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This technical white paper is designed for Spitfire Project 
Management System users. Recognizing that reports can be, 
and often are, customized, this technical white paper describes 
only the Spitfire reports as they are initially shipped with the 
system.  
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Introduction 
Spitfire Project Management System (sfPMS) includes a number of 
reports that gather data about access, user roles and capabilities, 
finances, and documents.   

Reports offer filters by which to focus the data in your system.  Using the 
proper filters, you can quickly create, view and/or print out the 
information you need. 

Recognizing that reports can be, and often are, customized, this 
technical white paper describes only the Spitfire reports as they are 
initially shipped with the system. 

Keep in mind that access to reports depends on a user’s permission 
level, as established through the Report Folders tool on the System 
Admin Dashboard.  (For more information, see the Focus on System 
Administration guide.)   

 

Note: sections and chapters that are new or changed from the V4.3 
documentation appear in green and with an *. 
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The Report Browser 
While some reports can be viewed from a corresponding document, all 
reports are available through the Report Browser to those who have 
permission to see them.   
Note: for best results, do not open more than one report at a time. 

 

To view reports: 

1. Select the Report Browser off the Site Options menu (found on 
the top right next to your name): 

 
2. (optional) Go to the Admin or Executive folder if the report is not 

on the General folder (which is the one selected by default). 
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3. Select your report. 

 
4. (optional) Enter filter information in the report window, for 

example: 

 

5. Click .  You should click this button even if you 
have not used the filters.. 

The following reports are available from Spitfire.   
Note: Your site might not have all of these reports or they may have 
been renamed. 
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General Reports 
Bid Analysis 

This report lists bids that are won or lost (or both).   

 

Filters 
• Open/Closed – the state of the Bid document.  You can select 

Open, Closed or Both. 

• Due – the date range for when the document is/was due.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Created – the date range for when the document was created.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Closed – the date range for when the Bid document was closed.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects. 

• Project Reference – the reference for the Bid document, as 
established in the Reference tool.  You can select a specific 
reference or keep the (all) default. 

• Contact – the Contact on the Bid document.  You can look up    
( ) a specific Contact or leave blank for all Contacts. 

• Customer – the Customer company on the Bid document.  You 
can look up ( ) a specific Customer or leave blank for all 
Customers. 
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• Status – the Bid document’s status.  You can select a specific 
status or keep the (any) default. 

• Division – your company division.  You can select a specific 
divison, or (ALL) for all divisions or (Auto) for your own division. 

Columns 
• Description – the Bid document’s description. 

• No – the Bid Number on the Bid document. 

• Project – the project associated with the Bid document. 

• To – the Customer who received your bid. 

• Created date – the Bid document’s Date. 

• Due Date – the Bid document’s Due date. 

• Responsible – the Responsible contact on the Bid document. 

• Project Type – the project type or reference on the Bid 
document. 

• Status – the Bid document’s status, in code. 
Note: Statuses are described at the end of the report, with 
counts of how many Bids have each status. 

 
• Amount – the total amount on the Bid document. 

 

Columns are followed by summarizing information: 

• No of Bids – the total number of Bid documents. 

• Open – the number of open Bid documents. 

• Cancelled – the number of Bid documents with a status of 
Cancelled. 

• Won – the number of Bid documents with a status of Won or 
Awarded, followed by the dollar amount on all won Bids. 

• Lost – the number of Bid documents with a status of Lost 
followed by the dollar amount on all lost Bids. 

• % Won – the percentage of won Bid documents.



Bid Analysis By 
Customer 

This report lists bids made to customer companies.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Customer – the customer company receiving your bid.  You can 

look up ( ) a specific customer or leave blank for all customers. 

• From Date – the date range indicating when the Bid was 
created.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Company – the Company Division on the bid.  You can select a 
specific division, (ALL) for all divisions, or keep the (AUTO) 
default for your own division. 

Columns 
• ID – the Customer ID of the customer. 

• Customer Name – the name of the customer. 

• Total – the number of Bid documents created for the customer. 

• In Process – the number of Bid documents with a document 
status of In Process. 

• Cancel’d – the number of Bid documents with a document 
status of Canceled.  

• Bids Made – the total number of Bid documents with a 
document status of Awarded, Lost or Out for Bid. 

• Out – the number of Bid documents with a document status of 
Out for Bid. 
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• Lost – the number of Bid documents with a document status of 
Lost. 

• Jobs Awarded – the number of Bid documents with a document 
status of Awarded. 

• Bid Ratio – the bid ratio for the customer based on the number 
of bids. 

• Value of Bids – the total amount of bids for the customer. 

• Value of Jobs Awarded – the total amount of bids awarded by 
the customer. 

• Value Ratio – the bid ratio for the customer based on the value 
of the bids. 

Note: all columns are subtotaled by company division and then totaled. 

 

  Budget 
Revision 

History 
This report lists revisions made to project budgets. 
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Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Cost Code – the Cost Code associated with the budget row.  
You can enter a specific Cost Code or use the % mask for 
multiple Cost Codes. 

• Targets – the budget “bucket” where the revision was posted.  
You can select All, Original, EAC, or FAC. 

