Scope v M (&
EEY Doc Item Detail - Standard Bid Amount v A
EF) Doc Item Detail - Standard Bid Spec + Para v M &
1z
This SFDBX column is stored in DocAlert.AlertDate: data type DateTime: SQL table xsfdocalert: size {n/a)
( No Image Available )
Show Guide*
e Click the Show Guide checkbox to display images where
available.
CUSTOMIZATION TOOL =
PART: [Inbox Filters ~ ITEM: [~k
¥ SHOW LIVE CONFIGURATION
] SHOW ADVANCED & SHOW VISIBLE ONLY
M Part Name Doc Type 7 |Context Capability Ttem Label Visible SF  |Active
B3 Inbox Filters (all) Descr Like Descr v g il
Ga Inbox Filters (all) Doc Type Doc Type v E )
Ba Inbox Filters (all) Due Due v @ i)
Ea Inbox Filters (all) Unviewed Only Unviewed Only v E 3]
EE) Inbox Filters (all) Project Like Project Like v g )
This SFDBX column is stored in DocAlert.AlertDate; dats type DateTime; SQL table xsfd: lert; size (n/a)
INBOX
DESCR [ —— PROJECT [ ——
Doc TYee 52 DuE Cfarzr2014 = [a712014
[T unviewen onwy
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Show Advanced
e Click the Show Advanced checkbox to display additional
columns. See page 37.
Show Visible Only*

e Click the Show Visible Only checkbox to display only
customizations that are visible (i.e., that have the Visible column

checked).
CUSTOMIZATION TOOL =

PART: [inbox Fiters I~ TEM: ™

M SHOW LIVE CONFIGURATION M SHOW GUIDE

[ sHOW ADVANCED
MiE Part Name Doc Type + |Capability Ttem Label Visible SF  |Active
Ea Inbox Filters Descr Like Descr e M
Ea Inbox Filters Doc Type Doc Type v ]
EEY Inbox Filters Due Due v )
Ea Inbox Filters Unviewed Only Unviewed Only e i)
Ea Inbox Filters Project Like Project Like v ]

If your Doc type or other Spitfire area (e.g., the Executive Summary) is
missing an item (field, checkbox, tab, etc.), you can easily add that item
to the Doc type or area. What you are really doing is making that item
visible on the Doc type or area.

To add an item:

1. (if applicable) Select a Doc Type from the drop-down menu.
Note: some parts refer to areas in Spitfire, such as the Executive
Summary, and not to Doc types.

2. Determine what part holds the item you want to add. Use
Appendix C on page 143 for help.

3. (optional) Click Show Guide if it is unchecked and you want
images.

4. Select the Part you want from the drop-down menu. The image
that appears will show you the items that are in that part.

5. Select the specific Item you want to add from the drop-down
menu. Some trial and error might be needed. Use the image
that appears to help you realize which item you want. Keep in
mind that labels can be changed.

Click the Show Visible Only checkbox to uncheck it.

7. (if necessary) Click the Show Live Configuration checkbox if it
is not already checked. A row with the Part and Item for the Doc
type should appear.

8. (optional) If you want to add advanced options for this item, click
the Show Advanced checkbox. See page 37.
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9. Click 52 to copy the row, for example:.

Editing Spitfire-
Defined ltems

Focus on System Administration

CUSTOMIZATION TOOL =
DoC TYPE: [Correspondence [ v/] PART: [Doc Detail - Standard v
ITEM: [RelatedTe  [¥] ¥/ SHOW LIVE CONFIGURATION
W SHOW GUIDE [] SHOW ADVANCED
[] SHOW VISIBLE ONLY
|
¥ |part Name Doc Type = |context Capability Item = |Label visible|SF | Active
By
Doc Detail - Standard Correspondence (all) Related To IssueRef P g ]
; |Doc Detail - Standard [v] |C0rrespundem:e [ |[cam T~ . |Relaled To Il ¥ )iz

10. (optional) If you want to limit this item by capability, look up the
Capability. You may need to use filters to find the capability you
want. (See also page 144.

Capability List

¥ ALL FILTERS

UCMobpuLE |LIST -
-Refresh
DESCRIPTION
PERMITS

Pick UCModule Description @
LIST Can access all projects without being a team member
LIST Can merge two contacts
LIST Can see all contacts

LIST Can see Labor Transactions

11. (optional) If you want a specific label, enter it in the Label field.
All labeled items have a default label so you can leave this field
blank.

12. Assuming you want this item to be visible on documents and
active (turned on), leave those checkboxes alone.

13. Click ¥ to accept your changes.

14. (optional) If you want to add another item in the same part for the

same Doc type, click L1 and this time select a different Item
from the drop-down.

15. Click I& to save all your changes.

If you want to change a Spitfire default or configuration on a Doc type
(for example, the label), or if you want to remove an item (field,
checkbox, etc.) that was placed there by Spitfire, you need to change the
customization for that item. For example, if you want to change the label
of a Responsible field on a Correspondence document to “Foreman,” you
would need to copy the Responsible item (on the Doc Header —
Standard part) on the Correspondence Doc type and give it a label of
Foreman. And if you want to remove the Responsible field from the Bid
document, you would need to copy the Responsible item on the Bid Doc
type and make it not visible. Your customizations override the
configurations and defaults of the document.
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Customizations
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To edit a Spitfire-defined item:

1.

9.

(optional) On the Customization tool, click the Show Guide
checkbox, if necessary.

(if applicable) Select a Doc Type from the drop-down menu.
Note: some parts refer to areas in Spitfire, such as the Executive
Summary, and not to Doc types.

Select the Part you want from the drop-down menu. The image
that appears will show you the items that are in that part.

Select the specific Item you want to add from the drop-down
menu. Some trial and error might be needed. Use the image
that appears to help you realize which item you want. Keep in
mind that labels can be changed.

(if necessary) Click the Show Live Configuration checkbox if it
is not already checked. A row with the Part and Item for the Doc
type should appear.

(optional) If you want to add advanced options for this item, click
the Show Advanced checkbox. See page 37.

Click =2 to copy the row.

Make your changes on the row (e.g., change the label, make the
item not visible, etc.)

Click v to accept your changes.

10. Click & to save all your changes.

Any row that you add in the Customization tool can be edited.

To edit a Customized item on a Doc type:

1.

(if checked) Click the Show Live Configuration checkbox to
unselect it.

(if applicable) Select a Doc Type from the drop-down menu.
Note: some parts refer to areas in Spitfire, such as the Executive
Summary, and not to Doc types.

Either use the Part and Item filters to find the row you want or
look for it on the item grid. The row will show the # and i |
icons.

(optional) If you want to add advanced options for this item, click
the Show Advanced checkbox. See page 37.

Click # at the row you want to edit.
Note: if all you want to change is an Extended option, you can
click ¥ to make your addition or change directly in grid view.

Make your changes then click +".

click & to save all your changes.
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You can copy the configurations and customizations (i.e., what you see
when you Show Live Configuration) from one Doc type to another.

To copy all configured and customized items:

The Admin | 1. Selecta Doc Type from the drop-down menu.
Configuration Changes -
report indicates changes 2. Click % A e icon will appear next to it.
glthe Customd|zat|on |t200| At the Doc Type filter, select another Doc type. This is the Doc
etween two dates. For type to which you want to copy.
more information, see the
\/Svhliizrf);)zrons technical 4. Click *—lll'. The customized Items will be listed in the Item Grid.
(optional) Click 4 if you want to make any changes to an Item.
6. (optional) Click o if you want to delete any item customizations
for this Doc type.
7. Click & to save.
Example
Let us say that you want the Drawings Doc type to include a Due Date
field on the Document Header and a Details tab with the Commitment ID
field.
First Task
First, you use the filters (and uncheck Show Visible) to see how
Drawings are configured and discover that Due Date on the Doc Header
— Standard part is not currently visible. Also, Commitment on the Doc
Detail — Standard part is not visible.
CUSTOMIZATION TOOL (==
DOC TYPE: | Drawings v PART: | Doc Header - Standard v
ITEM: |Due Date v M SHow LIVE CONFIGURATION
W SHOW GUIDE [ SHOW ADVANCED
[ SHOW VISIBLE ONLY
DsE P Part Name Doc Type +|capability Item 7 |Label  |visible SF  |Active
EE} Doc Header - Standard Drawings Due Date e
CUSTOMIZATION TOOL ==
DOC TYPE: | Drawings V| PART: | Doc Detail - Standard |
ITEM: | Commitment v Ml SHOW LIVE CONFIGURATION
vl SHow GUIDE [] SHOW ADVANCED
[] SHow VISIBLE ONLY
DER Part Name Doc Type v|Context  |capability Item +'|Label |visible |SF |Active
EF) Doc Detail - Standard Drawings Commitment X o] ]

Focus on System Administration
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In order to make the Commitment and Due Date items visible on the
Drawing Doc type, you uncheck Show Visible and use the filters to find
those rows, then copy them to add your own customizations for these
items and make them visible.

CUSTOMIZATION TOOL =
DoOC TYPE: |Drawings ﬂ PART: |Doc Header - Standard ﬂ
ITEM: | Due Date [v] Ml SHOW LIVE CONFIGURATION
W sHow GUIDE ] sHow ADVANCED
[[] SHOW VISIBLE ONLY
1 % By part Name Doc Type T | Capability Item 7 |Label visible |SF |Active
Doc Header - Standard Drawings Due Date b4 ¥
v | Doc Header - Standard |Drawings r 2 |[Due Date | | O
This element is stored in DocHeader.Due; data type DateTime; SOL table xsidocheader; size (n/a)
CUSTOMIZATION TOOL B
DOC TYPE: |Drawings ﬂ!_"’ PART: |Doc Detail - Standard ﬂ?:"
ITEM: |Commitment [l V] SHOW LIVE CONFIGURATION
Wl SHow GUIDE [ SHOW ADVANCED
I SHow VISIBLE ONLY
11 58 By |Part Name Doc Type 7| Capability Item 7 [Label Visible |SF |Active
Doc Detail - Standard Drawings Commitment X [}
v X |Dnc Detail - Standard |Drawings I—}) |Comm'rtment [ ] i
Third Task

The Commitment (Subcontract) field is found on the Details tab of a
document. However, you realize that the Details tab is not currently
visible on the Drawing Doc type. Therefore, you need to add one more
customization (the Details Tab item on the Doc Tabs part) in order to
see the Commitment field on the document:

CUSTOMIZATION TOOL =
Doc TYPE: [Drawings [¥] PART: [Doc Tabs ~]
ITEM: [DetaiisTab  [V] ™| SHOW LIVE CONFIGURATION
M sHow GUIDE [ SHOW ADVANCED
[ SHOw VISIBLE OMLY
1 58 By |part Name Doc Type +|Context Capability Item 7 |Label Visible SF |Active
@ Doc Tabs Drawings Details Tab x
v X |Doc Tabs |Drawings ED | <. || Details Tab [ W O
After you save your customizations, Drawing documents include the Due
date and a Subcontract field on the Details tab:
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Drawing Log - Site Prep
DOCUMENT HEADER

Doc# (0002

PROJECT [GC-003

Northern Lights Office Eldg

Page 48

Drawing Log - Site Prep

DOCUMENT HEADER

DESCRIPTION |Drawing Log - Site Prep

Doc# |0002

RESPONSIBLE [Jon Taffler
TYpE |
sTaTUs [In Process ~| @
DATE IW 5B

NOTE

PROJECT [GG-003 Northern Lights Office Bldg

DESCRIPTION |Drawing Log - Site Prep

RESPONSIBLE |[Jon Taffler

TYPEI VI
| STATUSI\n Process 'l o
DATE [1/20/2010 B  Due [4222010 1245 B
COMMITMENT | §
¥ |Seq To Status

Ins Rsp Notes Due

customization

3+ 1 Chris Demo Due: Apr 22 12:45
v A FYl -
L 2 Seqg To Status Ins Rsp Notes ¥ Tris Stace ORI
Chris Demo
+ 1 {Superintendent) Responded
¥ This STace [~ CONFIDENTIAL PH
—/
Before customization
(default)
After

Focus on System Administration
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Code Maintenance

Throughout sfPMS, there are customizable drop-down menus on specific
Doc types. For example, on the Change Order document, the Change
Code field is a customizable field. You can populate this drop-down with
pick list options that make sense for your company or organization.

You create your codes and link them to specific Doc types through the
Code Maintenance tool. We recommend entering your codes during the
implementation phase. Additions can be made later, but changing or
deleting a code after it has been used on documents may produce
unexpected results.

Concepts

Relationship
between Code
Sets

You can set up a relationship between two code sets (for example,
Subtype and ItemType) using the ItemCodeLike rule (see the Example
on page 56). You would then use one-character codes in the parent
code set (e.g., Subtype) and two-character codes in the related code set
(e.g., temType) where the first characters correspond to the codes in the
parent code set

For example, Permits might use the following codes in the Subtype code

set:

P | Permits E Electrical

P | Permits M Mechanical

g ﬂ' Fermits R Roadway and Easments

And Permits might use the following corresponding codes in the
ltemType code set:

D Doc Type Code Description

& i | Permits Ec Cable Work

& ﬂ Permits Eh Electric Hookup

& ﬂ Fermits Eo Optic Wiring

i | Permits Ma Air Conditioner

P | Permits Mb Boiler

i | Permits Mh HVAC

P | Permits Rf Fence

& ﬂ Fermits Ro Roadway Obstruction
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After Setup

Drop-Down Menus

Rules

The Admin | Doc Type
Code Sets report
displays the codes being
used in your system.

Focus on System Administration
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Codes are used throughout the system in many drop-down menus. See

Appendix A on page 105 for a description of which drop-downs are
affected by which code sets.

Certain rules groups, such as CodeSetRedirect, use codes as rules.
That is why the Rule Maintenance tool has the Show Code Set filter.

RULE MAINTENANCE

‘ GROUP: v SHOW CODE SET
D Rule Group Filter Info Type Description
m
RULE ENTRIES
RuLE NaME Doc Type v =
v SrTe Oy
b )
’—L| Rule Filter Value Result value
PN | Subtype Bid Project Setup

# B2 Lt; i | ContractType Bid Project Setup
# 2 (L i | DocReference vendor Commitment
# B2 Ltj i | SubType Project Setu Project Setup
Va EE] Lt‘ i | ContractType p Project Setup

{ CODE SET )

SET NAME LIKE: [Su /
Set Name / Set Type Flag MNext Sei
- x
SET NAME SubType B DESCR LIKE:
CODE LIKE: DOC TYPE 2 d
Doc Type Code Description
7
Commitment Ccs Construction Subcontract
Commitment Ds Design Subcontract
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The Code
Maintenance
Part
When you select the Code Maintenance tool, the corresponding part
appears:
CODE MAINTENANCE Eq

SET NAME LIKE:

.D Set Name Set Type Flag Next Set Size
ﬁ (none) )( 8
ﬁ AcctClass Codelist )( 4
35 AcctType CodeList X 8
ﬁ ActiveFlags CodelList » 1
ﬁ AddrType DocTypeSubcodes » 1
Bl AlertStatusList Codelist * 4
ﬁ AllocEntryType CodelList b4 1
ﬁ AttrType DocTypeSubcodes v 8
E=| AuditMode CodeList X 1
E=| BFAmode CodeList x 2
ﬁ Boolean CodeList b4 4
ﬁ ﬁ Certification DocTypeSubcodes b4 g

Columns

For a description of the
available code sets, see

Appendix A on page 105.
Filter
Detail View

Focus on System Administration

Set Name: the name of the set of choices, i.e., the code set.

Set Type: whether the code set is associated with Doc types
(DocTypeSubcodes) or not (CodelList).

Flag: The flag, if any, associated with the code set. See page
53 for a description of possible flags.

Next Set: whether or not a second code set offers further
choices within the option selected at the Set Name. By default,
AcctType and AttrType are the only code sets that allow a next
set.

Size: the maximum number of characters for codes in this set.
Sizecanbe 1, 2, 4 or 8.

Set Name Like: Type the first few characters or use the wildcard
(%) to find one or more code sets by Set Name.

When you click - on a code set row, you open a Detail view for that
code set. Detail view is slightly different for code sets that you can edit
and those that you can't.
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Non-Editable
Code Set

Click @
to return to
Grid view.
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CODE MAINTENANCE

=1

SET NAME LIKE: |%type

Set Name Set Type Flag Next Set Size
- x

SET NAME AcctType = DESCR LIKE:

CODE LIKE:

Code

AS

EX

Columns

Description
(any)
Asset

Expense

ALV VVV UV VIV VVINV VI VIVIRE. LIV VPV VIV VIV VIV IV VPV VYV VY VYV VYV IV VPV VY VIV VPV IV V|

e Code: the alphanumeric code within the code set.

e Description: a description of the code.

Filters

e Set Name: Select another code set from the drop-down to go
directly to the Detail view of that code set.

e Descr Like: Type the first few characters or use the wildcard (%)
to find one or more codes by Description.

e Code Like: Type the first few characters or use the wildcard (%)
to find one or more codes within the set.

Editable Code
Set Columns

CODE MAINTENANCE ==
‘ SET NAME LIKE:
Set Name Set Type Flag Next Set Size
=2 x

SET NAME ,W‘ DESCR LIKE: ,—

CODE LIKE: r Doc Tvee Ml ]
%] Doc Type Code Description Alert
& i | Closed b
/ﬂ o] Open 3
V4 i | Change Order A Approved K
& ﬂ Change Order C Canceled o
& ﬂ Change Order 1 In Process x
ra ﬂ Change Order P Pending o
ra ﬂ Change Order R Rejected X
ra ﬂ' Schedule C History e
ra ﬂ' Schedule (o] Current o
ra ﬂ' Receipt A Received ble
ra ﬂ' Receipt c Canceled ble
ra ﬂ' Receipt \/\/\/\/Ivv\/\/\/v\/\/\/ In Process by

Focus on System Administration
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Columns

TIP

The Admin | Doc Type
Code Sets report lists
codes by Doc type. For
more information, see the

Spitfire Reports technical
white paper.

It is okay for
the C to be
repeated in
DocStatus
because the
firstis a
common C,
and the other
three are for
specific Doc
Types.

Focus on System Administration

Page 53

Doc Type: the document type that will use the specified code
choices in the set. If the Doc type is blank, the set will apply to
all documents that don’t override it. For example, the DocStatus
codes of C (Closed) and O (Open) apply to all Doc types unless
a Doc type has its own set for DocStatus (as do ChangeOrder,
Schedule and Receipt, seen in the picture above.)

Code: the alphanumeric code representing a choice on the
drop-down on the specified Doc type. The code “?” can be used
to include a blank choice on the drop-down. Codes must be
unique within sets for a Doc type, for example:

CODE MAINTENANCE ==y
‘ SET NaME Like: |Doc ‘
Set Name Set Type Flag Next Set Size
Sl | 1%

SET Name | DocStatus hd DESCRIPTION LIKE:

CODE LIKE: Doc TYPE M hd
D Doc Type Code Description Alert
V| Closed e
A | /? Open 3
7 ﬂ' Change Order A Approved b
Vs ﬂ' Change Order @ Canceled b
V4 i | Change Order I In Process X
V4 & Change Order L Proposed X
V4 i | Change Order M Committed X
V4 il | Change Order P Pending X
V4 i | Change Order R Rejected X
V4 ﬁ Schedule @ History X
Vs i § Schedule o Current X
Vs ﬂ Receipt A Received b
Vs ﬂ' Receipt @ Canceled X
Vs ﬂ' Receipt I In Process b4

Description: the label that appears on the drop-down menu for
the corresponding code. Descriptions can be up to 30
characters long.

(optional flag):

o Alert (for DocStatus only): whether or not the Alert type
“Document Status Change” will apply to the specific
code in the Doc type. For example, you may want to get
an Alert if the Change Order status is changed to
Approved, but not when the status is changed to
anything else.

D Doc Type Code Description Alert
ra i | z Closed *
& ﬁ o Cpen b
7 i | Change Order A Approved @
ra ﬂ' Change Order c Canceled ble
ra ﬂ' Change Order 1 In Process )
rd ﬁ Change Order L Potential x
7 i | Change Order M Committed )
ra ﬂ' Change Order P Pending ble
ra ﬂ' Change Order R Rejected )

Spitfire Project Management System V4.4



Filters

Focus on System Administration

Page 54

0 OnAdd (for RouteStatus only): whether the code is a
choice when the user is creating or editing a routee list
(¥") or when the user is taking action on a routed
document ().

o (optional) Next Set: the name of another Code Set selected by
the Code. For example, the code VC in the Code Set AttrType
leads to a second Code Set called VendorClassif, which in turn
has its own codes.