• Period – the date range indicating the fiscal period to which the 
budget revision was posted.  All dates are used until you click on 
the checkbox, at which point you can select or enter specific start 
and end dates  

Columns 
• WBS – a) the Project ID and b) the work-breakdown-structure 

code (Cost Code) for the budget row. 

• Account – a) the project Description and b) the budget row 
Account Category. 

• Revenue – the starting amount of revenue in the budget. 

• OAC – the starting Original At Completion amount. 

• EAC – the starting Estimate At Completion amount. 

• FAC – the starting Forecast At Completion amount. 

• Change Type – the type of change (Add or Replace) made to 
the budget. 

• Amount – the change amount. 

• Flag – CB if the value matches the current budget. 

• Notes – notes for the budget row. 
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CCO Log 
This report lists CCO documents. 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor associated with the CCO.  You can select a 
specific vendor or keep the (any) default. 

• Commitment – the Commitment to which the CCO is linked.  
You can select a specific Commitment (if you are also using the 
Project filter) or keep the (any) default. 

• Status – the document’s status.  You can select a specific status 
or keep the (any) default. 

• Approved – the date range of when the CCO was approved.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Group By – the criteria by which to group the results.  You can 
select None or Vendor. 

Columns 
• DocNo – a) the Commitment document number and b) the CCO 

document number. 

• Doc Date – Description – the CCO Date followed by the CCO 
title. 

• Status – the CCO’s document status. 

• Source – a) the CCO’s vendor and b) Source of change. 

• Approved Date – the date on which the CCO was approved. 

• Schedule Impact: Requested – the number of days on the 
CCO’s Schedule Impact: Req field. 
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• Schedule Impact: Approved – the number of days on the 
CCO’s Approved Days field. 

• Estimate Amount – the Total Estimate amount on the CCO’s 
Detail tab. 

• Quote Amount – the Total Quote amount on the CCO’s Detail 
tab. 

• Amount – the Amount on the CCO’s Detail tab. 

Note: all dollar amount columns are subtotaled by Commitment and then 
project and then totaled. 

 



Change Item 
Log 

This report lists Change Items. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filter  
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Status – the document’s status.  You can select a specific status 
if you have indicated a specific Document Type or keep the 
(any) default. 

• Is Closed – whether the report should include open or closed 
Change Items.  You can select No, Yes or Both. 

• Responsible – the person Responsible for the Change Item.  
You can look up ( ) a person or leave this blank for all persons. 

• Description – the description of the Change Item.  You can 
enter the beginning of a description or use the % mask.   
Note: the % mask is assumed after whatever you type. 

• Submitted - the date range for when the Change Item was 
submitted.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Is Billable – whether the report should include billable Change 
Items.  You can select Both, Yes or No. 
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Columns 
• CI # - a) the Project ID and b) the Change Item number. 

• Description – a) the project description and b) the Change Item 
description. 

• Requested By – the Contact who requested the change. 

• Submitted – the Submitted date on the Change Item. 

• Status – the status of the Change Item. 

• Reviewed – the Reviewed date on the Change Item. 

• Billable – whether  or not the Change Item is billable. 

• Estimate – the Estimate amount on the Change Item. 

• Quote – the Quote amount on the Change Item. 

• Expense – the Expense amount on the Change Item. 

• Revenue – the Revenue amount on the Change Item. 

• Margin Amount – the Revenue amount minus the Expense 
amount. 

Note: all dollar amount columns are subtotaled by project.   

 

Change Item 
Payment Log 

This report lists payment associated with CCOs that were created on 
Change Order Budget Entries. 
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Note: for this report to have data, at least one Pay Request must be 
linked to a CCO through the CCO field on the Document Header (as 
shown on the next page) and the CCO must be on a Change Item (on a 
Change Order). 

 

 

 

 

 

 

 

Filter  
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor on the related Commitment.  You can 
select a specific vendor or keep the (any) default. 

• Group By – the criteria by which to group the results.  You can 
select Change Item or Vendor. 

• Approved – the date range of when the Pay Request was 
approved.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

Columns 
• Ref # - a) the Project ID and description and b) the Change Item 

number and description OR Vendor name, depending on Group 
By filter and c) the document number of the Commitment being 
changed by the CCO and d) the associated Pay Request’s 
document number. 

• Pay Type – the subtype of the related Commitment. 

• Status – a) the description of the related Commitment and the 
status of the related Pay Request. 

• Doc Date – the related Pay Request’s Date. 

• Final – whether (*) or not the Pay Request was a final payment. 

• Lien Waivers – a ) the number of lien waivers that are 
outstanding or b) the date the last lien waiver was marked as 
received. 

• Approved Date – a) the vendor on the related Commitment and 
b) the date on which the Pay Request was approved. 

• Approver – the person who approved the Pay Request. 

• Request Amount – the amount requested on the Pay Request. 

• Retention Amount – the retention amount on the Pay Request. 
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• Net Pay Amount – the payment amount on the Pay Request. 

Note: all dollar amount columns are subtotaled by Change Item or 
Vendor and then by project and then totaled at the end of the report.   

 

Change Order 
Detail 

This report lists Change Orders. 

 

 

 

 

 

 

 

 

 

 

 

 

Filters  
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Change Order – the Change Order’s document number.  You 
can enter a specific Doc # or use the % mask for multiple 
Change Orders. 

• Status – the document’s status.  You can enter a specific status 
or leave blank for all statuses. 

• Include Canceled - whether  or not the report should include 
Change Orders that have been canceled. 

Columns 
• CO # - a) the Project ID and b) the Change Order’s document 

number. 

• CI # - a) the Project Description and b) the Change Order’s 
document status and c) the Scope on the Change Order and d) 
the Schedule Impact on the Change Order and e) the Change 
Item’s number. 

• Cost Code – the Cost Codes on the Change Item’s Budget 
Entry lines. 
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• Description – a) the Description of the Change Item and b) the 
Description of the Cost Code on the Change Item. 

• Account – the Account Category for the Cost Code on the 
Change Item’s Budget Entry line. 

• Units – the number of units on the Change Item’s Budget Entry 
line. 

• Budget Cost – the expense amount on the Change Item’s 
Budget Entry line. 

• Revenue – the revenue amount on the Change Item’s Budget 
Entry line. 

• Profit – the revenue amount minus the expense amount, seen 
on the totals that appear at the end of the report. 

• Profit % - the profit, in percentage, seen on the totals that 
appear on the end of the report. 

Note: all dollar amount columns are subtotaled by Account Category and 
then totaled at the bottom of the list.  In addition, totals for Original 
Contract, Pending, Potential Additional Changes and Potential Contract 
appear at the end of the report. 

 

 

 

 

 

 

 

 

 



Commitment 
Budget 

Comparison 
This report lists how Commitment Items compare to the budget.  This 
report is available only from a Commitment or CCO’s Options menu 
(Commitment-vs-Budget). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Show Detail - whether  or not the report should include 
Account Category information. 

Columns 
• Reference # - a) the Project ID and b) the Cost Code. 

• Description – a) the Project Title and b) the Cost Code 
description and (if Show Details is on) the Account Category. 

• Current Budget – the current budget (EAC) amount for the Cost 
Code (and Account Category). 

• Pending Budget CO Amount – the amount on Pending Change 
Orders for the Cost Code (and Account Category). 

• Original Amount – the original amount on all Commitments for 
the Cost Code (and Account Category). 
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• Approved COs – the amount on Approved CCOs for the Cost 
Code (and Account Category). 

• Pending COs – the amount on Pending CCOs for the Cost 
Code (and Account Category). 

• Total w/Pending – the sum of Original Amount plus Approved 
CCOs plus Pending CCOs for the Cost Code (and Account 
Category). 

• Remaining to Commit – the Current EAC amount plus the 
Pending Budget CO amount minus Total w/Pending amount for 
the Cost Code (and Account Category). 

• This Allocation – the amount of the current Commitment or 
CCO for the Cost Code (and Account Category)  

• Paid – the sum of Approved Pay Requests for the Cost Code 
(and Account Category). 

Note: all dollar amount columns are subtotaled by Account Category and 
Cost Code then totaled by Project.  There is a Grand Total at the bottom 
of the list. 

 

Commitment By 
Cost Code 

This report lists the Cost Codes on Commitments. 
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Filter 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor on the Commitment.  You can select a 
specific vendor or keep the (any) default. 

• Include Children - whether  or not the report should include 
child projects of whatever projects match the Project filter. 

• Show Detail - whether  or not the report should include 
Account Category information. 

• In Subcontract – the Commitment by which to filter the report. 
You can select a specific Commitment from the drop-down or 
keep the (any) default. 

• Cost Code – the Cost Code associated with the Commitment 
Item.  You can enter a specific Cost Code or use the % mask for 
multiple Cost Codes. 

Columns 
• Reference # - a) the Project ID and b) the Commitment Doc 

number and c) the Cost Code on the Commitment. 

• Description/Vendor – a) the Project Description and b) the 
Commitment Description and c) the Vendor on the Commitment 
and d) the Cost Code description and e) the Account Category. 

• Type – the Commitment’s subtype. 

• Status – the Commitment’s document status. 

• Original Amount – the Original Amount for a) the Commitment 
and b) the Cost Code and c) the Account Category. 

• Approved COs – the amount on approved CCOs related to a) 
the Commitment and b) the Cost Code and c) the Account 
Category. 

• Revised Amount – the Original amount plus approved CCO 
amount for a) the Commitment and b) the Cost Code and c) the 
Account Category. 

• Pending COs – the amount on CCOs which are pending for a) 
the Commitment and b) Cost Code and c) Account Category. 

• Total w/Pending – the Revised amount plus the Pending 
amount for a) the Commitment and b) the Cost Code and c) the 
Account Category. 

• Actuals – the Actuals paid for a) the Commitment and b) the 
Cost Code and c) the Account Category. 

Note: grand totals for all dollar amount columns appear at the bottom of 
the list.



Commitment 
Log 

This report lists Commitment documents. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor on the Commitment.  You can select a 
specific vendor or keep the (any) default. 

• Specific # - the Doc number and Description of the 
Commitment.  You can select a specific Commitment, if you 
have also entered a specific Project ID or mask, or keep the 
(any) default. 

• Status – the Commitment document status.  You can select a 
specific status or keep the (all valid) default. 

• Type – the Commitment’s subtype.  You can select a specific 
subtype or keep the (any) default. 

• Group By – the criteria by which to group the results.  You can 
select None, Project, Vendor, Specialty or Pay Item. 