CODE MAINTENANCE HF
‘ SET NAME LIKE: |Aﬁr ‘
Set Name Set Type Flag Next Set Size
2 d v
SET NAME | AttrType = DESCRIPTION LIKE: |
CODE LIKE: | DoC TYPE l7| j
D Doc Type Code Description Next Set
ra ﬂ' IN Instruction InstructionType
ra ﬂ' Daily Field Report DDLY Delay DFRDelay
Vs ﬂ' Daily Field Report DEQP Equipment
» Vendor Ve Classificatign VendorClassif
Pa | Vendor VE VendorEEQ
ya | Vendor WL Labor Source VendorLabor
CODE MAINTENANCE HF
sd :
‘ Set Nave Like: [VendorClassif / ‘
Set Name Set Type Flag Mext Set Size
= | %
—
SET MAM VendDrC|ESSIf_) = DESCRIPTION LIKE: |
CODE LIKE: | DoC TYPE I7| j
D Doc Type Code Description
V| Vendor DB DBE - Disabled
V| Vendor F Federal
Vi | Vendor MB MBE - Minarity
| Vendor P Preferred
Vi | Vendor SB SBE - Small
V| Vendor ST State
Vi | Vendor VB VBE - Veteran
V| Vendor wB WEBE - Women

e Set Name: Select another code set from the drop-down to go
directly to the Detail view of that code set.

e Descr Like: Type the first few characters or use the wildcard (%)
to find one or more codes by Description.

e Code Like: Type the first few characters or use the wildcard (%)
to find one or more codes within the set.

e Doc Type: Click the checkbox to select a Doc type from the
drop-down menu.
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Adding Code
Sets

Editing Code
Sets

For a list of code sets
that you cannot edit, see

Appendix A on page 105.
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To add a code set to the Code Maintenance tool:

A WD

o

© ® N o

13.
14.

At the Code Maintenance tool, click 11 to add a row.
Type a name for your code set in the Set Name field.

Select a Set Type from the drop-down.
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(optional) Type a Flag if appropriate. Most code sets do not use

a Flag.

(optional) Click the Next Set checkbox if the codes in this set will
reference another code set.

Type the Size of the codes. Valid numbers are 1 — 8.

Click ¥ to accept your information.

Click E= to get to Detail view for the code:

Click 1] to add a specific code.

Click v to accept your information.

Repeat steps 10 — 12 for as many codes as needed.

click & to save your new code set.

Click = to return to Grid view.

. Enter a Doc type (if appropriate), code and a description.
11.
12.

You can edit only the code set rows that were added to your site during
implementation or through the L1 icon. Those are marked by the icon

& or #. Only code set with a TF can be deleted.

CODE MAINTENANCE

|SET NAME LIKE: |C

N
@
=]
-]
o=
E-|
-]

Set Name
Certification
CodeSetType
ContactScope
ContractType
CostCodeStatus
CostingMethod

Country

To edit a code set row:

Click # at the code row that you want to edit.

Set Type
DocTypeSubcodes
CodelList

Codelist
DocTypeSubcodes
Codelist

Codelist

Codelist

R A ' s

Make a change to the Set Name, Set Type, Flag, Next Set or

Size.

Click v to accept your changes.

click I to save.
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The Admin |
Configuration Changes
report indicates changes
in the Code Maintenance
tool between two dates.
For more information,

see the Spitfire Reports
technical white paper.
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To edit codes in a set:

1. Find the code set you want to edit click 3 to get to Detail view.

2. Review the codes for the Doc type you selected before you
begin editing, for example:

CODE MAINTENANCE 27
‘ SET NaME LIKE: [ltemSource ‘
Set Name Set Type Flag Next Set Size
2 i x

SET NaME |ltemSource hd DESCRIPTION LIKE:

CODE LIKE: Doc Type ¥ |Drawings =
D Doc Type Code Description
Vs i | Drawings ?
Vs ﬁ Drawings ARCH Architectural
7 ﬁ Drawings ELEC Electrical
V4 ﬂ' Drawings ENG Engineering
V4 ﬂ' Drawings LAND Landscape
V4 ﬂ' Drawings MECH Mechanical

3. Click &1 to add a new code to the set or # to edit one of the
existing codes.

4. Click I to save.

5. Click = to return to Grid view.

Example
Let us say that you want to set up the relationship between the code sets
mentioned on page 49 and set up the codes to be used in each code set
for Permit documents.
First Task
In order for the relationship between code sets to be recognized by
sfPMS, you must use the ItemCodeLike | ltemType rule. (See page 95
for the chapter on the_Rules Maintenance tool.)
RULE MAINTENANCE ﬂq
‘ GROUP: I ™ SHOW CODE SET
D Rule Group Filter Info Type |Description
RULE ENTRIES =
RULE NamME | Doc TYPE g =
v SITE ONLY
D’—L| Rule Filter Value Result Value SF
Z 52 [LK il | ItemType Permits Subtype ¥

Focus on System Administration
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Second Task

You add codes to each of the Code Sets, using a one-character/two-
character correlation.

‘CODE MAINTENANCE

‘ SET NAME LIKE: |‘3U|JT!-'I3e

f Set Mame Set Type Flag Next Set
wd = SubType DocTypeSubcodes
SET NAME ISuhType j CODE MAINTENANCE
CODE LIKE: | SET MAME LIKE: |ItemType

D Doc Type Code Set Name Set Type Flag Next Set

s > e P ————

s Permfts € SET NAME |ItemType [ DESCR LIKE: |

i | Permits f Ny I DocC TYPE I3 | Permits L%

ra | Permits |
D Doc Type Code Description
|
Pl | Permits eb Backhoe
ra i § Permits ec Crane
Va ﬂ' Permits en Storage Container
ra ﬂ' Permits fe Electric Fencing
ra ﬂ' Permits fr Wire Fencing
ra ﬂ' Permits ft Temporary Fencing
Vs ﬂ Permits fw Wood Fencing
Vs ﬂ' Permits fx Invisible Fencing
Pl | Permits lc Cable work
ra ﬂ' Permits Ih Electric Hookup
ra ﬂ' Permits lo Optic Wiring

When users select a Permit Type (SubType) on the Details tab of a
Permits document, they can select one of the corresponding choices for
the Specific Permit (ItemType) on the Items tab:

Doc# |0002

SOURCE# I

PROJECT IGC—UU3 Morthern Lights Office Eldg

DESCRIPTION |Permits 0002

STATUS I Open ~ l
DATE |1 1/19/2010 ]

DuE [11120/2010 12:44 B}

Doc# |0002

SOURCE# I

PROJECT IGC'UU3 Northern Lights Office Bldg

DESCRIPTION |Permits 0002

STATUS I Open ~ l
DATE |1 1/19/2010 [

DUE |11J‘20f2010 12:44 B

Details | Notes =

+

¥ This STacE [~ CONFIDENTIAL

Focus on System Administration

Specific Permit

Crane
Storage Container

¥ This STace
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Roles
Security in sfPMS is role based. Through the Roles tool, you create roles
that will later be assigned to users. Users can have multiple roles
See AQQeUdIX A on page assigned to them. Since roles grant access rather than restrict access to
134 for a list of default roles specific functions, there are no conflicts among roles. If you change a
that ship with Spitfire. role, that change applies to all users who have that role assigned to
them.
Some roles can be project-specific. For example, the Project Manager
role can be assigned to company executives so that they have access to
all projects. And the Project Manager role can also be assigned to
another user with a limitation to a specific project.
Concepts
Capability

Modules

Roles contain a list of capabilities that govern what the person can see
and do within the system. Capabilities affect various aspects of sSfPMS
and are, therefore, grouped into modules. Currently there are six
modules: CSTM, DOC, LIST, PAGE, PART, and SYS.

Module Description Examples

CST™ Customization tool level See pages 37 and 144

DOC Spitfire document level Submittal, Meeting Minutes, RF, etc.

LIST Spitfire list level Accessing freeform mode (vs. Lookup
list) to add members to the Meeting
Attendees List

PAGE Spitfire page level Project Dashboard, Catalog Dashboard,
Home Dashboard, etc.

PART Spitfire part level Project List, Web Photo, Weather, etc.

SYS Spitfire system level Access to Microsoft Dynamics SL, global

access, adding Roles, etc.

Permissions -
Allow (RIUDS)

Once a capability is assigned to a role, permission levels must be
selected. The Allow checkboxes indicate the permission level for that
capability in that role. The checkboxes are in the order of Read, Insert,
Update, Delete, Special:

Read—user has Specal_he
i i ermission to L
See the te(.:hn-lcal wihite Fead/view within that Allow (RIUDS) permission to
paper Designing User capability. do special
Roles for an explanation MO 0jiE ’;hings. Obr.lllly.a
of available capabilities ew capabilities
. allow Special.
and permissions. E E D I:l D P
Insert—the user —/E/D ONEl
can create within
the Capability.
Delete—the
Update—the user user can delete
can edit within the within the
Capability. Capability.

Focus on System Administration
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Conditions

For more information
about References, see
the Focus on the Manage
Dashboard guide.
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Note: Only the permission levels that apply will be available for edits. For
example, only the R checkbox can be edited for the Executive
Dashboard because users cannot Insert, Update, or Delete the
Executive Dashboard; they simply have access or do not have access.
Checkboxes that you cannot edit appear grayed out.

When the R checkbox is the only one that can be edited, the checkbox
means Allow.

Because the capabilities given to roles apply to all people with that role,
sfPMS allows you to limit the capabilities of roles for certain people by
four types of conditions—Project, Doc type, Reference, and Document.
For example, you might give subcontractors the capability of creating
documents, but then limit that capability by project so that a specific
subcontractor can create documents only for his project.

Conditions

Projects Subrole
\ VvV v X X B8

v XX XX
v XK X B
X v X X
XXX XX
Doc Types Document
Reference
SubRoles

A fifth condition, SubRole, does not restrict, but rather designates the
role as a possible SubRole. SubRoles can be included within roles. All
capabilities and conditions of the nested SubRole apply to the role. For
example, if you had a role called DocCreator, which had the capability of
creating documents and was restricted by the Doc type condition, and
you made DocCreator a SubRole, you could include (nest) DocCreator in
the role called Subcontractor. Subcontractor would then have the same
capability of creating a document, restricted by the Doc type condition.
You could even go a step further and create a role called HVAC
Subcontractor that included Subcontractor (which in turn would include
DocCreator).

HVAC Subcontractor—specific capabilities plus those from:

Subcontractor—specific capabilities plus those from:

DocCreator—create only Pay Request
documents

DocCreator—create only RFI
documents
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A role’s responsibility tells sfPMS the “weight” of that role (i.e. what kind
of role it is within a project) regardless of what you actually called the
role. Internally, sfPMS understands the responsibilities of the following:

Accountant

Alternate CM
Alternate PM
Architect

Associate

Bonder

Construction Manager
Customer/Owner
Development Manager
General Contractor
Lender

Operations Manager
Project Manager
Project Staff

Senior Executive

Superintendent

For example, if you create a role called Project Assistant and give it the
responsibility of Project Staff, sSfPMS would know that a person with a
role of Project Assistant is a Project Staff person. As another example,
you could create several roles for your subcontractors such as Electrical
Subcontractor or HVAC Subcontractor. You would then give them all
the responsibility of Associate. sfPMS uses responsibilities to identify
the roles needed in certain locations (such as the team Contacts on the
Project Dashboard and on various reports).
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After Setup

Contact Member

R T ATV V g

Of Tab
Once you have roles in your system, you can assign one or more roles to
your Contacts, depending on what each person should be allowed to do
in the system and which roles carry the correct responsibility of that
person on a project.
0 Name Company Email Phone Fax
4 % (N
For more information | I D) 1 1 |
about Contacts, see the
. ‘ ROLES LIKE: | PROJECTS LIkE: [
Focus on Contacts guide.
User's Role(s) Additional Roles
ﬁ Everyone - Accounting
ﬁ ﬁ % Project Manager GCOO1 - Architect
The Admin | User Role =R Project Manager  6coo2 R =2 _
Matrix I’eport indicates ﬁ ﬁ % PrD_].ect Manager Go003 - Complfance Adm!n Internal
ﬁ ﬁ' % Project Manager GCO04 - Compliance Admin Vendor
what roles each use has
been assigned. If your role is restricted according to one of the conditions (see page 59),
then the Member Of tab will allow the role to be copied and restricted
The Admin | Access through a “limited by” field.
Analysis report indicates
the roles that give users il il =<
access to documents and | Quember of)
files. ‘ ROLES LIKE: |
For more information’ User's Role(s) Additional Roles
see the M ﬂ' % Accounting WOUCHERS - Architect
teChnical Whlte paper- ﬂ' % Accounting Inv B ADI = Consultant
&y Accounting SCAN INV - GC
9 F P CONS BILLING = Owner
ﬂ' Everyone - Project Assistant
= Project Manager
12
THE USER'S PARTICIPATION IN THIS ROLE IS LIMITED BY:
PROJECT | o
DOCUMENT TYPE | Cons Billing |
REFERENCE |
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Project Team

Contacts
Once your Contacts have roles, and especially if a Contact has more
than one role, you can look up the role that indicates that person’s “role”
on a project, on the Team Contacts part of the Project Dashboard.
TEAM CONTACTS
Mame Company Phone Role
Spitfire (914) 273- -
¥ X |[Jack McSwag Construction 0809 |Project Manager
You can, in fact, add a Contact more than once in order to select
different roles for the same person on one project.
TEAM CONTACTS
D Name Company Phone Role
g8
é Jack McSwag Spitfire Construction g;j;;;) 2 Project Manager
@’ Jason Sunderson Able Electric Corp (135152) = ::::Dntractor
Edit : (203) 952- n
nstruction Superintendent
M Remove from Team 6352 P
-4 Another Role Project Manager
"ﬂ Open Detail HWAC (914) 273- Subcontractor
@ Edit Site Link 2 75256: ces Hase
28| send Email lights 5390555 |owner
The Role List
Part
When you select the Roles tool, the corresponding part appears:
ROLE LIST YEF
ROLE LIKE TYPE Primary |
D Role Name Description Conditions gop::)irlliaolns Active |Member Count
ﬁ 7 Accounting Accounting v v 2
E= Architect Architect v v 3
% ra Cataloger Cataloger v v 1
% & i | Compliance Admin Internal Compliance Admin Internal 2 s 0
% & ﬂ' Compliance Admin Vendor Compliance Admin Vendor 4 v (i}
ﬂ' Concrete Sub Concrete Sub Y v 0
12345
v X [|Concrete Sub [|Concrete Sub vOXOHOKX [] ‘E |D

Click # to edit the row: Role Name, Description,
Conditions, Conditions Optional and/or Active.
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Role Name: The name of the role. You can edit this name.

Description: A description of the role. Often, the description is
the same as the name, but it doesn’t have to be. You can edit
this description.

Conditions: Which conditions (Project, Doc type, Reference,
Document) have restrictions (+") and which have no restrictions
(*). For SubRole, ¥ means the role can be included as a
SubRole; * means it cannot.

Conditions Optional: whether (+") or not ( ) the conditions
are optional and can be omitted. If not optional, the indicated
conditions are required.

Active: Whether (+") or not ( ) the role is currently active and
can be used.

Member Count: The number of users to whom the role has
been assigned. Only roles with a Member Count of O can be
deleted.

Role Like: Type the first few characters or use the wildcard (%)
to find one or more roles by name.

Type: Select Primary or Subordinate (Sub role) roles.

When you expand any of the role rows, its Role Detail part appears. The
Role Detail part has three tabs. The Capabilities tab is displayed by

default.

Click qto get
back to Grid View.

//\

I Role Name

Conditions
Optional

v v v

Conditions Active Member Count

ROLE DETAIL =

(capabilities) |

MODULE -

CAPABILITIES

AREA |

El

Module Role Capabilities

i | # | PAGE Document Page

Focus on System Administration

Permit (RIUDS) Module Additional Capabilities

BEE000

CSTM Customizable 1

CSTM Customizable 2

CSTM Customizable 3

CSTM Internal Staff

Doc Attach File From Template

Doc Can add attachments to a closed document

DoC Can be designated a= another users proxy

t+++++ 11

DoC Can change document status (if collaborator)
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ROLE DETAIL q

| |(Responsibility }

Role Capabilities

i 72 Accountant

Permit (RIUDS) Additional Capabilities
HOODOaO

Alternate CM
Alternate PM
Architect
Associate
Bonder

Construction Manager

t++ 4+ ¢+ 11

Customer/Owner

t

ROLE DETAIL E

| @ncluded Roles D

Included Sub Role(s)

.

Capabilities
Columns

Capabilities Filters

Focus on System Administration

Available Sub Role(s)

Doc Approver

Assigned Sub
Roles

Doc Creatar \— Sub Roles that can

Doc Editor be assigned

Doc Items Visible

t++t 4

Doc Wiewer

Module: the group to which the capability belongs (see
page 58).

Role Capabilities: the name of the capability.

Permit (RIUDS): the permissions on the capability assigned to
the role (see page 58).

Additional Capabilities: the names of other capabilities that are
not currently assigned to the role.

Module: Select a module from the drop-down menu.

Capabilities: Type the first few characters or use the wildcard
(%) to find one or more capabilities by name.

Area: Select an area (of the system or document) from the drop-
down menu.
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Role Capabilities: the name of the capability.

Permit (RIUDS): the permissions on the capability assigned to
the role (see page 58).

Additional Capabilities: the names of other Responsible
capabilities that are not currently assigned to the role.

Note: only one capability can be assigned as the Responsible
capability. Selecting a new capability replaces an old capability
in the Responsibility tab.

Included Sub Role(s): the names of the roles assigned as sub
roles to the current role.

Available Sub Role(s): the names of other Sub Roles that are
not currently assigned to the role.

To add a new role:

At the Role List, click {1 to create a new role.

Fill in the Role Name and Description fields. (They can be the
same thing.)

Click on any of the Conditions to toggle between the > and the
v~ marks. You can mouse over them to remind yourself which
column corresponds to which condition.

If you want the Conditions to be optional, click the Conditions
Optional checkbox to check it.

Click +" to accept the row.

click & to save your changes.

To add or edit conditions for arole:

On the Role List, find the role that you want to edit and click #*.

Click on any of the Conditions to toggle between the * and the
v’ marks.

Click v" to accept the row.

click & to save your changes.
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Capabilities

See the technical white
paper Designing User
Roles for help in
determining the
capabilities you need and
where to find them.

Responsibilities
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To edit or add capabilities to a role:

Click E= next to the role you want to edit.

Use the filters or browse through the pages of Additional
Capabilities until you locate the capability to be assigned to the
role.

Click ™ to move that capability to the list on the left.

Module |Role Capabilities Permit (RIUDS) Module Additional Capabilities
ﬁ % i S i = PAGE System Admin Dashboard
= pART Code Maintenance
= pART Company Maintenance
ART Compliance Type Maintenance

(optional) Click 4 to edit the newly assigned role capability.

If possible, click on the checkboxes depending on whether you
want to give Read, Insert, Update, Delete (or Special) permission
for the capability to the role.

Note: if the capability does not allow for certain permissions,
those checkboxes will be grayed out. If all the checkboxes
except the first are grayed out as shown below, you can only
Allow that capability.

Module Role Capabilities Allow (RIUDS)
v 3 DOC Can edit workflow W [ [ [ [
i g 1
Click v" to accept the changes to the capability.
Repeat steps 2 through 9 to add more capabilities, if desired.

click & to save all capabilities for your role.

To add a responsibility to arole:

Note: each role can have only one responsibility. Responsibilities are
not required for roles.

1.
2.

3.

Click E= next to the role you want to edit.

Click on the Responsibility tab.

Click ™ next to the responsibility you want to assign to the role.
Just like Capabilities, the Responsibility will move to the left side
and no longer be listed on the right side.

Note: if you move a responsibility to a role that already has a
responsibility, the new responsibility will replace the existing one.

click I to save the responsibility for the role.
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Included Roles

TipP

More information about
the use of roles and
SubRoles can be found
in the technical white

paper Designing User
Roles.

A Capability Matrix
report is available in the
Admin report folder.
This report shows all the
capabilities for each role
as defined in your site.
Reports are available
from the Report Browser
off the Spitfire File menu.
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To include (nest) a SubRole in a Role:

1.

7.

If necessary, first create the role that will become the SubRole
(as described on page 65). Make sure to check the fifth
Condition checkbox to designate it as a SubRole, for example:

e xvx ) "

Find the role that is to include the SubRole and click %

Click on the Included Roles tab. All Available Sub Role(s)
appear on the list on the right.

Click ™ next to the Sub Role you want to move to the Included
Sub Role(s) side.