• Show Status – whether  or not the report should show the 
Status column. 

• Show Type – whether  or not the report should include the 
Type column. 
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Columns 
• Doc # - the Commitment document number. 

• Description – the Commitment’s Description. 

• Vendor – the vendor on the Commitment. 

• Type (if filter is on) – the Commitment’s subtype, in code. 
Note: Subtypes are described at the end of the report, with 
counts of how many Commitments have each subtype. 

 
• Status (if filter is on) – the Commitment’s document status, in 

code. 
Note: Status codes are described at the end of the report, with 
counts of how many Commitments have each status. 

 
• Original Amount – the Commitment’s Original amount. 

• Approved COs – the amount on approved CCOs related to the 
Commitment. 

• Revised Amount – the Original amount plus approved CCO 
amount. 

• Pending COs – the amount on CCOs which are pending. 

• Total w/Pending – the Revised amount plus the Pending 
amount. 

• Amount Requested – the amount requested on an approved 
Pay Request associated with the Commitment. 

• Retention Amount – the retention amount on the approved Pay 
Request. 

• Net Paid – the payment amount on the approved Pay Request. 

• Request Amount – the amount requested on a pending Pay 
Request. 

• Retention Amount – the retention amount on the pending Pay 
Request. 

Note: all dollar amount columns are subtotaled by project and totaled at 
the bottom of the list.



Commitment 
Summary 

This report summarizes the Commitment Log, the CCO Log, the Pay 
Request Detail Log and the Compliance Log reports. 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor on the Commitment.  You can select a 
specific vendor or keep the (any) default. 

• Show Detail – whether  or not the report should include Pay 
Request Item information line by line.  

• Show Compliance —whether  or not the report should 
include Compliance information line by line 
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Columns 

Commitments 
• Project-Doc # - the Commitment document number. 

• Description – the Commitment’s Description. 

• Type – the Commitment’s subtype, in code. 

• Status – the Commitment’s document status. 

• Value: Original Amount – the Commitment’s Original amount. 

• Value: Approved COs – the amount on approved CCOs related 
to the Commitment. 

• Value: Revised Amount – the Original amount plus approved 
CCO amount. 

• Value: Pending COs – the amount on CCOs which are pending. 

• Value: Total w/Pending – the Revised amount plus the Pending 
amount. 

• Approved Payment Requests: Amount Requested – the 
amount requested on an approved Pay Request associated with 
the Commitment. 

• Approved Payment Requests: Retention Amount – the 
retention amount on the approved Pay Request. 

• Approved Payment Requests: Net Paid – the payment amount 
on the approved Pay Request. 

• Pending Payment Requests: Request Amount – the amount 
requested on a pending Pay Request. 

• Pending Payment Requests: Retention Amount – the 
retention amount on the pending Pay Request. 

Change Orders 
• DocNo – the CCO document number. 

• Description – the CCO title. 

• Status – the CCO’s document status. 

• Source – the Source of the change. 

• Approved Date – the date on which the CCO was approved. 

• Schedule Impact: Requested – the number of days on the 
CCO’s Schedule Impact: Req field. 

• Schedule Impact: Approved – the number of days on the 
CCO’s Approved Days field. 

• Estimate Amount – the Total Estimate amount on the CCO’s 
Detail tab. 

• Quote Amount – the Total Quote amount on the CCO’s Detail 
tab. 

• Amount – the Amount on the CCO’s Detail tab. 
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Note: all dollar amount columns are subtotaled by Commitment and then 
project and then totaled. 

Pay Requests 
• Ref # - the Pay Request document number. 

• Type – the document subtype, in code. 

• Status – the document status of the Pay Request. 

• Invoice Date – the Invoice date on the Pay Request. 

• Final/Pre – F for final payment or PP for pre-payment. 

• Lien Waivers – the number of lien waivers received or expected 
for the Commitment. 

• Approved –the date the Pay Request was approved. 

• Approver – the person who approved the Pay Request. 

• Lines (if Show Detail checkbox is off) – the number of lines in 
the Pay Request. 

• Line # (if Show Detail checkbox is on) – the Item number of the 
Pay Request line. 

• Requested Amount – the requested amount on each Pay 
Request Item. 

• Retention Amount –the retention amount on each Pay Request 
Item. 

• Net Pay Amount –the amount to be paid to the vendor for each 
Pay Request Item. 

Note: project totals for Request Amount, Retention Amount and Net Pay 
Amount appear at the end of each project list. 

Compliance 
• Doc Description – a) the vendor name and ID or b) the 

Commitment or Pay Request header information.  

• Type/ID – the Doc type associated with the compliance item and 
its ID or Doc number. 

• Compliance Description – the Description as entered on the 
Compliance tab. 

• Compliance Type – the description of the Compliance type. 

• Project – the Project ID associated with the compliance 
requirement. 

• Required By – the date by which the compliance requirement 
is/was required. 

• Expiration – the date on which the compliance requirement 
expires or expired. 

• Status – the status of the compliance requirement. 
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• Last Alert – the latest date on which a compliance alert was 
sent out and also whether an out-of-compliance trigger is 
warning (w) or blocking payment (!). 

 

Compliance 
Log 

This report lists compliance tracking for active vendors. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor.  You can look up ( ) a specific vendor or 
enter a specific vendor name or leave blank for all vendors. 

• Compliance Type – the Compliance type.  You can select a 
specific Compliance type or keep the (ALL) default. 

• Doc Type - You can select the CCO, Change Order, 
Commitment, Pay Request, or Vendor Doc type or keep the (all 
Doc Types) default for all the specified Doc types. 

• Open Commitments - whether  or not the report should only 
include compliance on Commitments that are open. 
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• Out of Compliance Only - whether  or not the report should 
include only compliances requirements that are out of 
compliance. 

Columns 
• Doc Description – a) the vendor name and ID and b) the 

compliance level c) the Commitment or Pay Request header 
information.  

• Compliance Type Description – the description of the 
Compliance type. 

• Required By – the date by which the compliance requirement 
is/was required. 

• Expiration – the date on which the compliance requirement 
expires or expired. 

• Status – a) the vendor’s phone number and b) the status of the 
compliance requirement. 

• Last Alert – the latest date on which a compliance alert was 
sent out and also whether an out-of-compliance trigger is 
warning (w) or blocking payment (!). 

 

Contact List 
This report lists Contacts. 
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Filters 
• Group By – the criteria by which to group the results.  You can 

select None or Company. 

• Active – whether the report should include active Contacts only 
 or all Contacts. 

• Show Address – whether  or not the report should include the 
Contact’s address. 
Note: the address and ID/Login info cannot be shown at the 
same time. 

• Show Login Info – whether  or not the report should include 
login information for the Contact. 
Note: this information does not appear if the Address is shown. 

• Spitfire Users Only - whether  or not the report should only 
list Spitfire users (i.e., those who can log in to Spitfire). 

• Customers Only – whether  or not the report should only list 
Contacts who are designated as Customers. 

• Employees Only – whether  or not the report should only list 
Contacts who are designated as Employees. 

• Vendors Only – whether  or not the report should only list 
Contacts who are designated as Vendors.  

• Public Only - whether  or not the report should only list 
Contacts that are marked as public. 

• External – whether  or not the report should only list non-
Spitfire users. 

Columns 
• User Name – the user name of the Contact. 

• Company – the company associated with the Contact. 

• Attributes – if the Contact is Integrated, a Customer, a Vendor, 
an Employee, a User and/or Public. 

• Address (if so filtered) – the Contact’s mailing address. 

• Contact – the Contact’s email address and phone numbers. 

• ID – the Contact’s login ID and Vendor or Customer ID. 



Document 
Items (by 

Responsible 
Party) 

This report lists document Items for a particular Doc type, grouped by 
project. 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Document Type – the Doc type.  This filter is required before 

you click the  button. 

• Open/Closed – the state of the document.  You can select 
Open, Closed or Both. 

• Due – the date range for when the document is/was due.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Responsible – the person Responsible for the Item.  You can 
look up ( ) a person or leave this blank for all persons. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects. 

• Show Remarks – whether  or not the report should include 
Item remarks (with date, time and name stamp). 

Columns 
• Doc # - the document number of the document containing the 

Item. 

• Item – the Item number. 

• Description – the Item Description. 
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• Note – the Item Remark. 

• Responsible – the Contact responsible for the Item. 

• Type – the Item Type in code. 

• Due – the Item’s Due date. 

• Completed – the Item’s Completed date. 

• Status – the Item status. 

 

Document Log 
This report lists Spitfire documents.  When applicable, documents are 
grouped by project and then Doc type, preceded by those documents 
that are not part of any project. 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Filters 
• Document Type – the Doc type.  You can select a specific Doc 

type or keep the (all Doc Types) default. 

• Open/Closed – the state of the document.  You can select 
Open, Closed or Both. 

• Due – the date range for when the document is/was due.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 
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• Created – the date range for when the document was created.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Closed – the date range for when the document was closed.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects. 

• Show Notes – whether  or not the report should include the 
notes from the document’s Note tab. 

• Reference – the reference associated with the document.  You 
can select a specific reference or keep the (all) default. 

• Contact – the Contact associated with the document.  You can 
look up ( ) a specific Contact or leave blank for all Contacts. 

• Company – the Company associated with the document.  You 
can look up ( ) a specific Company or leave blank for all 
Companies. 

• Status – the document’s status.  You can select a specific status 
if you have indicated a specific Document Type or keep the 
(any) default. 

• Subtype – the Doc type’s subtype.  You can select a specific 
subtype or keep the (any) default.   
Note: you should select a Document Type before you select the 
Subtype. 

Columns 
• Doc # - a) the Project ID and b) the Doc type and c) the 

document number. 

• Description – a) the Description of the project and b) the 
document Description. 

• From – the From contact on the document. 

• Responsible – the Responsible contact on the document. 

• Date – the document’s Date. 

• Due – the document’s Due date. 

• Closed – the document’s Closed date. 

• Status – the document’s status. 

• Schedule Impact – the number of days on the document’s 
Schedule Impact: Req field. 

• Cost Impact – the cost or expense amount on the document.  

• Days Open – the number of days the document is/was open 
(from date of creation to close date or today if not yet closed). 
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• Days Late – the number of days after (expressed in positive 
numbers) or prior to (expressed in negative numbers) the 
document’s Due date. 