If applicable, click E= to limit the Sub Role by a certain condition
such as Doc type, for example:
| Included Ilolesl

Included Sub Role(s)
Th DOCCREATOR RFI

Available Sub Role(s)

HE INCLUSION OF THIS ROLE IS LIMITED BY:
OCUMENT TYPE|RFI |

If the Sub Role can be copied, a new icon, used to copy the Sub
Role, will appear, for example:
| Included Roles

aaﬁ

THE INCLUSION OF THIS ROLE IS LIMITED BY:
DOCUMENT TYPE |RFI |

Included Sub Role(s)
DoCCREATOR RFI

Available Sub Role(s)

click I to save your role information then 3 to get back to
ltem Grid view or & to copy the Sub Role (see below).

To copy a Sub Role:

1.

Click £ next to the Sub Role you want to copy. A copy of the
Sub Role will appear below it, for example:
Included Sub Role(s)

B @D

% ﬂ' DoCCREATOR

DOCCRESTOR RFI

Click E= at the copied Sub Role and select the condition by
which it will be limited:
Included Sub Role(s)

Available Sub Role(s)

DocCreaTOR  RFI

=R g

S A D DOCCREATOR PAY REQUEST

THE INCLUSION OF THIS ROLE IS LIMITED BY:
DOCUMENT TYPE | Pay Request |
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Example

Allows a user
with this role to
change the
document status
if the user is also
a collaborator.

Allows a user
with this role to
move items
among folders.

Allows a user
with this role to
get the latest
version of a file.

Allows a user
with this role to
view and use
item folders.

Allows a user
with this role to
view files.

Allows a user
with this role to
view work with
document
attachments,

Allows a user
with this role to
append and reset
automated
routes.

_/

Allows a user
with this role to
create new
documents.

Allows a user
with this role to
view the Catalog
and Report
folders.
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Page 68

3. Click I& to save. Both Sub Roles will appear on the Included
Sub Role(s) list, for example:

Included Sub Role(s)

E=ls % DOCCRESTOR RFI

% i | | DoCCREATOR  Pay REQUEST

Let us say that you want to create roles for the situation described on
page 59.

First Task

First, you review the Spitfire-defined Doc Creator role to see its
capabilities:

DocCreator is limited by
Doc Type and can be
used as a SubRole.

W | Subordinate =

Role Name Description Condiv!ons Con_ditions Active
Optional
s @ v v

ROLE DETAIL
\ Caabilities | | |

\
ORULE I~ |CSTM
E r |Dcc Item Detail - Commitment RFC'J

Rou# LisT

\1\ ROLE LIKE: | /T‘r’PE

CAPABILITIES LIKE}

}\:dule Role Capabilities Permit (RIUDS) Module Additional Ca
DOC | Can change decument status (if collaborator) | & [ 1 O [0 = CSTM Customizable 1
oC Can move items amaong folders B ODODODO = CSTM Customizable
DoC Checkout files or see status BODODAa = CSTM Customizable
— i § DOC Manipulate the folders that contain items FEEEED = CSTM Internal Staff
PAGE | Add Files o000 = DOC Attach File Fro
L . = DOC i dd attach
@ 2 PAGE | Attach existing Files and sfDocs to Documents [ B E B [0 an add atad
= DOC Can be designd
,/ﬁ PAGE Can Load an alternate route B DODDODO g
= | DOC Can control ex
i | PAGE | Document Page oEg0OnDaon
= DOC Can Delete an
#|PART | Maintain Catalog and Report folders BO0Oon AReaEaES
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Subcontractor
Base includes
DocCreator but
only for RFls,
Daily Field
Report and
Punch Lists Doc

types
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Second Task

Second, you review the SubRole called Subcontractor Base, which
includes DocCreator limited to a couple of Doc types:

—

Subcontractor
Base can be used
as a SubRole.

Allows a user with this
role to catalog Doc
Template printouts.

ROLE LIST \

ROLE LIKE: TYPE \ v | Subordinate ¥
0 Role Name Description Conditio\§ g:"‘i%ilt]i:lns Activ
e | xxxxQ) v v

ROLE DETAIL
| | Included Roles
Included Sub Role(s) Available Sub Role(s)

E-Ry =) DoC CREATOR  RFI - DOC APPROVER

E=ly = Doc CreaTor  Darwy FIELD REPORT - Doc Eprmor

BH S DoC CREATOR PUNCH LIST

Subcontractor Base has all the capabilities of Doc Creator plus a few
others:

Allows a user with this
role to access the
Catalog and use the
filters.

—\F\zd

Allows a user with this
role to access the
Project Dashboard.

Allows a user with this
role to access the
Document Menu on
the Project
Dashboard.

Allows a user with this
role to view the
project photo.

Allows a user with this
role to view project
site conditions
(weather)

Allows a user with this
role to view the
Project List on the
Home Dashboard.

Subcontractor has the
work responsibilities
of an Associate.

Focus on System Administration

\ ROLE LIST
‘\ ROLE LIKE: TYPE v | Subordinate  »
Role Name Description Conditions Con_ditions AcC
Optional
M X XKV v v
ROLE DETAIL
| (\?),\abilities| | |
ULE M ]CS™™ CAPABILITIES LIKE]
R) r |Dcc ltem Detail - Commitment RFQJ
\Hodule Role Capabilities Permit (RIUDS) Module Additional Capabil
i | DocC Maintain Document Templatecutput |1 0 0O O O o= | CSTM Customizable 1
PAGE Catalog Dashboard oonon = CSTM Customizable 2
@ X PAGE | Project Dashboard [ e e | = CSTM Customizable 3
i » [ParT Project Document Menu and List BODODODO W= C5TM Internal Staff
. - .
__ﬂ_ﬁ;—PART Project Photo ElENE e DoC Attach File From Te
-
@ »~# |PART  |Project Site Conditions [ s I s s poc Can add attachment
= DOC Can be designated a
4 PART | User Project List R | e
= DOC Can change docume
ROLE DETAIL =]
I Responsibility
Role Capabilities Allow (RIUDS) Additional Capabilities
o Vs Associate B ODODOaDDO = Accountant

= Architect

Spitfire Project Management System V4.4



Page 70

Third Task

Third, you create the role of “"HVAC Subcontractor”, which is limited by
Project and includes Subcontractor Base.

When the Role is
assigned to a
person, it will be
ROLE LisT limited by project. @7

‘ ROLE NAMES LIKE: |

TYPE I_ISuIJoriIinate g |

I

HVAC
Subcontractor
includes all the
capabilities of
Subcontractor.

Focus on System Administration

ROLE DETAIL

N} Role Name Description C¢gnditions Active Member Count
HVAC Subcontractor HVAC Subcontractor _

Capabilities I Responsibility I

AN Included Sub Role(s) Available Sub Role(s)

‘ ﬁ SUBCONTRACTOR ‘* DOCCREATOR

Fourth Task

Fourth, you assign the HVAC Subcontractor role to your HYAC vendor
and limit the role to a specific project.

USER DETAIL (==
General I Addressl I Connectionsl Notification I Comments
‘ ROLES LIKE: I
| User's Role(s) ‘ Additional Roles
K] Architect
i Everyone
L) HVAC Subcontractor
- owner
- Project Manager
i Froject Staff
12
CONTACT DETAIL [mlen]
General I Addressl I Connectionsl Notification I Comments
| ROLES LIKE: I ‘
User's Role(s) Additional Roles
ﬂ' Everyone e Accounting
L] . 5
HVAC Subcontractor .1 #*= |Architect
- Cataloger
#= | Consultant
= | GC
#= | Qwner
123
THE USER'S PARTICIPATION IN THIS ROLE IS LIMITED BY:
|ac-003
PROJECT
Northern Lights Office Bldg
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Catalog Folders

The Catalog Folders tool is used to assign permission levels for each
folder on the Catalog folder tree. Folders can be created, deleted and
renamed at the Catalog Folders tool and also on the Catalog Dashboard.
Files can then be organized into these Catalog folders.

As the System Administrator, you can create a hierarchal tree structure
for your system, keeping in mind that the Catalog folder tree is the same
for all projects.

Concepts

Folders

We recommend that you
do NOT create folders for
Projects since the project
filter will already limit files
pertaining to a particular
project.

The File parts that appear on Project Dashboards are just filtered views
of the Catalog Dashboard Files part. So folders that are created either
on the Catalog Folders tool or the Catalog Dashboard also appear on all
Project Dashboards. On the Project Dashboard, the contents of the
folder will be filtered for that project. For example, a Contracts folder on
the Catalog Dashboard would include all contracts, but on the Project
Dashboard for GC003, only contracts for Project GC003 would be
included in the Contracts folder.

However, only users with permission to view or open folders can do so.

FOLDER LIST

FOLDER: |
ﬁ Role Name Pe
¥ (all items) L |
] ’ < | -
: Closeout Dod | = Folder Name -- Webpage Dialog ‘ ﬁ
Contracts B
- DEB Reports —
i Emails New Foumes Nams |FOIdercreated in Tool
é""Fi”Ed Templ I
--General ﬂ —
E----HardCopyOu
- HR. -
(- Site Log =
.. Site Photos 4 -
E i s Office Bldg
RFQ
TEAM CON1
C = Cataloged Ref D KEY PERFORMANCE
i [all iterms)
: P - W 2/17/2012 , |9/22/ S LB
i Closeout Docs
i Contracts A 7/28/2011 , |7/28/ ]
i~ D&B Reparts 4 @ Ee 1/3/2012 , |12/21 = Cataloged |Ref Date |Name
i~ Emails .
- Filled Templates 4 @ . & ys/2012 5 12721 =T E B &
- Folder created in | % [@ [ 7/28/2011 , |7/28/ - Contracts E B 101712006 5 (] AcmeMeeting
; - DBEB Reports
Genars! Folder created in Tool 7/28/2011 5 | 7/28/ : -
i~ HardCopyOut . i~ Emails 33
.ue 4 Fa k- 7/28/2011 o |7/28/  ..Filled Templates| @ B8 |10/11/2006, AGC450D8
i~ Folder created @
--General
- HardCopyoy Folder created in Tool {2006 , Certificate Insurz
N (=]
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Once a catalog folder has been created, you'll need to assign an access
level to the folder according to roles so that certain users can access the
contents of the folder. Access levels are assigned on a folder by folder
basis. If your folder structure has nested folders, all the folders nested in
that folder would inherit the access levels of the parent folder, but the
access levels in these nested folders can be edited.

Folders can be assigned the following access levels, which are in the
order of List, Read, Insert, Update, Delete, Special:

Permit (LRIUDS)

T .

T .

T .

T .

1 T fE e r\

-rrcr B Special—Not used at this time.

\; Delete—Not used at this time.

List—If allowed, Users can
view the list of files in the
folder.

Update—If allowed, Users can

edit files in this folder.

Read—If allowed, Users can
open and read files in this
folder.

Insert—If allowed, Users can
insert new files into this folder.

After Setup

Focus on System Administration

Once a role has access to a folder, all users with that role have access to
that folder.

Note: Users with the PART | Maintain Catalog and Report Folders
(RIUD) role capability may create, delete, and rename folders at any
time. Those folders will have the inherited access levels from their parent
folder. You may need to review or change access levels for new folders
to ensure that the proper roles have access to the new folders.
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The Folder List

Part
When you select the Catalog Folders tool, the corresponding part
appears:
This field is not a filter, but rather a
/@Ll ST display of the chosen folder (when
you select a folder).
FOLDER: |
Role Name Permit (LRIUDS)
# | Architect CFrCrrrrrr e
Contracts
“Hard Copy & Everyone I I A DA I
EHR #  |HVAC Subcontractor rrrrrr e
i 401K
‘Drug Testing 7 Owner FrCrrrr 0
Evaluations | # | plan Room Visitor rrrrrr e
‘New Hires
Prospects Project Manager rrrrrrr e
. Terminations | g# Project Staff HEEEE E o
LN
_____ Site Bhotos & Senior Executive r - rr - 0
& Systemn Admin I I 2 I
#  |vendor RFQ Respondee rrr y
Access Levels.
0 Indicates an inherited access level from the parent
folder or system defaults.
Columns
e Role Name: the roles as set up through the Roles Maintenance
tool (see page 58).
Note: only roles with no Doc Type, Reference, Document, or
Sub Role conditions are shown (see page 63).
e Permit (LRIUDS): the permission level for the role (see
page 72).
The Folder
Toolbar
Rename
Create new folder
folder

Delete folder
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Adding and
Editing Folders

Users gain access to files
attached to a document if
they have access to the
document.

If users have read access
to a folder, they can view
all files in that folder —
even if they don't have
access to the project with
which the file is
associated...so it is
beneficial to plan folder
structures intelligently.

Remember that any
folder created here
appears in the Catalog
Dashboard as well as all
project dashboards. Any
folder deleted here is
deleted from the Catalog
Dashboard and all project
dashboards.
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To create a catalog folder:

1. Click ﬁon the Folder toolbar to add a new folder to the folder
tree. A dialog box will appear:

& Folder, Name -- Webpage Dialog

MEW FOLDER NAME |

Cancsl

Note: you can nest a folder within an existing folder by selecting
the folder and then clicking i

2. Type the name of your new folder and click . The

folder will appear on the folder tree.

To delete a catalog folder:

1. Click on the folder in the folder tree.

2. Click fon the Folder toolbar. A confirmation dialog box will
appear:

Windows Internet Explorer E|

\_::/ Are you sure you wank ko Delete?

I Ok, l[ Caniel ]

3. Click . The folder will be removed from the folder

tree.
Note: files in the folder will NOT be deleted.

To rename a catalog folder:

1. Click on a folder in the folder tree.

2. Click |=—*"1’on the Folder toolbar. A dialog box will appear:

MNEW FOLDER NAME ||

Cancel

3. Enter your new folder name and click .
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Assigning
Access to
Folders

To assign access levels to a folder:

1. Click on a folder in the file folder tree, for example:

For a user to be granted FOLDER: |/Contracts
access to a folder based

pon a project-specific Role Name Permit (LRIUDS)
u ject-specifi
Vi Architect
role, that user must be a rehite rrrrrr @
global member of the role Z  |Everyone rrrrrrr @
or be a member with Z | Owner Frrrrrr @
projeCt (unaSSignEd)' rug Testing Vs Plan Room Visitor rrrrrrrr e
FOI‘ r:lj]or[e:mformanon, valu:.tions V. Project Manager HEEEEE o
see the Focus on ew Hires
. V4 Project Staff rrCrrOrrrrr o
Contacts guide. rospects
—g ErmlnatIDHS/ Senior Executive EEEERE B o
2
ite Photos 4 System Admin FFFRFECTC O

The folder name will appear in the Folder field at the top.

2. Look over the Permit (LRIUDS) checkboxes to see if access
levels are what you want them to be for the different roles.

Click # to edit the access level for a role.

4. Check or uncheck the LRIUDS checkboxes as desired.
¥ means “allow”; | means “do not allow”.

5. Click v" to accept your changes.

6. Repeat steps 3 through 5 for each role that requires changes.

7. Click & to save your changes for that folder.
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Let us say that you want to create a folder and subfolders for HR files,
but give only a few people access to that folder and its subfolders using
roles.

Fir

st Task

First, you create the folder and give permissions to a few roles for that
folder and remove permission from the Everyone role.

FOLDER: |/HR
mEE Role Name
e Architect
‘Contracts
~Hard Copy Everyone
’ Owner
\-Site Photos

Flan Room Visitor
Project Manager
Project Staff

Senior Executive

A U N Y N N NN

Systemn Admin

Second Task

Second, you create a number of subfolders and change some of the
permissions for some of the subfolders.

FoO

LDER: |/HR/Drug Testing

Role Name

FOLDER LIST

Permit (LRIUDS)

-

3 [ IR B I B

FOLDER LIST

-

3 [ IR B R B R

-

1 [ I e i

-

= | (R

-

=l ES @ PR = |

EEOMESO O = O

Permit (LRIUDS)

Permissions have
been removed for this
folder.

e Vs Architect EEEEEE o
Contracts
~Hard Copy 7 Everyone rrCrrrrnr o
e #  |Owner EEEEE D O
V4 Flan Room Visitor rrrrrr o
valuations @ Project Manager EEEE E r)
ew Hires -
rospects Project Staff rrrrrrr o
erminations | 2 Senior Executive FEFEEEEE o
H W2
site Photos & System Admin FFFFFTI o
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Report Folders

Concepts

Custom Report
Folders

List/Read Access
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Report folders are created in SQL Server Reporting Services (SSRS).
By default, sSfPMS has the Admin, Executive and General folders. The
Report Folder tool allows you to assign the proper access levels for each
of the Report folders.

If you create custom reports using SQL Server Reporting Services and
place them in one of Spitfire’s standard Report folders, the access rights
to that folder will apply to your custom reports. However, if you create a
new folder and place your custom reports in this new folder, you'll need
the Report Folders tool to assign access rights to the folder. Without
access rights to your new folder, your custom folder and reports will not
appear with the other reports on the Report Browser:

Only List and Read access is allowed for Report Folders.

REFORT FOLDERS

FOLDER: |

—
i~{all items) Role Name Permit (LRIUDS)

Admin

: . Architect
iExecutive

-

..General Everyone

folder.

List—If allowed, Users can
view the list of files in the

Cwner

Flan Room Visitor

Project Manager

Focus on System Administration

Project Staff

L N N O Y

Senior Executive

SENERENERE N
Qo QQOQOQO

yad System Admin

Read—If allowed, Users can open and read
files in this folder.

K‘I‘l‘l‘l‘l‘l‘l‘l
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After Setup

Once a role has access to a report folder, all users with that role have
access to that folder through the Report Browser.

(5] I I

Create Project
Create Document...

U I

Recent Documents

Report Browser.... 2
8] u D
pen Lser Lag Report Browser x
My Contact Del k | = .
Diagnostic Too Make a selection:

» Admin
» Executive

O\ w2 LE

Help

» General

Powpned
SlahiaiS

By default, there are several reports in the Admin folder, which may be of
interest to the system administrator:

Report Browser ®
Make a selection:

¥ Admin
* Access Analysis
* Archive List
* Capability Matrix
* Configuration Changes
* Doc Type Code Sets
* Email Alerts By Address
* Full Text Indexing
* Integrity Check
* Login History
+ Next Doc Status Matrix
* Qutbound Email Pending
* Rule Configuration
* User Capability Detail
* User Role Matrix
* WorkAccomplished
» Executive
» General

Powsred
S hiTEIRE

e Access Analysis: indicates if and why a user has access to a
particular file, document or folder.

e Archive List: indicates how many files are deemed archive-able
within a specified month range.

e Capability Matrix: indicates which role capabilities and
permissions have been assigned to which roles.

e Configuration Changes: indicates the changes to rules, codes
and customizations between two points in time.

e Doc Type Code Sets: indicates codes for your Doc types as
established in the Code Maintenance tool.
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e Email Alerts by Address: indicates email routees whose emails
have not been sent (due to no email address or email being
bounced back, etc.)

e Full Text Indexing: indicates summary information about the
SQL full text index.

e Integrity Check: indicates, and allows you to repair, issues with
your system.

e Login History: indicates login information during a set period of
time.

e Next Doc Status Matrix: indicates the document statuses
available for each document status as established through the
NextDocStatus rules.

¢ Outbound Email Pending: indicates the documents that the
system has queued to route via email, but has not yet sent.

e Rule Configuration: indicates rule values that have been
manually added to the system.

e User Capability Detail: indicates the role capabilities and
permissions that have been granted to Contacts.

e User Role Matrix: indicates which roles have been given to
Contacts and how many times (because roles limited by
conditions can be granted more than once.)

e Work Accomplished: indicates some statistics on work
accomplished in Spitfire on a particular date.

For more information, see the Spitfire Reports technical white paper.

The Report
Folders Part

The Report Folders part is very similar to the Catalog Folder List part.
One difference is that there is no Folder toolbar in this part, since folders
are created by SSRS.

When you select the Report Folders tool, the corresponding part

appears:
This field is not a filter, but rather a
REPORT FOLDERS display of the chosen folder (when
FOLDER: | you select a folder).
rEms Role Name Permit (LRIUDS)
E::L:WE 4 Accounting N = o
- General s Architect r o
7 Cataloger N [N o
V Consultant r r o
7 Everyone r r o
Vd GC i i
& Owner r r o
Va Plan Room Visitor r r o
7 Project Assistant r r o
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Columns

Assigning
Access Levels

For a user to be granted
access to a folder based
upon a project-specific
role, that user must be a
global member of the role
or be a member with
project (unassigned).
For more information,
see the Focus on
Contacts guide.

Example

FOLDER: |.-’Spitﬁre-OOElox-’Admin

——

~Executive

General

tems) Role Name
Architect
Everyone

Cwner

Plan Room Visiter
Project Manager
Project Staff

Senior Executive

A U U T T L N

System Admin
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Role Name: the roles as set up through the Roles Maintenance
tool (see page 58).

Note: only roles with no Doc Type, Reference, Document, or
Sub Role conditions are shown (see page 63).

Permit (LRIUDS): the List and Read permission level for the
role.

To assign access levels to a folder:

1.
2.

Click on a folder in the file folder tree.

Look over the Permit (LRIUDS) checkboxes to see if access
levels are what you want them to be for the different roles.
Remember that only List and Read access apply to Report
Folders.

Click # to edit the access level for a Role.

Check or uncheck the LRIUDS checkboxes as desired.
means “allow”; | means “do not allow”.

Click +" to accept your changes.

Repeat steps 3 through 5 for each Role that requires changes.

click & to save your changes for that folder.

Let us say that you want to give certain roles access to Admin and
Executive folders.

REPORT FOLDERS

Permit (LRIUDS)

- r

q [0
S e W W
- - - -

REFORT FOLDERS

FOLDER: |.fSpitﬁre—OOEonfExecutive

i{all items) Role Name
F-Admin

General

Permit (LRIUDS)

Architect I
Everyone

Owner

Plan Room Visitor
Project Manager

Project Staff

SN N YN NN
BNC O O 0O &
<1 71 1 71 7 7
OO0 QOQ

Senior Executive
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Date Types

The Date Types tool allows you to set up the date types that are used
throughout the system. Among other things, dates can be used to
determine if requirements for a document are out of compliance.

After Setup

Dates Tab

Date types appear on the Dates tab of Spitfire documents, either as
required dates or as options on the Description drop-down.

| Pay Application-Draft

Pay Application 0001

DOCUMENT HEADER

DOC#IUUD‘I INVOICE# IUUD?DB

PROJECT IGC—U[B Morthern Lights Office BEldg

DESCRIPTION |Pay Application 0001

RESPONSIBLE [Elizabeth Keyser-Rubble e,

STATUS | Draft vl [ i ]
DATE IQI‘IEL’EDUB e

| Dates |

0 Description Lead Time Start Finish
4 il Aapplication Period © 11/6/2006 11/30/2006

The Doc Date

Types Part
When you select the Date Types tool, the corresponding part appears:
DOC DATE TYPES (=

‘ DATE NAMES LIK| DoC TYPE: [

D Doc Type Doc Date Name Sequence Is Required Include Start Include Finish Alert |Active
Ve ﬁ Pay Application Application 10 v v v b4 o

# @ |Project Setup Original 10 x v v’ 'd v

# T |Commitment Original 10 % v v %4 v

# @ |Bid Package Pre Bid Meeting 10 b v v x v

# @  |commitment Revised 30 x v v X v

rd ﬂ' Project Setup Revised 30 » v v b4 v

& Pay Application Application Period 50 v v’ v b4 v

V4 Commitment Commitment Current 60 v v’ v’ x v

rd Project Setup Project Current 60 v [ [ b4 v

ra ﬁ Project Setup Project Closeout 65 v b4 v b4 v
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Filters
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Doc Type: the document type on which the date is available or
required on the Date tab. If blank, the date type applies to all
Doc types.

Doc Date Name: the name of the date type for the specified Doc
type.

Sequence: a number which determines the order that the date
types appear on the Description drop-down on a particular Doc
type. 0 is first, the next highest number is second, etc. For
example, based on the previous picture, Original would come
before Commitment Current on a Commitment document.
Note: a sequence of -1 means that the date type will not appear
on the drop-down.

Is Required: whether the date type will appear automatically on
the document’s Date tab (+") or will appear as an option on the
Description drop-down on the document’s Date tab ( ). For
example, the Commitment Current date is required on the
Commitment Doc type, but the Original date is optional.

Dates ;
P
D Description Lead Time Sta;
'
v" 3 || Original hd 0

N

V|

Include Start: whether (+) or not (* ) users are allowed to
enter a start date.

Include Finish: whether (+") or not ( ) users are allowed to
enter a finish date.

Alert: whether (¥7) or not () there is an Alert type for this Date
type. Such an Alert would be included in Alert type lookups.

Active: whether (+") or not ( *) the date type can be used and
selected in sfPMS.

Date Names Like: Type the first few characters or use the
wildcard (%) to find one or more date types by Doc Date Name.

Doc Type: Select a Doc Type from the drop-down menu.
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Adding and
Editing Date
Types
To add or edit a date type:
1. Click 4] to add or # to edit a date type.
2. (optional) If you want the date type to apply to just one Doc type,
select it from the Doc Type drop-down.
3. Enter a descriptive name for the date type in the Doc Date
Name field.
4. Enter a sequence number for the date type in the Sequence
field.
5. Click on the desired checkboxes.
6. Click v’ to accept your changes.
7. Click & to save.
To delete a date type:
o Click T at the date type row.
Note: once the date type is used (filled in) on a document, the
date type can no longer be deleted.
Example

Let us say that you want to add Anticipated dates for Commitments and
a Substantial Completion date for Project Setups. You want
Anticipated dates to come before other dates on the Commitment, but
not be required. You also want the Substantial Completion date to not
include a Start date. Finally, you want to create an Alert for Substantial

Completion.
Doc DATE TYPES (=1
DATE NAMES LIK| DoC TYPE: |v|
D Doc Type Doc Date Name Sequence Is Required Include Start Include Finish Alert |Active
# @ |commitment Anticpated (E) b v v E v
rd ﬂ Pay Application Application 10 v v v K o
# @ |Project Setup Original 10 X v v v v
# @ |commitment ariginal 10 x v v x v
# @ |id Package Pre Bid Meeting 10 b v v kA v
& ﬂ Project Setup Substantial Completion 20 o v v ( v } v
Lookup Dialog ®
Alert List
[J ALL FILTERS Refresh
NAME
Pick I AlertName
& Cost Code End
& Cost Code End Change
g Cost Code Start
& Cost Code Start Change
& Doc Date: Project Setup Original
@ Doc Date: Project Setup Substantial Completi@
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Alert Types

After Setup

Document’s Alert
Window

For more information
about Alerts, see the
Focus on Alerts and

Compliance guide.

Alert Subscription
Tool

Any Alerts set up for
specific Date types (see
page 82) appear on this
lookup also.

Focus on System Administration
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Using the Alert Type tool, you can control which Alert types are active
(and available for selection) or inactive. You can also create a version of
the “Other” Alert.

When alerts are set up for documents, the alert type must be selected.

=| Correspondence- =
e ——

Monthly Progress Report

DOCUMENT HEADER O-=L

fa
Tl T Copy this Document
= I
=| Document Alerts E@ﬂ

DOCUMENT ALERTS !

| I~ SHOW SUBSCRIBED ALERTS ‘

& |Alert On

0 ISeIectAIer‘L j

Document Due EW&E
Document Due Change |
| Route Due
Route Due Change
Route Stage Change
ltem Due
ltem Due Change
ltem Status Change
| Document Status Change
Cost Code Start
Cost Code Start Change
Cost Code End

Cost Code End Change ﬂ

Active Lead Recurs Date

Alert types appear in the lookup on the Alert Subscription Tool (found on
the Manage Dashboard).

ALERT SUBSCRIPTIONS

DOC TYPE: 2] Lookup — Webpage Dialog e
PROJECT Alert List =
%] User/Role Alert Des [~ ALL FILTERS
PR (- — Document Due NAME Il £
z @ e - Pick AlertName
s e & Cost Code End i
s e & Cost Code End Change
a iK: =P Cost Code Start
sl e.- £ Cost Code Start Change
£ Document Created
fﬂl 2 Project Manager pcument Due
. = £ Document Due
v I 2 I Select Alert . I_I £ Document Due Change 2
ﬁ | 4| [l | 3
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Part
When you select the Alert Types tool, the corresponding part appears:
ALERT TYPES =
D Alert Name Recurs |Lead Time | Sequence Edit Name | Show Date |Allows Recur |Allows LeadTime |Active
# |Document Created NA 0 -1 X X x X v
# |Item Created NA 0 -1 b4 X v
# | Out-of-Compliance NA 0 -1 b4 b4 X X v
# |Document Due Daily 1 50 o o v w v
# |Document Due Change MNA 0 55 kY kY » v v
# |Route Due Daily |1 60 % % v v v
# |Route Due Change NA 0 65 % % % v v
# |Route Stage Change RF:Y 0 67 o o o t v
# |Item Due Daily |1 70 3 3 v v v
# |Item Due Change NA 0 75 X X 3 v v
# |Item Status Change NA 0 80 X X o b4 v
# |Document Status Change |[NA 0 90 X X b4 ¥ v
# |Cost Code Start NA 0 110 b4 b4 X v v
# |Cost Code Start Change A 0 115 o o b v v
# | Cost Code End NA 0 120 b4 b4 X v v
12
Columns

The Document Created
Alert type does not
accept a Lead Time or
Recurs increment.

Focus on System Administration

Alert Name: the name of the Alert. You can rename “Other.”
Note: the Out-of-Compliance alert type applies to Compliance

types (see page 88).

Recurs: how often the Alert should recur by default, or NA for
not applicable. The only Alerts that can recur are Document
Due, Route Due and Item Due. For these Alert types, the
system will check as often as indicated to see if the Alert is still
triggered. If the previous Alert has been removed from the
Watchdog Alerts part, but the Alert is still valid, a new Alert will
be sent.

Lead Time: can be used in two ways:

o (If the Alert is for a due date) the number of days before
or after the date, indicating when the Alert should be
triggered. (Leads for after the date are expressed as
negative numbers.)

o (If the Alert is for the change of a date) The number of
days that the date needs to change in order to generate
an Alert. (For example, if you enter 3, then you'll receive
an Alert if the date changes by three or more days, but
you will not receive an Alert if the date changes by a day
or two).
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Options for the Recur
column are set through
the Recur code set in the
Code Maintenance tool
(see page 121).

Adding Alert
Types

New Alert types require
custom programming in
order for sfPMS to use
them. See your
implementer or contact
Spitfire about this
important step.

Editing Alert
Types

Focus on System Administration
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Sequence: a number which determines the order that the Alert
types appear on the Alert Type drop-down. O is first, the next
highest number is second, etc.

Note: a -1 means that the Alert Type does not appear on the
drop-down.

Edit Name: whether (v") or not () the name of the Alert can
be changed in a document’s Alert tab.

Show Date: whether (+”) or not () the date of the Alert can be
changed in a document’s Alert tab.

Allows Recur: whether (+") or not () the Recur time of the
Alert can be changed in a document’s Alert tab.

Allows Lead Time: whether (+) or not ( *) the Lead Time of
the Alert can be changed in a document’s Alert tab.

Active: whether (+") or not ( x) the Alert can be chosen and
used in sfPMS.

To add an Alert Type:

click £1.
Enter a unique Alert Name.

Select, enter or check other information as appropriate. You
should check the Show Date checkbox.

Click v to accept your changes.

Click Id to save.

To edit an Alert type:

1.

Review the Alert types and locate the Alert type you'd like to edit
or make inactive.

Click #.

Make your changes to the Alert type. To make an Alert type
inactive at your site, click the Active checkbox to remove the
checkmark: | .

Click v to accept your changes.

Click I to save.

To rename the “Other” Alert type:

1.
2.

Click & at the Other line item.

Change the Alert Name to something more descriptive.
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Make sure the Show Date checkbox is checked. “Other” Alerts
are used to send an Alert on a specific date so it is important that
users be able to change the date.

Click " to accept your changes and = to save.

Example
Let us say that you want to change the order of the Alert types so that
Document Status Change appears first; change the Lead Time for the
Item Due alert type, and rename the Other Alert type as FYI. You also
bring the FYI Alert type higher in the sequence.
ALERT TYPES §
D Alert Name Recurs |Lead Time |Sequence Edit Name |Show Date | Allows Recur g
# | Document Created MA 0 -1 3 3 §
# | Item Created MA o -1 X X x ;
# | Out-of-Compliance MA 0 -1 x x % §
# | Document Status Change |NA 0 40 x x o ;
# |Document Due Daily 1 50 » » v §
# |Document Due Change MA 0 55 b4 b4 b4 §
# | Route Due Daily |1 60 x x v g
# |Route Due Change NA 0 65 X X % §
# |Route Stage Change MNA 0 67 b4 b4 x g
# |Item Due Daily |2 70 x x v §
# |Item Due Change NA 0 75 X X X ;
# |Item Status Change MNA 0 80 o o o %
# P MA o 100 v v v §
e e T T A, T R -

Focus on System Administration
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Compliance Types

The Compliance Types tool allows you to set up the Compliance types
for use in your system on the Commitment and Vendor levels.
Compliance types are mapped to specific Doc types either as required or
optional compliance items. For more information about compliance, see
the Focus on Alerts and Compliance guide.

After Setup

Document
Compliance Tab

Compliance types appear on a document’s Compliance tab. Compliance
types that are set up as “required” appear from the start on the tab.
Compliance types that are “optional” appear on the drop-down menu. By
default, only Commitment and Vendor documents have a Compliance

tab.
 Compliance |) e
Required
K |Type Required Received |Notify |Track
N EH % |cGeneral Liability Insurance unspecified v’ v’
ot
Required/ I ~ | General Liability In =
Optional Project Manager Hold
Taxpayer ldentification Number
| AttachmeniPerformance Bond
Automobile Ins
5= @ ,Workman m Insurance lem Incl Seq |Cataloged
General Liability Insurance
The
Compliance
Types Part
When you select the Compliance Types tool, the corresponding part
appears:
COMPLIANCE TYPES =1
NAMES LIKE: [T FOR VENDORS
] ForR COMMITMENTS
- Lead o Pay - |Allow Check Allow Allow Allow Allow Allow Allow Lead Allows Allow .
{1 |compliance Name ~ |Recurs Days Paid Auto Control Notify Amount Amount Descr Carrier Proof Effective Expire Days Recurs Multi Active
3 Automobile Ins MA 0 v v v v x v v v v v v v v v
3 Bond NA 0 v v v x v v v v v v v v v
= g’::::‘;:dd Contract — Ina o v |x v v x v x v x v v v X v
= f;'l‘fr;?c';ia"i”w NA |0 v v v v x v v v v v v 3 v x
?'é Lien Waiver NA 0 v v ke v x v v v x X v v v *
? Performance Bond NA 0 v v v v x v v v v v v o v *
?-.g Project Manager Hold |NA 0 ) s v > x v v X v s v v s )
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Column

Recur options are set
with the Code
Maintenance Tool. See
page 49.

TipP

By default, sSfPMS does
not send Alerts for
vendors who do not have
any current
Commitments.

For more information
about capabilities, see
the technical white paper,
Designing User Roles.
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Compliance Name: the name of the Compliance type.

Recurs: how often Out-of-Compliance alerts and the
Compliance Notification document should be sent by default (for
example, Daily, Weekly, Monthly, etc.) when the Compliance
requirement is out of compliance; or NA if not applicable.
Notes:

o0 Alerts are sent only if the Notify column (see below) is
checked and any prior Alerts have been deleted from the
Watchdog Alerts part.

o0 Compliance Notification documents are sent only if the
Doc type has an automatic workflow. Any prior
Compliance Notification documents are set to the Closed
status.

Lead Days: the default lead time prior to non-compliance for
sending Compliance Notification documents and Out-of-
Compliance alerts.

% Paid: the percentage of the Commitment amount that will
cause an out-of-compliance requirement to automatically block
approval of the current and additional Pay Requests.
Percentages below this number will automatically be treated as
warnings.

Note: Auto (see below) must also be checked and the
document’s Pay Control option must be set to Auto in order for
% Paid to be effective.

Auto: whether sfPMS should evaluate conditions for
Compliances and, if an item is found to be out of compliance,
display a warning message (") or you must manually release
compliances in order for them to be in compliance ().

Pay Control: whether (+") or not () users with the DOC | Can
Modify Pay Control capability are able to select a Pay Control
option from the document’s Compliance tab.

Note: Pay Control options are active only if Auto Control (see
above) is also checked.

Notify: whether (+") or not () a Compliance Notification
document will be created (through an automatic workflow script)
and Out-of-Compliance alerts will be sent when the requirement
is out of compliance.

Note: a Compliance type that is checked here can be unchecked
on a document’s Compliance tab to prevent the Compliance
Notification document from being created for that compliance
item only.

Allow Amount: whether (~") or not ( *) users are able to enter
and edit the Amount field on Compliance rows on the
Compliance tab.

Check Amount: whether (+7) or not ( ) the Compliance
Amount will be checked against the Commitment amount.
Note: This option requires a check in the Allow Amount column
(see above).
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e Allow Descr: whether (+) or not ( ) users are able to enter
and edit the Description field on Compliance rows on the
Compliance tab.

e Allow Carrier: whether (+~") or not ( *) users are able to enter
and edit the Carrier field on Compliance rows on the Compliance
tab.

e Allow Proof: whether (+) or not () users are able to enter
and edit the Received field on Compliance rows on the
Compliance tab.

e Allow Effective: whether (~") or not () users are able to enter
and edit the Effective field on Compliance rows on the
Compliance tab.

e Allow Expire: whether (+") or not ( x) users are able to enter
and edit the Expiration field on Compliance rows on the
Compliance tab.

e Allow Lead Days whether (+) or not () users are able to
enter and edit the Lead Days field on Compliance rows on the
Compliance tab.

e Allows Recurs: whether (+) or not ( *) users are able to enter
and edit the Recurs field on Compliance rows on the Compliance
tab.

e Allow Multi: whether (~~) or not ( *) documents can have more
than one Compliance of this type.

o Active: whether (+7) or not () the Compliance type is in use in
sfPMS.

Filters

o Names Like: Type the first few characters or use the wildcard
(%) to find one or more Compliance types by Name.

e For Vendors: Click the checkbox for a list of Compliance types
that are mapped to the Vendor Doc type only.

e For Commitments: Click the checkbox for a list of Compliance
types that are mapped to the Commitment Doc type only.

Mappings
When you expand any of the Compliance type rows, a Mappings view
appears.

Click to return
to grid view.

Allow

Compliance Lead | % Allow Check |Allow |Allow |Allow |Allow Allow Allows | Allow

Fay - y
'D Name Recurs Days | Paid Auto Contrel Notify Amount | Amount | Descr | Carrier | Proof | Effective | Expire Ibzzcsl Recurs | Multi Active
7 v v v v 3 v v v v v v v v v

MAPPINGS FOR "AUTOMOBILE INS ' COMPLIANCE TYPE g
L 1
Doc Type Sub Type Reqd Active

Vs i § vendor 5% v
N} -
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Columns

Adding
Compliance
Types

Mapping
Compliance
Types to Doc
Types
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Doc Type: both the list of Doc types to which the Compliance
type is mapped and a lookup from which you can select another
Doc type.

Sub Type: the document’s Sub type to which the Compliance
type is or should be mapped. If no Sub type is indicated, the

Compliance type is mapped to all documents of the indicated

Doc type.

Reqd: whether (+) or not ( ») the Compliance type is required
for the indicated Doc type.

Active: whether (+) or not (*) the mapping is currently active
in sfPMS.

To add a Compliance type:

In the Compliance Types tool, click %)

Give a descriptive name for your Compliance type at the
Compliance Name field.

Fill in the remaining fields and checkboxes as desired.

Click +" to accept your row.

click & to save.

You need to tell sSfPMS which Compliance types are required and
available for which Doc types. You do this by mapping each desired
Compliance type to one or more Doc types.

To map a Compliance type to a Doc type:

1.
2.

Click - at the Compliance type row that you want to map.

In the Mappings section, select a Doc Type from the drop-down
or leave blank to indicate that the Compliance type should apply
to all Doc types.

click 11 to edit the new row.

(optional) If the Doc type you selected has subtypes, select a
Sub Type from the drop-down or leave blank to indicate that the
Compliance type should apply to all subtypes.

(optional) If the Compliance type is to be optional on the Doc
type + subtype, click the Reqd checkbox to uncheck it.
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6. Leave the Active checkbox checked unless you want the

Compliance type to be inactive for the designated Doc type +
subtype.

7. Click v to accept your row.

8. Click & to save your mapping.

A warning icon appears on the Compliance type row if compliance items
exists but are no longer mapped. When not mapped, they are ignored by

the system.
Compliance Lead %o Pay | Allow Ch
o Name Recurs Days |Paid Auto Control Notify Amount An
[}
@/ v’ v’ v v v’

. . p MAPPINGS FOR 'GENERAL L1/
22 compliance items on 1 document types(s) are

currently unmapped, including Morthwind Traders £
(W00209)

P |
P |
N

1.

Commitment

Vendor

]

To delete unmapped compliance items from documents:

Click &&. A confirmation box will appear, for example:
Message from webpage

% Remove [General Liability Insurance] compliance items that are
¥ currently unmapped?