 

At the end of the report you will also find 

 
• Open/Closed – the state of the documents. 

• Count – how many documents are open or closed. 

 

Document 
Performance by 

Company 
This report lists Vendor and Customer companies and performance 
information about documents on which they are source contacts. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Document Type – the Doc type.  You can select a specific Doc 
type or keep the (all Doc Types) default. 
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• Document Date – the date range for the documents’ Date field.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Closed – the date range for when the document was closed.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Company – the company name.  You can look up ( ) a specific 
company or leave blank for all companies. 

Columns 
• Company – the Vendor or Customer company that is a source 

contact on the document. 

• Quantity – the number of open and closed documents 
associated with the company. 

• Avg. Days Open – the number of days, on average, that each 
document is or has been open. 

• Number Late – the number of documents past their Due date. 

• Avg. Days Late: Closed – the number of days, on average, that 
closed documents were past their Due date. 

• Avg. Days Late: Still Open – the number of days, on average, 
that open documents are past their Due date. 



Equipment 
Profitability* 

This report displays revenue and expenses associated with equipment. 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Cost Code - the Cost Code associated with the project budget. 
You can enter a specific Cost Code or use the % mask for 
multiple Cost Codes. 

• Account Category – the Account Category associated with the 
equipment Item. You can enter a specific Account Category or 
use the % mask for multiple Account Categories. 

• Posting Period – a posting period in the format yyyymm. You 
can enter a specific posting period or use the % mask for 
multiple posting periods. 

• From Date - the date range during which the revenue or 
expenses were recorded.  All dates are used until you click on 
the checkbox, at which point you can select or enter specific start 
and end dates. 
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Columns 
• Project – the Project ID of the project containing the equipment 

Item. 

• Type – the type or source of the revenue or expense (GL = 
General Ledger, TM = time and material, AP = Accounts 
Payable, PA = Project Charge) 

• Description – a description of the revenue or expense. 

• Date – the date the revenue or expense was recorded. 

• Period – the fiscal period. 

• Acct Cat – the Account Category of the revenue or expense. 

• Vendor – the vendor associated with the revenue or expense. 

• Invoice – the vendor invoice number from the invoice on which 
the expense was recorded. 

• Units – the number of units of the equipment Item. 

• Expense – the expense amount for the equipment item. 

• Revenue – the revenue amount for the equipment item. 

Note: all unit, expense and revenue columns are subtotaled by project 
and then totaled at the bottom of the list.   
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Meeting 
Minutes 

This report displays information from the specified Meeting Minutes 
document(s).  Note: many sites prefer to use an Attachment template 
instead of this report. 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Doc No – the Meeting Minutes document number. You can 
select a specific Doc No. or keep the (any) default. 

• Show Remarks – whether  or not the report should include 
the remarks from the document’s Items. 
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Columns 
This report list only Item information in columns.  Before that, it displays 
the following information: 

• The Project ID and description of the Project. 

• The Subject of the Meeting Minutes document. 

• The Location of the meeting, as entered on the document’s 
Details tab. 

• The document Status. 

• The document’s Due Date. 

• The Duration of the meeting, as entered on the document’s 
Details tab. 

• Any notes from the Notes tab. 

• The list of Attendees and whether they were present at the 
meeting, as entered in the document’s Attendees tab. 

Items 

• Item – a) the Item number and b) the Description of the Item. 

• Responsible – the party responsible for the Item. 

• Due – the Item’s Due date. 

• Status – the status of the Item. 



Open Routing 
This report lists documents that are in the user’s Home Inbox and are still 
pending.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• User – the Spitfire user with pending documents in the Inbox.  

You can look up ( ) a specific user or leave blank for all users. 

• Company – the Company associated with the document.  You 
can look up ( ) a specific company or leave blank for all 
companies. 

• Show Empty Due Dates – whether  or not the report should 
include documents with no Route Due date. 

• Each User on New Page – whether  or not the report should 
group each user starting on a separate page. 

• Include Routing – whether  or not the report should include 
the sequence number and “from” person of the routing. 
Note: this information does not show up if the Each User on 
New Page filter is also used. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects 

• DocType – the Doc type.  You can select a specific Doc type or 
keep the (all Doc Types) default 

• Due – the Route Due date range. All dates are used until you 
click on the checkbox, at which point you can select or enter 
specific start and end dates. Enter a date in the format mm/dd/yy 
(e.g., 09/16/11). 
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Columns 
• Description – a) the Spitfire user and b) the Description of the 

document. 

• Doc No. – the document’s number. 

• Type – the document’s Doc type. 

• Project – the Project ID and Description 

• Received – the date on which the document entered the user’s 
Inbox or when an email/fax was sent (if the routee is a Via Email 
or Via Fax routee). 

• Due – the route Due date. 

• Viewed – the date on which the document was opened by the 
user at the current route sequence or when a Via Email routee 
sent a reply. 
Note:  If a Via Email routee has the delivery notification feature 
enabled and an email client that sends a usable delivery 
notification, the Viewed date will indicate that notification date. 

• Ref Company – the company or vendor associated with the 
document. 