You may have incorrect mappings OR compliance data may be
inappropriate; CANCEL unless you are certain that this compliance data
is not needed! Click OK to irretrievably delete the data now.

Scope: 22 compliance items on 1 document types(s) ; eg: Northwind
Traders (V00209)

[ ok ][ concd |

"

4

Click . All corresponding compliance items will be

deleted from your documents.
Note: if you decide that you should re-map the Compliance type

instead, click m
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Editing
Compliance
Types
To edit an existing Compliance type:
1. Click E= at the Compliance type row that you wish to edit.
2. Click # to edit any of the fields for the Compliance type,
including the Active checkbox.
3. Click v to accept your changes or * to ignore your changes.
4. click I to save your changes.
To delete a Compliance type:
o Click O atthe Compliance type row.
Note: once the Compliance type is used on a document, the
Compliance type can no longer be deleted.
Automatic
Workflow

There is automatic workflow for the Compliance type. The commands in
the automatic workflow tell sfPMS what to do whenever a Compliance
requirement is out of compliance.

It is possible to replace the Spitfire-generated workflow script with one of
your own, if you deem it necessary.

To create your own automatic workflow for a Compliance type:
1. Click E= to expand the Compliance type.
2. Click & to open the popEdit window:

Compliance Lead |% Pay _
4 Name Recurs Days | Paid Auto| - kol Motify
]
&
i v v v
=| popEdit [ESNEE =Y
i rs
L] =N
huto
v
1 »

The Auto workflow appears by default. The Auto command
means the following:
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Commands that you can
use in the popEdit
window if you want to
change the Auto
workflow are described in
the ATC Scripts and
Automatic Workflow
technical white paper.

Changing the workflow
script is totally optional.
The Auto workflow script
has been written to
function “as is” at most
sites based on fine tuning
using rules during
implementation.

Example
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ATC: COPY GUID * NEW

ATC: SET SourceContact = *

ATC: SET Subtype =*

ATC: SET Subcontract = *

ATC: SET Due = $$ComplianceDue$

ATC: SET Title = $@ComplianceName$

ATC: SET DocRevision.Notes = $@Compliancelntro$
ATC: SET DocRevision.NoteA = $@ComplianceNote$
ATC: SET DocRevision.NoteB = $@ComplianceAction$
ATC: ROUTE AUTO; AutoAccepted FROM FINAL

which means...

“Create a new Compliance Notification document,

Set the Source Contact to the vendor,

Set the document subtype and Commitment number,

Set the Due Date to the Compliance Required Date,

Set the document title to the Compliance type name,

Create three notes using text from the
ComplianceNotificationText rule and

Route the document according to automated routes set up for
Compliance Notifications, then set Seq 1 to match the final
routee in the resolved routing and accept the route so that the
document gets routed to the Inbox of the routee in Seq 2.”

Note: The ATC: ROUTE AUTO command can be customized
using the ComplianceNotificationText | WorkflowRouting
rule. See KBA-01200.

3. If you want a different set of commands, delete the word Auto
and type your new commands, then click i o save.

4. If you saved the popEdit window, you must also click M in the
Compliance Types tool to save your automatic workflow.

Let us say that you want to make the Lien Waiver compliance type
active at your site and required for Contract/Subcontract Pay Requests.

Note: in order to track Lien Waiver compliance on your Pay Requests,
you would need to also customize the Pay Request to include the
Compliance tab [part = Doc Tabs, item = ComplianceTab]. See page
33 for the chapter on the Customization tool.
COMPLIANCE TYPES Rq

COMPLIANCE NAT

[~ FOR COMMITMENTS

I~ FOR VENDORS

) Allow
Compliance Pay Mot | Allow Check |Allow |Allow |Allow|Allow Allow Allows |Allow .

‘D Name Recurs Auto Control lotify Amount | Amount | Descr | Carrier | Proof | Effective | Expire :f_ﬂ,cs‘ Recurs | Multi Active

& O v v v x v v v b4 b4 v v v b4
MAPPINGS FOR "LIEN WAIVER" COMPLIANCE TYPE =

I ]

Doc Type Sub Type Reqd Active
7 ﬂ Pay Request Contract/Subcontract v v

Focus on System Administration
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Rules Maintenance

A variety of rules govern the logic for how sfPMS behaves. These rules
allow you to customize how the system works, giving you a great deal of
control over your system. For example, through a rule, you can decide
which document statuses on which Doc types are considered “closed”

(and which are considered “open”). Rules are modified through the
Rules Maintenance tool.

Concepts

Rule Groups and
Values

Rules are organized into rule groups. Each rule has a rule name and a
result value. Many rules also take a filter value (such as Doc type).
Some rule groups require specific rule names. For example, the
AlertText rule group allows only the following rules:

D Rule Group Filter Info

RULE NaME |

For information about all N

) Rule
rule groups and rule, filter El
and result values, see the Body_
technical white paper CmplAmount

CmplBody
Rules and Rule Values. CrplEffective

CmplExpires
CmplManual
CmplRequired
CmplSubject
CompliedOK
DuePrepPast
DuePrepSoon
HowDuePast
HowDueSoon
HowPastDue
Subject

Other rule groups create rules from codes, as set up in your Code

Maintenance tool. For example, the DocApproved rule group allows any
DocStatus code to be used as a rule:

D Rule Group Filter Info Type
=)
RULE
RuLE NamME | [
v S1TE ONLY
1 ]
,—_| Rule Filter Value
2 Ea [Ltj i | A Change Order
FARCN D Commitment

In documentation, the rule in a rule group is expressed as rulegroup |
rule, for example, AlertText | Body.
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Rule Validation

Because rule groups accept specific rule values and those rules often
accept very specific result values, the Rules Maintenance tool indicates
rule groups that have invalid values.

RULE HAINTENANCE;
>
>

GROUP: | !
[~ SHOow CODE SET g

Pd

%] Rule Group Filter Info Type E
% AlertText AlertTypekey String %
ﬁ I BudgetConfig DocTypekey String g

The & icon indicates that a rule group contains an invalid rule or value.

When you expand the rule group, the A\ icon indicates which rule
contains the invalid value. When you mouse over the icon, a message

tells you where or what the problem is.

For an explanation of rule o .
validation warning AllowNoTargets =] |~/ Filter Value Result Value

messages, see KBA- P F :

01465.
No[ Result value does not match list of allowed values E\J

If the invalid rule is not obvious when you expand the rule group, you can
search for all invalid rules through the Warnings Only filter:

B Tt

RULE EﬂTltlEsg

RULE Name | Doc Tvg
¥ WaRrNINGS ONLY g

™

3

i : il l 3
AllowMoTargets  ~ Rule Filter Value Result \Jg
M7 52 [Ltd, i | BidTargets 5 g

Once you correct the rule and save, the A\ icon will disappear. (Consult
the technical white paper Rules and Rule Values for correct values).

After Setup

Rules can affect many aspects and functions in sfPMS such as:
o Alert text
e Budget and WBS configuration and behavior
e Code set behavior
e Compliance Notification text
e Doaoc status functionality
e |tem functionality
e Document numbering options
e Doc type configurations

e Email text
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e Executive Dashboard computations

e File Catalog options

o File type options

e Lien Waiver and other merge templates

e Contacts configurations

e KPI and Cost Analysis computations

e Project-level configurations

e SSRS customization

¢ Routing configurations

e Custom stored procedure options

e SOV workbook options

The Rule

When you select the Rules Maintenance tool, the rules grid view part
appears:
RULE MAINTENANCE ﬂq
GROUP: [~ SHOwW CODE SET
D Rule Group Filter Info Type Description
. Provides the format of the alert messages (subject and body) generated for
% AlertText AlertTypekey String X 7
wvarious alert types. ©
E=] BudgetConfig DocTypekey String Provides defaults for budget update modes. =
Overrides the default system generated filter for drop down choices. Use this
ﬁ . . i rule as a last resort. See Also: ExcludeCommonChoices, ItemCodelLike and
CodeSetFilterOverride DocTypekey String CodeSetRedirect first. Note that $DOCTYPES can be used as a placeholder for
the document type. =
Lists the code sets + document type combinations that should be redirected to
= CodeSetRedirect DocTypekey DocTypekey |@nother document type. This rules is applied at the end of the filter creation and
effects the value substituted for the $DOCTYPES placeholder o
. . . . Provides the format of the compliance messages (introduction, notification and
ﬁ ComplianceNotificationText| ComplianceTypekey String . . . F
action) generated for various compliance types. ©
% CustomerBlock String For any customer status, can provide WARNING or BLOCKING message. o
E=| DocApproved DocTypeKey Boolean Lists the approving statuses for a document ©
. . Allows customization of document items, including the "Get Existing Item”
% DocltemConfig DocTypekey String . 7
dialog and lookup ~
E=] DocltemStatusIsApproved | DocTypekey Baolean Lists the statuses that classify a document item as approved 2
33 DocltemStatusIsClosed DocTypekey Boolean Lists the statuses that classify a document item as closed ©
12345

Columns

e Rule Group: the name of the rule group.

e Filter Info: the type of data (if any) that can be used to
segregate different rule results. The most common filter is Doc
type; others include Vendor ID, Alert type, etc.

Focus on System Administration
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Type: the type of result for the rule. String is the most common
and is totally freeform; Boolean indicates the rule must indicate
true or false (0 or 1, v" or *) and DocTypeKey indicates the
result value must be a Doc type GUID.

Description: what the rule governs or does. The Spitfire
Knowledgebase contains articles for many of the rules. These
KB Articles can be opened directly from the rule by clicking on
the ? icon.

Description

Provides the format of the alert meszages f

and body) generated for various alert typs

Provides defaults for budget update modes

Group: Type the first few characters or use the wildcard (%) to
find one or more rule groups by name.

Show Code Set: Click the checkbox to display code sets at the
bottom of the rules grid. (For information about code sets, see
Appendix A on page 105.)

Focus on System Administration

RULE MAINTENANCE H
GROUP: v SHOW CODE SET \
%] Rule Group Filter Info Type Description
. Provides the format of the alert messages (subject ang body) generated for various alert
% AlertText AlertTypekey String F]
types.
E= BudgetConfig DocTypeKey String Provides defaults for budget update modes. °
Overrides the default system generated filter fg* drop down choices. Use this rule as a last
% CodeSetFilterOverride DocTypeKey String resort. See Also: ExcludeCommonChoeices, [ffmCodelike and CodeSetRedirect first. Note that
$DOCTYPES can be used as a placeholdegfor the document type. 1
Lists the code sets + document type cghbinations that should be redirected to another
E=] CodeSetRedirect DocTypeKey DocTypekey | document type. This rules is applied € the end of the filter creation and effects the value
substituted for the $DOCTYPES plafeholder 2
. I . Provides the format of the compfiance messages (introduction, notification and action)
?@ ComplianceNotificationText | ComplianceTypeKey String . F]
generated for various complighce types. ©
E=| CustomerBlock String For any customer status, gfn provide WARNING or BLOCKING message. ©
E= DocApproved DocTypeKey Boolean Lists the appraving staty€es for a document *
;@ DocltemConfig DocTypeKey String Allows customization gif document items, including the "Get Existing Item” dialog and lookup 8
% DocltemStatusIsApproved | DocTypeKey Boolean Lists the statuses thit classify a document item as approved o
33 DocltemStatusIsClosed DocTypeKey Boolean Lists the statuses that classify a document item as closed ©
12345
CODE SET =
‘ SET NAME LIKE: ‘
0 Set Name Set Type Flag Next Set Size
3@ (none) x 8
'_—’E AcctClass Codelist x 4
AcctType CodeList X g
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Rule Entries
When you expand a rule group, the Rule Entries grid appears.
RULE MAINTENAMNCE Hq
‘GROUP: [~ SHOw CODE SET
.D Rule Group Filter Info Type Description
]
RULE ENTRIES q
RULE Name | Doc TypE v =]
v SITE ONLY
D’—L| Rule Filter Value Result value SF
252 U:j i | Subtype Bid Project Setup b4
V4 E=Y qu i | ContractType Bid Project Setup *
Va E=Y [L]:J i | DocReference Vendor Commitment b
V4 ESY [L:j i | SubType Project Setup Project Setup *
# 52 [LR i | ContractType Project Setup Project Setup *
Columns
e Rule: the name of the rule value. Each rule group uses specific
rule values.
e Filter Value: the value that will limit the rule action to a specific
data element (often a Doc type, Alert type or Compliance type).
e Result Value: the value that specifies the result for the rule. The
result value can be a simple true (+") or false () to indicate
whether the rule should be executed or not, or a rule-specific
value, or an alphanumeric string, depending on the rule.
e SF: whether the rule + filter value + result value is Spitfire-
distributed (") or user-defined ().
Note: the technical white paper Rules and Rule Values lists all available
rules and describes each possible test value and corresponding result
and filter values.
Filters
e Rule Name: Type the first few characters or use the wildcard (%)
Tip to find one or more rules by name.

The Admin | Rule
Configuration report
lists your rule values. For
more information, see the

Spitfire Reports technical
white paper.

Focus on System Administration

e Doc Type: Click the checkbox to select a Filter Doc type from
the drop-down menu.

e Site Only: Click the checkbox to clear the Site Only checkbox if
you want to include the Spitfire-distributed rules.
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Adding a Rule
Group

Editing Rule
Groups /
Adding Rules

We recommend that you
use caution when you
make changes to the
default rules since
changes to the rules
affect the entire system.
Working in your test
system before applying
your changes in the live
system is highly
recommended.

Editing Rules

Focus on System Administration
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It is possible to add rule groups to the system. However, adding a rule
group is an advanced topic, usually of interest to programmers and
report designers only. Contact Spitfire Sales

(sales@spitfiremanagement.com) to purchase a consulting session with
one of our developers.

Editing rule groups by adding rules can be a very effective way to
customize how Spitfire works at your company. Be careful and take
notes of the changes you make in Rule Maintenance, just in case you
need to backtrack and undo some of your changes.

To edit arule group and add arule:

1.
2.

Find the correct rule group and click - to expand the group.

Click the Site Only checkbox to clear it. Before adding a rule,
you should see if the rule already exists at your site through
Spitfire defaults.

Either

A) Click s 10 copy an existing rule and enter new values,
_Or_
B) Select a new test value from the drop-down then click .

Ruu%

RULE Name | X
™ SrTe OnLy ;

5

>

b

Rule >

> >

>

@ AutomaticBudgetRevisions ;
>

Ea BudgetSubtype b

Select a new Filter Value and enter a Result Value, as
appropriate.

Click +" to accept the row.

click I to save your changes.

Note: Spitfire-distributed rules cannot be edited directly. Such rules must
be copied first (as described above). The copy can then be edited.

Click # to edit an existing rule.

Click i | to delete a rule.
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View Changes
to a Rule

The Admin |
Configuration Changes
report indicates changes
in the Rules Maintenance
tool between two dates.
For more information,

see the Spitfire Reports
technical white paper.

Page 101

You can access the Spitfire Change History Exploration and Search Tool
(sfCHEST) to see changes made to a rule.

e Click [:4 to open sfCHEST for a rule.
L

,—_| Rule Alert Type Result Value

# 52 Body Cost Code End 0

= Spitfire Change History Exploration and Search Tool - xsfRuleltem wikey | = | = iz-]

File  Options Tools Help
] & hits from 2/28/12 14:05...
ChangeWhen ColMame Info PriorValue NewValue UserMame
vl R R R wsfRulettem. RuletemKey | Alert Text {record added) 2CSCED2C-91A2-4527-8E... | Chris Demo
2/28/2012 14:05:40 29 | xsfRuletem Rulekey Alert Text <nullz -xxAlert Text Rule Chris Demao
2/28/2012 14:05:40 29 |xsfRuleltem TestValue | Alet Text <null> BodyL Chris Demo
2/28/2012 14:05:40.29 | xsfRuleltem FiterValue | AlertText <null: 168368FA-B48E-438D-BF... | Chris Demo
2/28/2012 14:05:40.29 | xsfRuleltem ResultValue | Alert Text <null= 0 Chris Demo
2/28/2012 14:09:56.81 | xsfRulekem. TestValue | AletText BodyL Body Chris Demo
Found & changes 6

Example
Let us say that you want to add a rule to the DocTypeConfig rule group
so that Change Order documents will use a mask for document
numbers. You will reference the mask that you defined on page 22.
(Prerequisite: In Mask Maintenance, the COID Mask must be configured
first.)
RULE MAINTENAMCE g
>
GROUP: | [ SHOW CODE SET %
by
D Rule Group Filter Info Type Description g
e
2 Carzm D $
RULE ENTRIES g
RULE NAME  |DocN Doc TvyeE ~ | 3
I WarninGs Only v STTE OmLy §
Y
?
I ) 5
| ﬂ Rule Filter value Result value g
be
Vi EE) [Ll; ﬂ' DocMoMaskMName Change Order COoID g

Focus on System Administration

For another example of the Rules Maintenance tool (ItemCodeLike rule
group), see page 56.
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System Information

The System Information tool displays relevant information for your
system including the version of sSfPMS you are running (and the version
available), your Spitfire and Microsoft Dynamics SL databases, and even
your current sessions.

The System
Information
Part

SFPMS VERSION

LICENSED By
SESSIONS
LICENSED SERVER
SPITFIRE DB
INTEGRATED DB
REPORT SERVER
SFATC SERVER
INBOUND EMAIL

TEXT SEARCH
CACHE ITEM COUNT

LOGGING
CopEes LasT CACHED

Current Sessions

CURRENT SESSIONS

4.4.5203.37854

v4.4 Stable Release
v4.4 General Release
v4.4 Release Candidate |4.4.5213.32148|Apr 10 2014 18:58 |Updates

When you select the System Information tool, the corresponding part
appears:

SYSTEM INFORMATION

Version Released Notes
4.4.5166.19060(Feb 22 2014 10:42 |History

4.4.5190.39955|Mar 18 2014 23:20|History

ame

Spitfire Management, Armonk NY 914-273-0809

Licensed Users: 6; Current IIS: 10

SFQAO7

server=(};database=sfTrain101DocSys; APP=sfPMS-sfTraining; Asynchronous Processing=true;
server=();database=sfTrain101App; APP=sfPMS-sfTraining; Asynchronous Processing=true;
http://SFQA07/ReportServer/Spitfire-SoniTraining (Report Manager)

(local):14491; Last WSRq: 2.4 min ago; Response: [OK, Running;3083]|No active tasks|
status=Completed; waiting=0; completed=10/4/2014 22:26:14; started=10/4/2014 22:26:14;
runs=9; secs/run=0.8; scheduled=400,1350,4;

Last indexed Apr 9 2014 10:21PM; Currently 0 items in OCR Queue

58; RAM: Using 314(150)mb, PeakVv=816; CPU=205.75;

1054 @ 283 ms/r IEEDET; Since 12:36:44 PM: 373 ms/T L#)
Created Apr 11 06:17; size 400K =
Apr 11 12:24

Loaded Modules

Last At
13:11:55

Type
sfDash

User

# Login
1 Chris Demo

9:19:27

Last Request
POST:n/cusysm (73)

Build Releases

Focus on System Administration

SYSTEM INFORMATION
SFPMS VERsION 4.4.5213.32148
ame Version [Released [Notes
v4.4 Stable Release 4.4.5166.19060|Feb 22 2014 10:42 |History
v4.4 General Release |4.4.5190.39955(Mar 18 2014 23:20|History
v4.4 Release Candidate|4.4.5213.32148|Apr 10 2014 18:58 |Running Mow

A - Rmmr a A meam e

To view information about different builds:

1. Click €® to view a list of previous builds.

2. Click on the word History (or Updates) to see release notes.
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Updates

When a new update is available, the iconis replaced by an animated
icon. You can click on this icon to get the same list as above, but this
icon lets you know that you can get a new build through ICTool.
SYSTEM INFORMATION
SFPMS VERSION 4.4.5203.37854 \3
ame Version Released MNotes
v4.4 Stable Release 4,4.5166.19060|Feb 22 2014 10:42 |History
v4.4 General Release |4.4.5190.39955|Mar 18 2014 23:20|History
v4.4 Release Candidate|4.4.5213.32148|Apr 10 2014 18:58 |Updates

Report Manager

| RepoRT SERVER http:/SFQAO07/ReportServer/Spitfire-SoniTraining ((Report Manageri#

To open Report Manager in SQL Server Reporting Services:

e Click on the words Report Manager.

SQL Server Reporting Services
Home

Contents WillT: T4

[iNew Folder +»MNew Data Source 4]Up

1 Spitfire-00Box
[ Spitfire-SFPMS

Performance
Information

CacHe ITEm Count 44; RAM: Using '223 136)mb, Peakvz?ng; E:PU=142.BS;
291 @ 388 ms/ Since 10:24:05 AM: 278 ms/|

Colored bars indicate response time being experienced by the users.
The bar on the left corresponds to the whole day; the bar on the right
corresponds to the most recent 100 requests. The blue section indicates
the percentage of requests that took less than 1 second. The green
section indicates the percentage of requests that took 1-3 seconds. A
red section indicates the percentage of requests that took more than 3
seconds. Your system is doing well if the sum of blue and green is over
95%.
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Recycle the
System

CACHE ITEM Count 83; RAM: Using 201(89)mb, PeakWV=709; CPU=194.15s;
909 @ 187 ms/r HIEEEEE]; Since 12:53:21 PM: 19 ms[rﬂ

To recycle sfPMS for all users:

. Click @ o
Server Log
| LogaIng Created May 3 09:01; size 141K@)|
To open or save the server log:
1. Click &. A message will appear next to the icon:
Click here to open log as of 12:032, or right click to save to file. ﬁ'
2. Click on the message to open the log file or right-click to save
the file.
Current
Sessions
Current Sessions Loaded Modules
CURRENT SESSIONS & Usear Login Last Requast Last At Type
1 Chris Demo 9:04:57 POST:nfcusysm (25) 10:52:21 MSIE

The tab section at the bottom gives you information about the current
session.

o User: the name of the user(s) currently using the system.
e Login: the time the user logged in.

e Last Request: the last action/request made of the system.
e Last At: the time of the last request

e Type: the type of client (such as Microsoft Internet Explorer,
Chrome or iPad, etc.)
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Appendix A: Code Sets

Non-editable
Code Sets

Focus on System Administration

Sets used in Code Maintenance apply either to all documents (if the Doc
type is left blank) or to the specified Doc type. Some of them apply to
other drop-downs in sfPMS. This Appendix shows you which drop-down
or list is affected by each code set.

Note: Some of the code sets used in sfPMS are defined by the system
and cannot be edited. Other sets are user-defined and can be edited. For

example, you'll notice that the D, # and @ icons are shown on the
DocStatus set, but not on the AcctClass set. The Doc Status code set is
editable; while the AcctClass code set is not.

CODE MAINTEMANCE

Set Nave |DocStatus [ | poc Tvee @ [
D Doc Type Code
| c
P | o
i i | Change Order A
P | Change Crder c
i | Change Crder 1
P | Change Crder L
CODE MAINTENANCE
SET Name |AcctClass =
Code Description
(any)
L Labor
Other
P Production

The following code sets are controlled by sfPMS and cannot be edited.

e Acct Class e InclusionType

e Acct Type e MailRoute

e ActiveFlag e MaskType

e AlertStatusList e PayControlList
e AllocEntryType ¢ PrimarySource
e AuditMode e Priority

e BFAmode e RoleType

e Boolean e RouteAccess

e CodeSetType e RouteVialist

e ContactScope e RuleResultType
e CostingMethod e SCBudgetMode
e EventltemType e StopTypelList

e TemplateType

Spitfire Project Management System V4.4



The Code Set
List

AcctClass

AcctType

ActiveFlags

AddrType

The letter “P" is reserved
for the AddrType code
set so should not be
used.

Focus on System Administration
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If applicable, the corresponding part and item name used to customize
your documents are included below because these drop-downs will
appear only if they are configured for the Doc type, either through
customization or internal defaults.

Appears on the Account Category tool on the System Admin Dashboard:

ACCOUNT CATEGORIES =

TYPE ¥ |(any) hd

NAME LIKE |

CLass b |({any) hd

g Name el Er e Seq Type Class MNote GL Budget Changes Active
) Other

~ _EQ Production s Equipment Cost

7 OWNED owren D [EEEEz Applied .4 . .

Appears on the Account Category tool on the System Admin Dashboard:

ACCOUNT CATEGORIES viEE
NAME LIKE | TyeE ¥ |(any) =
CLASS ¥ |(any) -
Asset
0 Expense
@ MName Long Name Seq Type Class Note|Liability udget Changes Active
MNon Accounting
Vs EQ Equipment Costs Revenue
j' DOWNED  Owned g Sz Applied 4 .4 L
Appears on the filters of the Contacts Dashboard:
CONTACT LIST N
MNAME LIKE | EMAIL LIKE |
COMPANY LIKE | MEMBERS OF | p
¥ SPITFIRE USERS ONLY ™ CUSTOMERS ONLY
[ EMPLOYEES ONLY I VENDORS ONLY
I™ PUBLIC ONLY I~ COMPANIES OMNLY
ACTIVE ¥ |Active =
Active
D MName Both Company Email Phone Fax Type
Inactive o 503)

Appears on Spitfire documents with an Addr tab, such as
Correspondence:

[Customization Part = Doc Tabs, Item = Address Tab]
Addr | w3

!
b
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AlertStatusList
Not currently used.

AllocEntryType
Appears on the Allocations tool on the Manage Dashboard:

ALLOCATIONS AND MARKUPS 4

o,

PROIECT :
rs

e

@ EntryType ~ Contract Project Source Cost Code Source Account b
Type Category 5

v X |Allucati0nj | | #
1 -4

Allocation -

Markup <

Rate -

+

AttrType
Appears on Spitfire documents with an Attributes tab, such as Daily Field
Report or Vendor.
Note: when the Attributes tab is added to the Vendor Doc type, it actually
For Vendor documents, appears on the Company Contact Detail window for the Vendor (and not
see also the on the Vendor document).
VendorClassif, L ,
VendorEEO [Customization Part = Doc Tabs, Item = Attributes Tab;
VendorLabo,r, the Type drop-down is always included in the Attributes tab]
VendorLicense, and COMPANY DETAIL
VendorReference code | | Attributes | | | |
sets. Type  [Classification ~
Classificati
¥ S i Note Amount
P | Instruction
Labor S
/ ﬁ LiECEDnI'SEDUI'CE
Reference
AuditMode

Appears on the Audit Log, accessed from the Contact list or a
document’s Options menu (on generic browsers only):

@\

———p AUDITLOG Erl
MoDE W |Auto:User = CHANGE By |Unknown jo
CHangep |fdvanced = = [B/2/2007 = PER PAGE |18
Auto:Family
LIMIT WAuto:Table
Auto:User
Changed (SN : \
When olName Key Info Prior New
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BFAmode
Appears on the Budget/Forecast Transaction History window, accessed
by drilling down on certain columns in the BFA workbook.
BUDGET / FORECA ST TRANSACTION HISTORY Er=]
ACCOUNT CATEGORY | je
MODE|AII 'I
cost Budget R
Clo Forecast Changed By
Boolean

Appears on filters that require a Yes/No option, such as on a lookup:

# | Lockup -- Webpage Dialo

™ ALL FILTERS

User NaME |
Trrie |
EMar |

Company |

ADDRESS |
Crrv |

PrRIMARY W |No vI

Source I [,
Common ID
On TEAM |7|Yes 'I

Usey B

Certification

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail, Item = Certification]

| Items | 3
+ Description Qty Status
q ﬁ T Bath sink . ’OpTL‘
SPEC PARAGRAPH

CERTIFICATION | Pending -

MANUFACTURER | ;Z’;S:CE ;
SUPPLIER |
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CodeSetType

Appears on the Code Maintenance tool on the System Admin
Dashboard:

CODE MAINTENANCE

‘ SET MNAME LIKE: |

@ Set Name Set Type Flag Next Set

e
v

|New Code * |DocTypeSubcodes j
odelist

T ST s

% %X % x %

DocTypeSubcodes

ContactScope

Appears on the Project Dashboard filter and the Contacts Dashboard
filter, when the Company field is used:

SUBMITTAL b=

TYPE W |Submitta| j ™ sHow cLosED

DocC # status [ |Closed

company |Able Electric s==eeeeaax Jrimmm——— +Scope ¥ |Any Contact ~

SOURCE # REFERENCEM— §;
~ From _

COMMITMENT e Due [ m Primary 0/16/2008

DESCR Responsible

To

ContractType

Appears on Spitfire documents that have been customized to include this
field on the Details tab, such as Project Setup.

[Customization Part = Doc Tabs, Item = Details Tab (for Details tab);
also Part = Doc Detail - Standard, Item = Contract Type]

[ Details | 2

Tvpe | General Contractor

=l
CONTRACTTYPE | Fixed Price |

PROJECT REFERENCE |Cost Plus

RETENTION

Guaranteed Maximum

Sq. FooTace |Intemal _
Time & Material

DIvISION ID [Unit Price

Also, on Spitfire documents that have been configured to include this
field on the Document Header, such as Commitment:

[Customization Part = Doc Header — Commitment,
Item ContractType]
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CostingMethod

Country

Focus on System Administration

Electrical Work

I Doc#
PROJECT
DESCRIPTION
VENDOR
COMMITMENT TYPE
CONTRACT TYPE

Pay STATUS

APPROVED BY

DOCUMENT

0001

GC-003

HEADER

Morthern Lights Office Bldg

Electrical Work

Able Electric

ID# ABO1

Fixed Price

Cost Plus Fee
Cost Plus Fee (GMP

Time & Material

Page 110

TERMS |Met 30

Note: this drop-down menu should not be confused with the document’s
Subtype (see page 127).

Appears on the Cost Code Maintenance window:

=| GCO03 Cost Code Maintenance

MAINTENANCE 5

CosT CoDES | Descr |_§
S5TATUS 17|Active vl SOV Line |_;
r uaL DaTES ?

nactive PER Pace |_;

Emn: | Plan M >

Appears on the Cost Code Maintenance window:

>
|=| GC003 Cost Code Maintenance= E

MAINTENANCE >
b
CosT CoDEs | Descr | g
STaTUs w [Active ~ sov Lme | e 4
I~ SHow AcTuAL DATES PER PAGE [ 2
Y
FIND: | & 0 3
Esjte Description Contract Type UOM |SOV Line Status 9% | Costing Method
ooogo- | |Project [Design, Bid, Build ~| vosL | R [acve =] |o |[FxedPice =]
o1000- |/General Conditions lﬁesign, Bid, Build - IVDSL I j lﬁcti\fe =] |g ||Cost F’IL_JS
Production Units

Not currently used.
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DFRDelay

DFREquip

DocStatus

TiP

The Admin | Next Doc
Status Matrix report
indicates which statuses
follow each Doc status.
For more information,

see the Spitfire Reports
technical white paper.
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Appears on the Info (Attribute) tab of a Daily Field Report document,
when the Delay type is chosen:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Info tab);
also Part = Doc Attributes, Item = ValueCol]

| Info | W3R

¥ Value Description Quantity

v X Equipment - v
g D
Material
Cwiner
Problem
Subcontractor
Weather

Appears on the Info (Attribute) tab of a Daily Field Report document,
when the Equipment type is chosen:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Info tab);
also Part = Doc Attributes, Item = ValueCol]

| Info | w5
‘ ¥ | Equipment ‘

&+ Value Description Quantity

v' X Equipment ~ ‘ v

Appears on the Document Header of many Spitfire documents:

[Customization Part = Doc Header — Standard, Item = Status]

DOCUMENT HEADER +HF

Doc# |0003 SOURCE#
PROJECT |GC-003 Morthern Lights Office Bldg

DESCRIPTION |Inspe|:1i0n ltems

RESPONSIBLE [Coho Asphalt & Paving £

STATUS | Open [ ]

m BB pue 12602007 ]
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Drawings
Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:
[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail, Item = Drawings]
| Items | =)
¥ Description Qty Status
=0 BN ; Tiies " [Open ~|
SPEC PARAGRAPH
DRAWINGS | Pending -
MANUFACTURER [F8NdIng
SUPPLIER |
QUANTITY
Evaluation

Appears on Spitfire documents that have been customized to include this
field on the Items (or Cl) tab, such as Change Order:

[Customization Part = Doc Tabs, Item = ItemsTab (for Cl tab);
also Part = Doc Item Detail, Item = Evaluation]

c1] w3

4 Description Bill Revenue Amt
q Sub: Additional work to meet revised
% city requirements v
o]
f ¥
STATUS |Requested - EVALUATION | Owner Review -
REVENUE CODE [00000- & D Owner Review
Subcontractor Releast+—
SOV LINE | Mew ) & QUANTITY |yerhal OK
ESTIMATE QUOTE ‘Waiting for Quote

EventltemType

Appears on the Event Subscriptions tool on the System Admin

Dashboard:

AGENT LIST =

Agent Type Select Active

N o
SUBSCRIPTIONS FOR SELECTED AGENT Q
. File - Event .
File Type Project Flags For Type Active
£ £ | £ o [ |~
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ExternalStatus

FieldMockup
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Appears on Project Setup documents that have been customized to
include this field on the Project tab:

[Customization Part = Doc Tabs, Item =Project Setup tab (for Project
tab); also Part = Project Setup, Item = External Schedule]

DESCRIPTION

| Project] 2

v
PUBLIC STATUS | |
=]

PUBLIC SCHEDULE | Ahead of Schedule
foe 1 ban | =cad ~nead of Schedule

BUDGETING MopE | 2N schedule
Slightly behind schedule
GEO - LATITUDE |Behind schedule

Temporarily postponed

FORECASTING
THRESHOLD

Appears on Project Setup documents that have been customized to
include this field on the Project tab:

[Customization Part = Doc Tabs, Item =Project Setup tab (for Project
tab); also Part = Project Setup, Item = External Status]

DESCRIFTION

| project | =]

PUBLIC STATUS |Design ~|

PUBLIC SCHEDULE

FPhase |
COMMITMENT |Phase Il
BUDGETING MODE |Review

Final

GEO - LATITUDE

COTTaT TODT |

s R B G G R o o oo TN oo

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail — Standard, Item = Mockup]

| Items | =
+ Description Qty Status
=0 v Open =
t
SPEC PARAGRAPH
MOCKUP |Mone hd
MANUFACTURER

SUPELIER [Received

QUANTITY
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FilterAny

Guarantee

IMTypeList

InclusionType
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Appears on the Access History tab of the File Properties window. This
code list is for system use only.

FILE PROPERTIES

Rev# |Accessed By R C

=
1 Apr 1, 2014 15:10  |Unknown |Attached B Delivery Status Notification (Failure) (...

1 Apr 1, 2014 15:10 Unknown Saved Version

-
@ Delivery Status Notification (Failure) (...

AN NNNS

Internal use only.

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail — Standard, Item = Guarantee]

| Items | =
¥ Description Qty Status
Tiles -
R 7 r 2 [Open |
SPEC PARAGRAPH
GUARANTEE | Pending -
MANUFACTURER | !
SUPPLIER |
QUANTITY

Appears on the Connections tab of a Contact Detail window:

USER DETAIL HF
| Connections |
PHONE |(555) 555-1212

PREFERRED CONTACT NUMBER |Phone =
DEFAULT RESPONSIBILITY

CeLL |

PAGER | RoUTE via |Web hd
ALLOW ROUTE ACTION PROXY
Fax |(555) 566-1212 ~
bS]
™M HANDLE| IM SERVICE: |n/a -

ORGANIZATIONAL
LE\.-‘EL|0 ¥ SHOW NEWMSIM B

E]
URL |

Appears on Spitfire documents with an Incl/Excl tab, such as CCO:

[Customization Part = Doc Tabs, Item = InclusionTab]

]ncl/Excll =
TYPE W |Inclusion = ‘
Inclusion —
| Paragraph Description
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IntegrityCheck

ItemSource
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Appears on Spitfire documents with an Instruction tab, such as Safety:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Instruction
tab); also Part = Doc Attributes, Item = ValueCol]

4 Value Note Amo.

v

v X IDistrihute to Employeesj

Distribute to Employees
Distribute to Managers
Post at Job Site

Appears on the Integrity Check report (found on the Admin folder):

/Spitfire-SoniTraining/Admin/Integrity Check
REPORT PARAMETERS =]

Integrity Check
" AUTO REPAIR

" SHow AUDIT DATA
[ (any)

Approved documents that are not closed
Approved/closed rule consistency
Bad ci expense items - no CC or AC -
Bad subcontract line data integrity
Bad submittal register items
“|Boolean rule with null result

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Drawings:

[Customization Part = Doc Tabs, Item = Items Tab (for Item tab);
also Part = Doc Item Detail — Standard, Item = ItemSource]

¥ Drawing Description Status
q Landscaping detail for new storm ﬂ
i | ICF--112 inlet and retaining basin. Im
o
= il 4
SOURCE TYPEI Vl

DRAWING DATE AreniEcrs] REC'D DATEI‘IUH 6/2008 )
Electrical
Engineering

Landscape
Mechanical

Name Qs Note TItem  Incl Attached
Survey

ine.F | i = 3 0
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Appears on Spitfire documents that have been configured to include this
field on the Items tab, such as Meeting Minutes:

[Customization Part = Doc Tabs, Item = ltemsTab (for Item tab);
also Part = Doc Items, Item = ItemStatus]

Itemsl w5
4 Item Description Responsible Status
q Review
a cnanges Open ]|
&

¥ Oe
Carried Qver
DRAWING NUMBER |CE-101 Rev |3|Closed

Another example: Change Order document:

[Customization Part = Doc Tabs, Item = ItemsTab (for Cl tab);
also Part = Doc Item Detail — CO, Item = PCOltemStatus]

a]
4 CI Description Bill
q Additional electrical work reguired
% for utility connection including FC v
) cable re-routing
of ¥
STATUS |Proposed - EVALUATION|OwnerRe

REVENUE CODE i)
Approved
SOV LINE|Canceled

EsTimaTe [Requested

£ D
o

Another example, Punch List document:

[Customization Part = Doc Tabs, Item = ItemsTab (for Items tab);
also Part = Doc Items, Item = QuickEditMode]

Items |

+ [0 Ttem Description Status
E=Ry | 3-1 Sprinkler Control Open -

ﬁ ﬂ | 3-2 Security Guard Station

ﬁ i 3-3 Thermostat Open -
E=Ry | 3-4 Rock fountain Open -
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ltemSubtype
Appears on Spitfire documents that have customized to include this field
on the Items tab, such as Punch List:
[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = DocltemDetail — Standard, Iltem = ItemSubtype]
Itemsl =
¥ Item Description Status
q Interior Inspection -
ﬁ Pictures and Report IOPTL|
< v

SuB TYPE -
RESPONSIBLE | ol Close-out
ltemType

Appears on Spitfire documents that have been configured to include this
field on the Items tab, such as Permit:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = DocltemDetail - Standard, Item = ItemType]

| Itemsl g
£+ Specific Permit Responsible Status
=
i | Cable work hd Open ~
o]

Cable work
Electric Hookup

0 E |Lucerne Pipe Fitting

Note: ItemType is often used as a subset of another code set, such as
Subtype (see page 127). Be sure to add to the ltemCodelLike rule
through the Rules Maintenance tool if your ItemType field is to be filtered

by your Subtype field choice. (See also the technical white paper Rules
and Rule Values.)