 

Pay Request 
Detail Log 

This report lists Pay Request lines in detail. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

TIP 
The delivery notification 
feature for emails is set 
through the EMailText | 
RequestReadReceipt 
rule.  For more 
information see the Rules 
and Rule Values 
technical white paper. 
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Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor requesting payment.  You can select a 
specific vendor or keep the (any) default. 

• Group By – the criteria by which to group the results.  You can 
select None or Vendor. 

• Status – the Pay Request’s document status.  You can select a 
specific status and keep the (All Valid) default. 

• Commitment – the Commitment for which there is a Pay 
Request.  You can select a specific Commitment (if you have 
entered a specific Project ID or mask) or keep the (any) default. 

• Approved – the date range of when the Pay Request was 
approved.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Open Liens Only – whether  or not the report should list Pay 
Requests with open liens only. 

• Show Detail – whether  or not to show information about Pay 
Request lines.   
Note: if Show Detail is off, this report is very similar to the Pay 
Request Log. 

Columns 
• Ref # - a) the Commitment document number and b) the Pay 

Request document number. 

• Line # - the Pay Request Item’s number. 

• Desc –the Description of the Commitment/Pay Request Item. 

• Type – the document subtype. 

• Status – a) the Description of the Commitment and b) the 
document status of the Pay Request. 

• Invoice Date – the Invoice date on the Pay Request. 

• Final/Pre – F for final payment or PP for pre-payment. 

• Lien Waivers – the number of lien waivers received or expected 
for the Commitment. 

• Approved – a) the Vendor on the Commitment and b) the date 
the Pay Request was approved. 

• Approver – the person who approved the Pay Request. 

• Request Amount – a) the requested amount on the Pay 
Request and b) the requested amount on each Pay Request 
Item. 

• Retention Amount – a) the retention amount on the Pay 
Request and b) the retention amount on each Pay Request Item. 



Page 45 

Spitfire Reports Spitfire Project Management System V4.4 

• Net Pay Amount – a) the total amount to be paid to the vendor 
on the Pay Request b) the amount to be paid to the vendor for 
each Pay Request Item. 

Note: project totals for Request Amount, Retention Amount and Net Pay 
Amount appear at the end of each project list. 

 

Pay Request 
Log 

This report lists Pay Requests in summary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the vendor requesting payment.  You can select a 
specific vendor or keep the (any) default. 

• Group By – the criteria by which to group the results.  You can 
select None or Vendor. 

• Status – the Pay Request’s document status.  You can select a 
specific status or keep the (All Valid) default. 

• Commitment – the Commitment for which there is a Pay 
Request.  You can select a specific Commitment (if you have 
entered a specific Project ID or mask) or keep the (any) default. 

• Approved – the date range of when the Pay Request was 
approved.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 
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• Open Liens Only – whether  or not the report should list Pay 
Requests with open liens only. 

Columns 
• Ref # - a) the Commitment document number and b) the Pay 

Request document number. 

• Type – the subtype of the Commitment, listed in code. 

• Status – a) the Description of the Commitment and b) the 
document status of the Pay Request. 

• Invoice Date – the Invoice date on the Pay Request. 

• Final/Pre - F for final payment or PP for pre-payment. 

• Lien Waivers – the number of lien waivers received or expected 
for the Commitment. 

• Approved – a) the Vendor on the Commitment and b) the date 
the Pay Request was approved. 

• Approver – the person who approved the Pay Request. 

• Request Amount – the requested amount on the Pay Request. 

• Retention Amount – the retention amount on the Pay Request. 

• Net Pay Amount – the amount to be paid to the vendor. 

 

Payment Detail 
This report lists payments to vendors. 
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Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Commitment – the Commitment for which payments have been 
made.  You can enter a specific Commitment Doc number or use 
the % mask for multiple Commitments. 

• Payment Request – The Payment Request against which 
payment has been made.  You can enter a specific Pay Request 
Doc number or use the % mask for multiple Pay Requests. 

• From Date – the date range of when the Pay Request was 
created.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Vendor – the vendor receiving payment.  You can select a 
specific vendor or keep the (any) default. 

• Include Retention – whether  or not to include retention 
information on the report. 

Columns 
• Pay Req – the Pay Request’s document number. 

• Invoice/Voucher – a) the Pay Request’s Invoice number and b) 
the Voucher’s number. 

• Check – the check number. 

• Date – a) the date the Pay Request was created and b) the date 
the voucher was created and c) the date the check was created. 

• Net Amount – a) the Net Amount on the Pay Request and b) the 
net amount on the voucher. 

• Retention Amount – the Retention amount on the Pay Request 
and b) the Retention amount on the voucher. 

• Check Amount – the amount on the check. 

• Total Amount – the total amount on the Pay Request. 

• Cleared – the date the check cleared. 

 



Project CO Log 
This report lists the Change Orders for your projects. 
Note:  Change Orders that are In Process are not included. 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Open/Closed – the state of the Change Order.  You can select 
Open, Closed or Both. 

• Due – the date range of when the Change Order is/was due.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Created – the date range of when the Change Order was 
created.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Closed – the date range of when the project was closed.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Status – the Change Order’s document status.  You can select a 
specific status or keep the (any) default. 

• Change Source – the Change Order’s Source as indicated on 
the document’s Details tab. 

Columns 
• CO # - the Change Order’s document number. 

• Description – the Change Order’s description. 

• Created – the date on which the Change Order was created. 