RULES =
RULE NAMES LIKE: |item ™ sHow CoODE SET
D Rule Name Filter Info Type Description
=
=
RULE ITEMS 2
TEST VALUE LIKE: DOC TYPE KEY LIKE W i
0 Test Value Filter Value Result Value
& ﬂ' ItemType Permits Subtype
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LaborClass
Appears on Spitfire documents that have been configured to include this
lookup on the Items tab, such as Commitment:
[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = DocltemDetail-Commitment, Item = Commitment-LaborClass]
Details | Scope Addr Liens| Dates Incl/Excl | Compliance =
£+ Item Description Cost Code Committed
--
CosT CODEI Fel| GL Accoule §e,
REQUIRED DATEI B SUB ACCOUNTI
ITEM IDI AcCCT CATEGORYI
oRreImAL U::SI (2| Lookup -- Webpage Dialog _ [ |
TE B — ey
SRS ACTED Active Codes
ES
TIMATE " ALL FILTERS
RETENTION METHOD CODEI
UNITS - APPROVED
Code Description
AMOUNT - APPROVED
Consultant
Field Work
Route Detail Management
MailRoute
Appears on the Attachment tab on Spitfire documents:
Route Detail
P 2
5= E Name Size |Note | Item Incl ;
& Correspondence Monthly Progress - 3
+ @ E @ Repart.doc L7 ;
Assemble 2
& @[] @ 1uly 2004 Progress Report 24KB Native 3
Mot Sent be
oS e >
MaskType
Appears on the Mask Maintenance tool on the System Admin
Dashboard:
MASK DEFINITIONS ==y
Mask Name Max Segments Max Length
s MASK DETAIL =]
Segment # Length Mame Mask Type Lookup Values

Uppercase Alphanumeric
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MixDesign
Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:
[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail - Standard, Item = MixDesign]
| Items | =
¥ Description Qty Status
=0 BN ; Tiies " [Open ~|
SPEC PARAGRAPH
DESIGN | Accepted -
Al ted
MANUFACTURER R?qeupezte 4
SuPPLIER |Returned
Submitted
QUANTITY
PayControl

Appears on Spitfire documents with a Compliance tab, such as
Submittal:

[Customization Part = Doc Tabs, Item = ComplianceTab (for Compliance
tab); also Part = Doc Compliance, Item = PayControl]

| COmpIiancel [w]
OK Type Required Received Alerts
SR =T [ B & &
DESCRIPTION |
carrer| avount|
EFFECTIVE] ExPIRaTION|
RELEasED|  [A LEap Davs| 0
Recurs[nA -] PAY CONTROL[Aute =]

Block
Warn

Appears on the Project tab on Project Setup documents:

PlanRoomMode

[Customization Part =Doc Project Setup, Item = Plan Room Mode]

Project |

DESCRIPTION

PROGRAM |East Side Center

»

PUBLIC STATUS |

Lo L]

PUBLIC SCHEDULE |

COMMITMENT BUDGETING ,—_|
MODE Update
PLAN ROOM MODE |Public -
GEO - LaTrTupe | VA LONGITUDE
Private

FORECASTING [T
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Priority

ProductData
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Appears on certain lookups, such as Contact Company:

Correspondence 0002
DOCUMENT HEADER

Doc# |0002
PROIECT IGE‘rUﬂS Morthern Lights Office Bldg

DESCRIPTION [Gorrespondence 0002

Contact Company

M ALL FILTERS

Company

User Name
TITLE

=

ADDRESS
Crry
PRIMARY I |Yes -
Source W [Customer ~|

On Team Customer
Employee

Pick Company gglfﬁd: User Name %

Appears on the Route Detail tab on Spitfire documents:

Ins |Rsp |Motes

Due: Oct 28 22:02

Jason Sunderson
Able Electric Corp [Subcontractor Base)

¥ THis STace [~ CONFIDENTIAL PRIORITY

On Spitfire documents that have been customized to include this field on
the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detalil, Item = Data]

Details  Notes | Addr | Alerts Compliance

Description Status

SPEC PARAGRAPH

DaATA | Mone vl

ManuFacTUReR |NONE
Fending

SUPPLIER [Received

QUANTITY
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Reason
Appears on the Document Header of some Spitfire documents, such as
Change Order:
[Customization Part = Doc Header — CO/CCO, Item = ReasonCode]
=| Change Order-Pending_ [E=E )
Change Order 0001 B
DOCUMENT HEADER +JF
Doc #|0001 CusT CO #I
PROJECT IGE>003 Northern Lights Office Bldg
CONTRACT NOO101 Northern Lights
STATUSIF'ending vl [ ] PROBABILITYI
CONTRACT TYPE | Fixed Price to Rev ~| REJECT CODE | -]
CUSTOMER APPR | £ [Architect Rejected
Mot enough Time
INTERNAL APPR | 5 e dget
DaTe |10/14/2008 [ pue [10/21/2008 EH e Ieched
Too Expensive
Also found on the Details tab of some Spitfire documents, such as Bid
document:
[Customization Part = Doc Tabs, Item = DetailsTab (for Details tab);
also Part = Doc Detail — Standard, Item = Reason]
IS(:opeI Mth'l DateslItemsI Incl/Excl =
TveE | ~|
CONTRACT T¥PE | Cost Plus to Rev ~|
W/L REASON | Other ~|
PROJECT 2L
REFERENCE |Price
Schedule
SQ. FOOTAGE \work
Recur
Appears on the Alert Subscriptions tool on the Manage Dashboard:
ALERT SUBSCRIPTIONS
Doc TYPE: rlCUmpIiance Notiﬁcatioﬂj ROLE NAMEI 2 USER
ALERTI o
D User/Role Alert Description Recurs Ifﬁf::
v I;Djm Manager 5 |D0cument Due 2 | |NA j |—3
VA | Document Due M.Onthly -5
e ﬁ Document Due E;M(mthly
Document Due Quarterly ch
s o Semi-Anually
Vs i | Document Due Every 18 months
Weekly
s a Fortnightly -3 Ch
Yearly .
s Bi-Yearly -
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Appears on a document’s Route Detail tab:

Status

To

Chris Demo
[Superintendent)

Responded

[~ CONFIDENTIAL

¥ Tuis Stace

Appears on Spitfire documents that have been configured to include this
field on the Items tab, such as CCO:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail — CCO, Item = RetentionMethod]

-

Details | Scope  Addr Incl/Excl i

. Item Description Expense Amt Cost Code

Item Description &
01000
B

LINE ITEM INew:OO‘I
|01000—
COST CODE o R b GL ACCOUNT |4120 ,O o
cap ¥ SUB ACCOUNT |00
UNITS ACCT CATEGORY I_SUEI o

RATE I LaBOR CLASS p
AMOUNT I ucM =~ l

RETENTION MEFHODI Mone 'l PERCENTID
ESTIMATE JLel QuoTe|
% of Total

Appears on the Roles tool on the System Admin Dashboard:
ROLE LIST vEF

ROLE NAMES LIKE: | TypE ¥ |Primary -]
=}
Prima |

| Role Name Description Conditiow Member Count

= #  Accounting Accounting v XX X v 4

35 7  Architect Architect VM X =3 &

33 #  Consultant Consultant VR K K K I 2

=) #  Everyone Everyone MMM M X = 18

3\ GC GC VMM XX ¥ 4

ﬁ #  Owner Owner/Customer [ - 4 = 4
12
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RouteAcess
Appears on the Routes tool on the Manage Dashboard:
ROUTE LIST
‘ ROUTE NAMES LIKE: |
%] Route Name Active
2z v
DETAILS FOR SELECTED ROUTE
‘ sTaTus: I |Destination =
@ Seq. User/Role Descripti
No. ption Access Level Default Status D
Vs
i | |+
Vs
5 | 474
; 4 . b4 | v |View ﬂ |F'ending j
View
RouteStatus
Appears on the Routes tool on the Manage Dashboard:
ROUTE LIST
‘ ROUTE NAMES LIKE: |
] Route Name Active
27 o
DETAILS FOR SELECTED ROUTE
‘ sTaTus: I |Destination =
Seq. -
No. User/Role Description Access Level Default Status D
Vs
5 | 474
7
i | | #3
; 4 & o | ¥ |V|ew j |Pend|ng j
Destination
Pending An
RULES FOR SELEC Bending
RouteViaList

Appears on the Connections tab of the Contact Detail window:

USER DETAIL ul;l
‘ Connections |
PHONE |(914) 273-0808 PREFERRED CONTACT NumMBER |Phone =
CELL DEFAULT RESPONSIBILITY |Project Assistant  J2
PAGER RouUTE via |Web h
Fax ALLOW ROU xv Project Assistant o
IM HANDLE IM service{Hard Cop
Web
ORGANIZATIONAL LEVEL]D ¥ SHOW NEW PROJECTS
URL |
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Appears on the Rules Maintenance tool on the System Admin
Dashboard:

RULES HF
RULE NAMES LIKE: | ™ SHow CODE SET
D Rule Name Filter Info Type Description
E=|
E=|
% |CodeSetF|IterOverr|de CodeSetFilter |Str|ng j |Overr|des the default system generated filter f 37
E=|

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail — Standard, Item = Samples]

| Items | =

. Description Qty Status
Til
=0 zees v Open =
SPEC PARAGRAPH

SAMPLES | Received hd

MANUFACTURER | g:;?::tded
SUPPLIER | E

QUANTITY

Appears on Project Setup documents that have been customized to
include the Commitment Budgeting Mode field on the Project tab:

[Customization Part = Doc Tabs, Item = Project Setup Tab (for Project
tab); also Part = Project Setup, Item = Commitment Budgeting Mode]

| | | Addr | | | project| 2

DESCRIPTION

4
PUBLIC STATUS | |
PUBLIC SCHEDULE | |

COMMITMENT [\ T Bl ~
BUDGETING MODE o 1
Initial / Build

GEOQ - LATITUDE |None / Off LONGITUDE
Update

FORECASTING
THRESHOLD

Spitfire Project Management System V4.4



Schedule

Page 125

Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail — Standard, Iltem = Schedule]

Items | =]

¥ Description Qty Status

= ¥ Open ~
*
SPEC PARAGRAPH
ScHEDULE[None =]
MANUFACTURER | MNone
FPending
SUPPLIER | Received

Segment and
Subsegment

Appears on Spitfire documents that have been customized to include
both of these fields on the Details tab, such as Project Setup.

Note: The Segment and Subsegment fields are designed to work as a
team (Subsegment being filtered by the choice in Segment), so are

added together.

[Customization Part = Doc Tabs, Item = DetailsTab (for Details tab); also
Part = Doc Detail — Standard, Item = Segment]

| Details

CONTRACT TYPE | Fied Price to Rev

BILLING TvPE |Senice

i |

Flat Rate
|

REFERENCE | MNi&

Labor & Matefial

Maitenance
CONTRACT FORI Service Contract
retenTion | 5 - MaTeRIALS: | L)
COMPANY 1D ICCC 20

Add the ItemCodeLike rule through the Rules Maintenance tool (see
pages 56 and 95) if your Subsegment field is to be filtered by your

Segment field choice.

RULES =

RULE NAMES LIKE: | I” SHow CODE SET |
D Rule Name Filter Info Type Description
=}

=
RULE ITEMS =]

TEST VALUE LIKE: DOC TYPE KEY LIKE W j ‘
%] Test Value Filter value Result Value
Vs ﬂ' ItemType Permits Subtype
P |

Focus on System Administration
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Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Iltem = ltemsTab (for ltems tab);
also Part = Doc Item Detail - Standard, Item = Shop]

| Items | =
¥ Description Qty Status
=0 B v Open =
t
SPEC PARAGRAPH

SHOP | Accepted -

MANUFACTURER |Accepted
Mot applicable
SUPPLIER

QUANTITY

Appears on Spitfire documents that have been configured to include the
Terms field on the Document Header, such as Commitment:

[Customization Part = Doc Header — Commitment, Item = Terms]

[E o o

DOCUMENT HEADER ¥ EI;!

| poc# [0001

l PROIECT IGC"U'US Morthern Lights Office Bldg

DESCRIFTION |Eleclric al Work

VENDOR  |Able Electric ID# ABO1
COMMITMENT TYBE | = TERMS | Net 30 ~|
CONTRACT TYPE | Fixed Price | ol g
Due Immediately
PAY STATUS In compliance Net 10
- Net 15 Days
APPROVED BY [Chris Demo § ) Net 30
STaTUs  [Committed ~| @ Net 7 Days
Pay When Paid

DATE I2.|"2.|’2U1U B pue I2.|"3«’2U1U B

Also, on Spitfire documents that have been configured to include this
field on the Details tab, such as Change Order:

[Customization Part = Doc Tabs, Item = DetailsTab (for Details tab);
also Part = Doc Detail - CO, Item = Source]

Details | w3

DESCRIPTION [Initial Document

SOURCE |Architects Drawing v |

Io: 1 n=s] Architects Drawing RCHITECT'S |
Plans

- PROJIECT #
op Drawings
SCHEDULE IMPACT:REQ |Spec APPROVEDI DAYS
Architect Change
RETENTION Owner Request
EXPENSE AMT [Subcontractor Request ESTIMATE £0.00

Internal Change
O

NM\&\B\WL\A/VMMMWWNWVWVW\/WVW\W
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SubType
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Legacy. Currently notin use.
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Appears on Spitfire documents that have been configured to include this
field on the Details tab, such as Permits:

[Customization Part = DocTabs, Item = DetailsTab (for Details tab);
also Part = Doc Details — Standard, Item = Subtype]

| Details | =
PERMIT TYPE |Water Supply ;l
Container
Electrical i
Equipment
Attachments Fencing
Mechanical l_
Name Roadway Obstruction
City Water |Sewer
v @ Application]Trailer i
LA _City W_at'?r Water Supply e .

Note: See also ltemType on page 117.

Also, on Spitfire documents that have been configured to include this
field on the Document Header, such as Commitment:

[Customization Part = Doc Header — Commitment,
Item = Commitment Type]

=| Commitment- New

Doc#
PROJECT
DESCRIPTION
WVENDOR

I COMMITMENT TYPE
CONTRACT TYPE
PAY STATUS

Commitment 0005 4]
I DOCUMENT HEADER +E = I

|ooos
|Gc-003

NNl X |

Northern Lights Plaza

|commitment 0005

|
=

Contract/Subcontract

TERMS |2% 10 Days, Net 30 Days ~| ||

P A A A A e A A A A A Y A A AR A A A A

Note: this drop-down menu should not be confused with Contract Type

(see page 109).
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TaskCostType

TaxHandling

TemplateType
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Change Order 0001

DOCUMENT HEADER
Details I Scope I Addr I

Page 128

CI Description

Additional electrical work required ﬂ
for ntilditas Lign including FC

cable re-routing

Bill Revenue Amt

BUDGET ENTRIES

erform

g Seq# Description Cost Type Cost Code Account
vix2 | ¥ | seifPerform +|| o2000- & 01 [ LaBor

Appears on Spitfire documents that have been configured to include this

field on the Details tab, such as Commitments:

[Customization Part = Doc Detail - Standard, Item = Tax Handling]

I Scopel Addrl Liensl Datesl Itemsl IncIlEchI Compliance

TAX HANDLING |No Tax ~|

RETENTION Tax Added
Tax Included

OWNER DIRECT T

Appears on the Templates tool on the Manage or System Admin

Dashboard:
TEMPLATES
NAMES LIKE: I TYPE: [+ | Attachment (auto) 'l
DoC TYPE: | I Compliance Notification -l Attachment
D Attachment (all)

D Doc Type Name Type Description Division ReDi‘:: Cus|BFA Budget Import Map
i BFA Site Settings

- : Attachment | Daily Field BFA Supplemental
2 | =Ty R Fame (auto) Report form Bid Analysis
i Exec Dashboard Export
[ Newer Doc Item Cover
# | submittal Newer Submittal Template ?attui;?ment Template for PAPT : .
& Submittals Pay App (S0V) Site Settings
i Period Distribution Supplemental

. Transmittal

# |Drawings List of Drawings ﬁt:‘.if‘?ment EPEWIHD Via XL
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ThemeVariant*
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Appears on Spitfire documents that have been customized to include this
field on the Items tab, such as Submittal:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail, Item = Reports]

Items | @q
4  Item Description Item Type Responsible Cost Code Status
=]
'ﬂ' Entranceway
< inreren ’—L| Approved ¥

fixtures pp
) Z
o

SPEC PARAGRAPH
REPORTS | Accepted -
MANUFACTURER | Accepted
Mot applicable
SUPPLIER | Required

Appears on the Settings/Preferences tab on the User Settings page:

[ Settings / Preferences Account Client Session Information License Information

THESE SETTINGS ARE SPECIFIC TO THIS DEVICE
PrRIMARY THEME |Spitfire Standardﬂ

CONTRAST THEME Black Tie v

SHow BRANDING Bar |Smoothness |
Auto Drop Down Menus [BEESIE
Use Skype 'CALLTO' For PrHone |Blitzer
CaLLs |Cupertino
Tuis 1s A MogiLe Device |EXcite-Bike
Hot Sneaks
Humanity (best with Spitfire Alternate theme)
Lightness
Pepper Grinder
e Redmond - Familiar Microsoft color scheme
South Street
sunny

TuTorIAL MANAGEMENT
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Appears on the Address tab of the Contact Detail window:

=| Chris Demo

CONTACT DETAIL

COMP.&N\1 Spitfire Construction

ADDRESS]BI] Busines Park Drive

STE 104 |
crry/sT|/Armonk + INY |10504-2222 COUNTY|
FAMILIA
SALUTATIOIqDear Employee NAM

B} (1Sl z Eastern Standard Time (Morth America) - UTC-05(8%

(none selected)
Alaska Standard Time - UTC-09

Argentina Time - UTC-03
-Aﬂa ntic Standard Time - UTC-04

Central Africa Time - UTC+02
Central European Time - UTC+01

Chile Standard Time - UTC-04
Colombia??Time - UTC-05
Coordinated Universal Time - UTC
East Africa Time - UTC+03

4 Eastern European Time - UTC+02
Eastern Indonesian Time - UTC+09

Greenwich Mean Time - UTC

Gulf Standard Time - UTC+04

Hawaii Standard Time - UTC-10

Hong Kong Time - UTC+08

Indochina Time - UTC+07

Japan Standard Time - UTC+09
Moscow Time - UTC+04

Mountain Standard Time - UTC-07
New Zealand Standard Time - UTC+12

West Africa Time - UTC+01
Western European Time - UTC
Western Standard Time - UTC+08

Australian Eastern Standard Time - UTC+10
Australian Western Standard Time - UTC+08

Central Standard Time (North America) - UTC-06

Eastern Standard Time (Morth America) - UTC-05

Newfoundland Standard Time - UTC-03:30
Pacific Standard Time (North America) - UTC-08

SATERE

»

Appears on the Customization tool:

Spitfire Project Management System V4.4

CUSTOMIZATION TOOL 5
DOC TYPE: ~] PART: |Budget Targets I
[J sHOW LIVE CONFIGURATION ¥l sHow GUIDE 3
v SHOW VISIBLE ONLY 3
o s
= Part Name Doc Type Capability Item Label visig
= >
s

v 9
“ |Budget Targets | o 2 ||[EAC [ §

(al

DocMasterDatail.UpdataMask Any Page by
. Cantact Detail R
Home Dashboard bS
Planroom Dashboard 2
To Address %



UOM

VendorClassif
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Appears on Spitfire documents that have been configured to include this
field on the Items tab, such as Commitment:

[Customization Part = Doc Tabs, Item = ltemsTab (for Items tab);
also Part = Doc Item Detail- Commitment,
Item = Commitment — UOM Caption]

Items | =
¥ Item Description Cost Code Committed
=
i |
¥
costcooe] R0 GLaccount| R
REQUIRED DATE ’7 [ SUB ACCOUNT ’7
ITEM ID ACCT CATEGORY
LABOR CLASS ’7 § o]
ORIGINAL UNITS ’7 COMMITTED UNITS ’7
rate[ uom h
ORIGINAL AMOUNT [+ COMMITTED AMT Each
ac
EstimaTE[ QUOTE
RETENTION METHOD m PERCENT

Appears on the Attributes tab on a document or the Attributes tab of a
Vendor's Company Detail window, when the Classification type is
chosen:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Attributes
tab); also Part = Doc Attributes, Item = ValueCol]

COMPANY DETAIL

| Attributes | | | |

‘C [# |Classification ~|)}
+

Value Note

VX

DBE - Disabled hd
DBE - Disabled

Federal
MBE - Minority
Preferred

SBE - Small
State

VBE - Veteran
[WBE - Women

contacts at this compa
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VendorLabor

VendorLicense
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Appears on the Attributes tab on a document or the Attributes tab of a
Vendor's Company Detail window, when the EEO type is chosen:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Attributes
tab); also Part = Doc Attributes, Item = ValueCol]

COMPANY DETAIL
| | Attributes | | | |

‘ ¥ |EEQ

Black (African American)
Caucasian

Chan Hawaiian contacts at this company
Hispanic
Multi-Ethnic
Native American

Appears on the Attributes tab on a document or the Attributes tab of a

Vendor's Company Detail window, when the Labor Source type is
chosen:

[Customization Part = Doc Tabs, Item = Attributes Tab (for Attributes
tab); also Part = Doc Attributes, Item = ValueCol]

COMPANY DETAIL

L | AttributesJ_ | | |
’( [¥ | Labor Source )
&+ value Note

v X Local Union A ¥

MNational Union
Open Shop
Chan Prevailing Wage contacts at this company

Union

Appears on the Attributes tab on a document or the Attributes tab of a
Vendor's Company Detail window, when the License type is chosen.

[Customization Part = Doc Tabs, Item = Attributes Tab (for Attributes
tab); also Part = Doc Attributes, Item = ValueCol]

COMPANY DETAIL

| | Attributes]_ | | |
‘C v |License E

+ value Spec

v X |F'rimaryﬂ |

MNone
Secondary
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Appears on the Attributes tab on a document or the Attributes tab of a
Vendor's Company Detail window, when the Reference type is chosen.

[Customization Part = Doc Tabs, Item = Attributes Tab (for Attributes
tab); also Part = Doc Attributes, Item = ValueCol]

COMPANY DETAIL

\_ | Attributes L | | |

¥ |Reference

4+ Value Mote

v X |Elan|-( j v
Trade
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and Their
Capabilities
Spitfire ships with a few primary default roles: Architect, Everyone,
Owner, Plan Room Visitor, Project Manager, Project Staff, Senior
Executive, System Admin and Vendor RFQ Respondee.
Architect
Use the role of Architect to identify a person as the architect on a
project. He/she will be displayed as such on the Project Dashboard
Team Contacts part and on various reports.
e The role of Architect is restricted by the Project condition
(checkmark in the first position).
e This role is given the Responsibility of “Architect.”
e There are no default Capabilities for this role.
e There are no default Included Roles for this role.
D Role Name Description Conditions gz?i?jiltwiaalns Active Member Count
=y | @x 2 X X v v

ROLE DETAIL

| Responsibility |

Role Capabilities

5 4 Architect

Everyone

Permit (RIUDS)
A OODDO

t+ 1t

Additional Capabilities

Accountant
Alternate CM

Alternate PM

Use the role of Everyone as your base or foundation. You may,
however, need to modify the default capabilities if you want Everyone to
be a more limited role. Once your Everyone role is as you want it, you
can assign this role to all or most of your users and then add
supplemental capabilities by adding other roles to specific people.

The role of Everyone has no restrictive conditions.

There is no default Responsibility for this role.

There are no default Included Roles for this role.

This role includes capabilities within the Doc and Page modules, with
permission to

Focus on System Administration

Change the document’s status if a collaborator
DOC | Can change document status (if collaborator)

Add routees to a document’s route

DOC | Document Routees
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e Update all parts of a document created by self
DOC | Owns documents created, routed, global

o View files through the Document Viewer

PAGE | Document Viewer (jVue)

e Access the Home Dashboard
PAGE | Home Dashboard

e View and print reports
PAGE | Report viewer

e View and respond to miscellaneous system prompts
PAGE | Virtual Popup Pages

e View the Watchdog Alerts part on the Home Dashboard
PART | Watchdog Alerts

Focus on System Administration

,D_ ‘Rnle Name Description Conditions g:':iflt‘i:lns Active Member Count %
2z 3 33 X X v v 4
ROLE DETAIL g;
| | | :
2
MODULE [ ¥ 3
CAPABILITIES | §
AREA | ] 3
Module |Role Capabilities Permit (RIUDS) Module ' |Additional Capabilities g
i} & |DoC Can change document status (if collaborator) | [ [J [ [0 ™=|csTM™ Customizable 1 ;
i #|poc  |Document Routees O3 0O 0O 0 ™|cstM  |Customizable 2 ;
& »#|poc 0Owns decuments created, routed, global HDOODODOQ "= CsTM Customizable 3 §
ﬂ' Z |PAGE Document Viewer (jWue) 0000 = csTm Internal Staff g
A #|PAaGE  |Home Dashboard i [ O I e Sl GLERGID (11D retin Ve g
W 2loace  |Report viewer F0OD0O0D0 = DOC Can add attachments to a closed document §
= Doc Can be designated as another users proxy 3
ﬁ d = | oriTE goooo = poc Can control exclusive access ;
o # |PART [atchdooiietts D000 = DOC Can Delete an entire document completely ;
& »#|svs Require Spitfire Dashboard MDOO0DODO 12345678910 ... §
Owner
Use the role of Owner to identify a person as the owner of a company.
The role of Owner is restricted by the Project condition (checkmark in the
first position).
e The role is given a Responsibility of “Customer/Owner.”
e There are no default Capabilities for this role.
e There are no default Included Roles for this role.
0 Role Name Description Conditions gfalt]i‘::iltliaolns Active Member Count
A | @x X XX v v
ROLE DETAIL
| Responsibility | |
Role Capabilities Permit (RIUDS) Additional Capabilities
ﬁ' P4 |Cu5tumerf0wner | B DODODODO - Accountant
- Alternate CM
W= | Alternate PM
AT AV
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Plan Room Visitor

Use the role of Plan Room Visitor for those vendors and subcontractors
who should have access to the Plan Room Dashboard.

e The role of Project Manager is restricted by the Project condition
(checkmark in the first position).

e There is no default Responsibility for this role.

e The default Included Role for this role is Doc Viewer (for Bid
Package and Bid Package Addendum documents).

The Plan Room Visitor includes capabilities in the PAGE module with
permission to

e Export files
PAGE | Can Export file from the catalog

e Access the Plan Room Dashboard
PAGE | Plan Room Dashboard

0 Role Name Description Conditions Conditions Active |Member Count
Optional
= | @x 3 X v v
ROLE DETAIL
Capabilities | | |
MODULE [ ]CSTM CAPABILITIES LIKE:
AREA [ [Doc Item Detail - Commitment, RFQ _~|
Module |Role Capabilities Permit (RIUDS) Module Additional Capabilities
i »# |PAGE Can Export file from the catalog M O00O00OD = CSTM Customizable 1
M » |PAGE Plan Room Dashboard B OOOmo = | CSTM Customizable 2
oy M tomi

Project Manager

Use the role of Project Manager to identify those in charge of projects.
The Project Manager has many responsibilities and therefore requires
broad access to projects. In addition, sSfPMS automatically assigns
projects to Project Managers when they are assigned as Project
Managers in Microsoft Dynamics SL.

e The role of Project Manager is restricted by the Project condition
(checkmark in the first position).

e The role is given the Responsibility of “Project Manager.”
e There is no default Included Role for the role.

Project Manager is given many capabilities within various modules, with
permission to

e Add Attachments to a document that is read-only closed
DOC | Can add attachments to a closed document

e Be designated as someone else’s proxy
DOC | Can be designated as another users proxy

e Change a document’s status if not the owner of the document,
but as a collaborator
DOC | Can change document status (if collaborator)
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Move items among folders
DOC | Can move items among folders

Resend faxes and emails
DOC | Can Resend Fax/Email

Set a document status to Approved
DOC | Can set document status to Approved

Set a document status to Committed/Pending
DOC | Can set document status to committed/pending

View and add CCOs and Commitments created from Change
Order documents
DOC | Change Order linking

Check out and view files and see their status
DOC | Checkout files or see status

View folders that contain items
DOC | Control the folders that contain items

View, add and edit document Alerts
DOC | Document Alerts

See all parties to whom a document has been routed
DOC | Document Routees

View, add and delete inclusions/exclusions
DOC | Inclusion/Exclusion lines

View and edit cataloged items
DOC | Maintain a Catalogued Item

Add, edit and delete Document Template output
DOC | Maintain Document Template output

Add remarks
DOC | Maintain Remarks

Have edit rights to documents created by the user, or routed to
the user
DOC | Owns documents created, routed, global

View any item on a document
DOC | Permissions for any item on the document

Post revenue
DOC | Post Revenue

See all Contacts
LIST | Can see all contacts

See revenue transactions
LIST | Can see Revenue Transactions

View and create new files
PAGE | Add Files

View, create, edit and delete attachments to documents
PAGE | Attach existing Files and sfDocs to Documents

Use Auto Add Routee options
PAGE | Auto Add Routee Options
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View BFA History
PAGE | BFA History

Change Route Via option
PAGE | Can change Route Via

Get an item from another document
PAGE | Can get an item from another document

Load an alternate route
PAGE | Can Load an alternate route

See a list of documents related to a file
PAGE | Can see list of documents related to a file

Use Project Analysis through Microsoft Excel
PAGE | Can use Excel Project Analysis

Access the Catalog Dashboard
PAGE | Catalog Dashboard

View Commitment details
PAGE | Commitment Detail

Copy documents and view copied documents
PAGE | Copy a document

View the Change Item Register
PAGE | COR Inquiry

View and add documents
PAGE | Document Page

View files through the Document Viewer
PAGE | Document Viewer (jVue)

View and edit information in the BFA workbook
PAGE | Excel Project Budgeting & Forecasting

Access the Home Dashboard
PAGE | Home Dashboard

Access the Project Change Order Markup list from the Project
Dashboard
PAGE | Project Change Order Markup

Access Project Dashboards
PAGE | Project Dashboard

View and update the address for the project site
PAGE | Project Site Address Maintenance

View reports
PAGE | Report Viewer

Access the Submittal Item Register
PAGE | Submittal Item Register

View transactions details (drill-down on BFA and Cost Analysis
Summary)
PAGE | Transaction Detail

Access users’ Contact information
PAGE | User / Contact Display
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e View and respond to miscellaneous system prompts

PAGE | Virtual Popup Pages

e View the history of the site’s weather conditions

PAGE | Weather History

e Customize BFA settings

PART | Can customize BFA settings

e View and edit Version Histories for Catalog files

PART | Catalog File Version History

e View the file list on the Project Dashboard
PART | Library of Catalogued Documents

e View, create, update and delete Catalog and Report folders
PART | Maintain Catalog and Report folders

e View and add Project Cost Codes

PART | Maintain Project Cost Codes

e View documents and the Document Menu on a Project

Dashboard

PART | Project Document Menu and List

e View Project KPIs

PART | Project Key Performance Indicators

e View and insert project photos
PART | Project Photo

e View project revenue/expense by account
PART | Project Revenue/Expense By Account

: e View site conditions for projects
Click on PART | Project Site Conditions
other pages
to see all the ; ; ; ;
o e View, create and update Team Contact information for Project
Capabilities.
members
PART | Project Team Contacts
e View and add to the Project List and create new Project Lists
PART | User Project List
%] Role Name Description Conditions gilt]i?:ifii:lns Active Member Count
=R | @x 33 X v v
ROLE DETAIL
| Capabilities | | In: |
MODULE [~ |CSTM CAPABILITIES LIKE]
AREA [~ | Doc Item Detail -‘\:;cmitmem RFQ ~|
Module |Role Capabilities Permit (RIUDS) Module |Additional Capabilities
il ,# [poc Can be designated as another users proxy M DOO0D0OaA W= CSTM Customizable 1
il | # |DoC Can move items among folders M O0O00 #= | CSTM Customizable 2
il # |DOC | Can Resend Fax/Email BEO0O00D #=|C5TM | Customnizable 3
il | & |DoC Can set document status to Agproved A O00008 = |cs™M Internal Staff
- .
it .»» [poc Can set document status to cofmitted / pending MDODDODAA poc Attach File From Template
o = | DOC Can add attachments to a closed docum
i § & |DOC Change Order linking H&E0008
= | DOC Can change document status (if collabor
it .# [poc Checkout files or see status MEODOA )
= | DOC Can control exclusive access
a # |Poc Bocumenaicas gg0en "= | DOC Can Delete an entire document complete
i ,# [poc Document Routees A O0O0o0 12345678510
1234567
Foc




Project Staff
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Use the role of Project Staff to identify those on a project who need
access to the Project Dashboard, but who do not require the broad
access rights that the Project Manager requires.

The role of Project Staff is restricted by the Project condition
(checkmark in the first position).

This role is given the responsibility of “Project Staff.”

There are no default Included Roles for this role.

Project Staff is given several capabilities within various modules, with
permission to

Move items among folders
DOC | Can move items among folders

Resend a fax or email
DOC | Can Resend Fax/Email

View folders that contain items
DOC | Control the folders that contain items

Access the Add Files tool
PAGE | Add Files

View attachments to documents
PAGE | Attach existing Files and sfDocs to Documents

Access Auto Route option on the Route drop-down menu
PAGE | Auto Add Routee Options

Access Reset Route and Append Route options on the Route
drop-down menu
PAGE | Can Load an alternate route

Access the Catalog Dashboard
PAGE | Catalog Dashboard

View documents
PAGE | Document Page

Access the Project Dashboard
PAGE | Project Dashboard

View the Executive Project Summary
PART | Executive Project Summary

View Catalog and Report folders
PART | Maintain Catalog and Report folders

View project photos
PART | Project Photo

View site conditions for projects
PART | Project Site Conditions

View Team Contact information for Project members
PART | Project Team Contacts

Access the Project List
PART | User Project List
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Senior Executive

0 Role Name Description Conditions Con_ditions Active Member Count
Optional

A | @x 3 % X v v

ROLE DETAIL

Capabilities | | |

MODULE ] CSTM CAPABILITIES LIKE]

AREA I~ |D0c Item Detail - Commitment RFC'J

Module |Role Capabilities Permit (RIUDS) Module |Additional Capabilities

i | # |DOC Can move items among folders M ODOQODO = CSTM Customizable 1

it # |poc Can Resend Fax/Email B ODODOaDo = | CSTM Customizable 2

it # |poc Manipulate the folders that contain items B OOOmD = | C5TM Customizable 3

. . i

i | & |LIST Can change catalog file filter HOMAODDIDDO csTM Internal Staff
= | DOC Attach File From Template

& # |PAGE | Add Files HODOOD

o ) = | DOC Can add attachments to a clesed docum

@ »~ |PAGE Attach existing Files and sfDocs to Documents B OOoOoiomo
"= | DOC Can be designated as another users pr

i »~ |PAGE | Auto Add Routee Options HODOD )
= noC Can change document status (if collabo

PAGE Can Load It t t
ﬂ 7 an -oad an sitermnate route BO0D0D0OD0 = | DOC Can control exclusive access
@ .~ PacE Catalog Dashboard HOOaAo 12345678910...
12

The role of Senior Executive is another block in the building block
approach. Use this role if you want to add access to the Executive
Dashboard to a person.

e The role of Senior Executive has no restrictive conditions.
e This role is given the responsibility of “Senior Executive.”
e There are no default Included Roles for this role.

Senior Executive is given capabilities with permission to

e Access the Executive Dashboard
PAGE | Executive Dashboard

e View the Executive Project Summary
PART | Executive Project Summary

Focus on System Administration

0 Role Name Description Conditions g:'t'iii:l;c"'lns Active Member Count
=R | 3N X X X v v
ROLE DETAIL

Capabilities | | |

MODULE I |CSTM CAPABILITIES LIKE!

AREA I~ |Doc ltem Detail - Commitment RFQJ

Module |Role Capabilities Permit (RIUDS) Module Additional Capabilities
i | # |PAGE Executive Dashboard 0000 W= | CSTM Customizable 1
i~ |PART Executive Project Summary M OODOB = | C5TM Customizable 2
vvvvvvvvvvv‘- CETM Customizable 3
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You can assign RIUDS
permissions for Global
Access. For example,
you could grant an owner
Global Access but only at
the R permission level so
that he or she could see
everything but not delete

Page 142

The System Admin role has only one capability: Global access. This

Global access capability gives the System Admin access to all pages
and parts in the system. Use this role for the person who has control

over sfPMS at your site.

IMPORTANT NOTE: The System Admin role should be assigned to a
specific user login—one that is not used for everyday processing. This
will prevent unintentional deletions and present a clearer audit trail of
who made changes when.

e The role of System Admin has no restrictive conditions.

or update anything. i
P yiing e The role has no Responsibility.
e There are no default Included Roles for the role.
This role is given total permission to view, add, update and delete
everything within the SYS module.
e SYS| Global access
%] Role Name Description Conditions gz;‘iiiltli:lns Active Member Count
Rz X XX X X v v
ROLE DETAIL
Capabilities | |
MODULE []CST™ CAPABILITIES LIKE]
AREA I [Doc Item Detail - Commitment, RFQ ]
Module Role Capabilities Permit (RIUDS) Maodule Additional Capabilities
il ‘SYS ‘Glubal access ‘ BEEBEBA W= C5TM Customizable 1
= | CSTM Customizable 2
vwvv\/v\/“\-/v\gSTM Customjzable 2
Vendor RFQ
Respondee

Use the Vendor RFQ Respondee role to identify those vendors who
receive and respond to RFQs. This role can be used in automated
routes.

e The role has no restrictive conditions, Capabilities,
Responsibilities, or Included Roles.

Focus on System Administration

ROUTE LIST
‘ RCUTE MNAMES LIKE|
0 Route Name Active
DETAILS FOR SELECTED ROUTE
‘ STATUS: [~ | Destination =]
D Seq. No. User/Role Description | Access Level | Default Status | Default Note | Wit
Va i § Q 2 o Spitfire iew Pending bld
V4 il | 3  vendor RFQ Respondes Collaborate Pending »
4 = €2 Doc Entered By View Pending X
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Part

Area covered

Is used by

Budget Targets

Post to Original, EAC and FAC

Budget, Forecast, Change

Receipt

indicators Order and PCO
Catalog Search Filters Filters for the Catalog Catalog Dashboard
Doc A&R Attachments and Routing tabs All Doc types
Doc Address Address tab All Doc types
Doc Alerts Alerts tab All Doc types
Doc Attendee Attendees tab All Doc types
Doc Attributes Attributes tab All Doc types
Doc Compliance Compliance tab All Doc types
Doc Dates Dates tab All Doc types
Doc Detail — Standard Details tab All Doc types except those
mentioned below
Doc Detail - CCO “ CCO
Doc Detail - CO “ Change Order, PCO
Doc Detail — Commitment “ Commitment
Doc Detail — Payment Request “ Pay Request
Doc Detail — Project Setup/Contract “ Project Contract
Doc Header — Standard Doc Header All Doc types except below
Doc Header — CO/CCO/PR “ Change Order, CCO,
Pay Request
Doc Header — Commitment “ Commitment
Doc Inclusion Incl/Excl tab All Doc types
Doc Item Budget Budget Entries window Change Order, PCO
Doc Items Items (CI) tab All Doc types
Doc Item Detail — Standard An expanded Item (Detail view) All Doc types except below
Doc Item Detail - CCO “ CCO
Doc Item Detail - CO “ Change Order
Doc Item Detail — Commitment “ Receipt

Doc Item Detail — Commitment, RFQ

Commitment, RFQ

Doc Item Detail — Pay Request

Pay Request

Doc Item Detail — Project. Bid

Project Contract, Bid

Doc Item Detail — Voucher, Expense

Charge Entry, Voucher

Doc Item Filters Filters for the Items tab All Doc types

Doc Item Remarks Remarks on the Items tab All Doc types

Doc Msg The Email tab All Doc types

Doc Notes The Notes tab All Doc types

Doc Project Setup The Project tab Project Setup

Doc Remarks Remarks on the Notes tab All Doc types

Doc Tabs The mid-section tabs All Doc types

Inbox Inbox Home Dashboard
Inbox Filters Filters for the Inbox Home Dashboard
Manage Routes Routes tool Manage Dashboard

Project Cl Register

Change ltem Register

Project Dashboard

Project Cl Register Filters

Filters for Change Item Register

Project Dashboard

Project Cost Analysis

Cost Analysis Detail

Project Dashboard

Project Cost Analysis Filters

Filters for Cost Analysis part

Project Dashboard

Project Doc List

Document list

Project Dashboard

Project Doc List Filters

Filters for the Document List

Project Dashboard

Project Exec Summary

Project summary

Executive Dashboard

Project Exec Summary Filters

Filters for the Project list

Executive Dashboard

Project KPI

Key Performance Indicators

Project Dashboard

Project List

Project List part

Home and Plan Room
Dashboards

Project Team

Contacts

Project Dashboard
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Page 144

Capabilities
Used In
Customization

When you want only users who have a certain capability (access level) to
be able to see and use certain fields and tabs in sfPMS, you would use
the Capability lookup in the customization of the item. (For more on Role
capabilities, see the section on page 58.)

For example, the customization below indicates that only those users
who have permission to view the contents of the Attendees/Lien tab
(through the DOC | Contact/Attendee Maintenance capability) will be
able to see the Attendees tab on a Commitment document.

CUSTOMIZATION TOOL =7

v |C0mmitment ﬂ
¥ SHOW LIVE CONFIGURATION

PART: I | Doc Tabs |
ITEM: v |Attendee Tab j

DOC TYPE:

[~ SHoOW ADVANCED

D & % Part Name Doc Type Capability Item Label Visible SF |Active
By Doc Tabs Commitment DOC:Contact / Attendee Maintenance Attendee Tab Liens v 1 7
As another example, if you want the BTD (Billed to Date) column on the
Executive Dashboard to be seen only by users who can access all
projects, you could customize the column as follows:
CUSTOMIZATION TOOL gl;!
PART: [ | Project Exec Summary j ITEM: v |EITD Cal j

M SHOW LIVE CONFIGURATION M SHow VISUuAL

" SHOW ADVANCED

0 58 By |Part Name Doc Type Capability Item Label | Visible |SF |Active

By Project Exec Summary BTD Col v I | ¥

& ﬂ' Project Exec Summary LIST:Can access all projects without being a team member BTD Col e |~
Note that the user with the LIST | Can access all projects without
being a team member capability would also require capabilities to
access the Executive Dashboard and Executive Summary part in order
to see the Billed to Date column. See the technical white paper
Designing User Roles for more information.
Various capabilities can be used in the Customization tool. The most
common are as follows:

Capability Note

CSTM | Internal Staff Often used for tabs/fields meant to

be seen by internal staff only.

CSTM | Customizable 1

CSTM | Customizable 2

CSTM | Customizable 3

DOC | Contact/Attendee Maintenance

Often used for the Attendee tab

DOC | Inclusion/Exclusion lines

Often used for the Incl/Excl tab

DOC | Self Service RFQ

Used for the self-service link on
RFQs

LIST | Can access all projects without being a team member
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