• Due – the Change Order’s Due date. 
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• Status – the Change Order’s document status. 

• Schedule Impact: Req – the number of Schedule Impact: Req 
days as indicated in the Change Order’s Details tab. 

• Schedule Impact: Appr – the number of Approved days as 
indicated in the Change Order’s Details tab. 

• Estimate – the total Estimate amount on the Change Order. 

• Quote – the total Quote amount on the Change Order. 

• Cost – a) the original EAC amount for the project and b) the 
expense amount on each Change Order. 
Note: The costs of all Change Orders on a project are 
subtotaled.  

• Revenue Amount – a) the original Contract value of the project 
and b) the revenue amount on each Change Order. 
Note: The revenue of all Change Orders on a project are 
subtotaled.  

• Profit – a) the difference between the revenue and the cost for 
the project and b) the difference between the Change Order 
revenue and the Change Order cost. 
Note: The profit of all Change Orders on a project are 
subtotaled.  

 

At the end of the report you will also find 

 
• Count – the number of Change Orders with a specific status. 

• Status – the status of the Change Orders. 

• Net Amount – the total profit of the Change Orders by status.  A 
Grand Total provides the sum of all Net Amounts.



Project CO 
Request Form 

This report displays a Change Order Request.  Note: many sites prefer 
to use an Attachment template instead of this report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Doc No – the Change Order document number. You can select 
a specific Doc No. or keep the (any) default. 
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Columns 
This report does not list information in columns, but rather displays the 
following information on the Request Form. 

• The address and phone numbers of your Company Division. 

• The Print Date. 

• The Change Order Number. 

• The Change Order Date. 

• The Architect’s Project #. 

• The Owner’s Change Order No. 

• The Contract number. 

• The Contract Date. 

• The Company ID. 

• The Project Title and address. 

• The Change Order’s Scope. 

• The original Project Contract Amount. 

• Previous Project Net Changes. 

• The Project Contract Amount prior to the Change Order. 

• The amount of the Change Order. 

• The Project Contract Amount after the Change Order. 

• The number of days by which the Project Contract Time will be 
affected. 

• The name and address of the Architect. 

• The name and address of the Contractor. 

• The name and address of the Owner. 

• Approved By name and date sections for the Architect, 
Contractor and Owner. 

 

 



Project Log 
This report lists projects. 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Program – the program by which to filter.  Programs are 
discounted if you keep the (not filtered) default or if you 
uncheck the checkbox.  You can also select a specific program 
from the drop-down or (no program) to find only programs that 
are not in any program. 

• Type – the document’s SubType.  You can select a specific 
SubType or keep the (any) default. 

• Status – the document status of the Project Setup.  You can 
select a specific status or keep the (any) default. 

• Customer – the Customer on the Project Setup.  You can look 
up ( ) a specific Customer or leave blank for all Customers. 

• PM Name – the name of the Project Manager on the project.  
You can look up ( ) a specific name or leave blank for all 
names. 

• Started - the date range of when the project was started.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 
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• Ended – the date range of when the project was (or is scheduled 
to be) finished.  All dates are used until you click on the 
checkbox, at which point you can select or enter specific start 
and end dates. 

• Group By - the criteria by which to group the results.  You can 
select None or Customer. 

• Sort By - the column by which to sort the results.  You can 
select Project, Start Date or End Date. 

Columns 
• Project ID – the Project ID of the project. 

• Project Name – the Description of the Project Setup document. 

• Customer Name – the name of the Customer for the project. 

• PM Name – the name of the project manager on the project. 

• Type – the project subtype, in code. 
Note: Subtypes are summarized at the end of the report, with 
counts of how many projects have each subtype. 

 
• Status – the document status of the Project Setup document, in 

code. 
Note: Status codes are described at the end of the report, with 
counts of how many project have each status. 

 
• Start Date – the Project Current Start Date. 

• End Date – the Project Current Finish Date. 

• Contract Value – the total current revenue amount for the 
project. 

• BTD – the total Billed To Date amount. 
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Project Vendor 
List 

This report lists vendor information. 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Speciality / CSI – the CSI-related specialty associated with the 
vendor.  You can select a specific specialty or keep the (any) 
default. 

• Member Of – the role, given to vendors, by which to limit the 
report.  You can select a specific role or keep the (all roles) 
default. 

• Zip – the ZIP code of the vendor address.  You can enter a 
specific ZIP code or use the % mask for multiple ZIP codes. 

• Sort By - the column by which to sort the results.  You can 
select Company, Rating (desc), or Specialty. 

Columns 
• Subcontractor – the vendor company. 

• Address – the vendor address. 

• Contact – a) the primary contact at the vendor company and b) 
the phone and fax number of the contact. 

• CSI List – the CSI code(s) and description(s) given to the vendor 
through the Contact record in Company Detail view. 

• Rating – the Rating given to the vendor on the Vendor 
document’s Details tab.  

• Compliance – whether ( ) or not the vendor is in compliance. 
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• Contracts (open) – a) the number of Commitments for the 
vendor and b) how many of those Commitments are open. 

Projects 
Nearby* 

This report displays information about projects within a specified location 
or radius. 

 

Filters 
• Since – the project start date since when to include in the report. 

• Located Near – a location entered as Project ID or anything else 
that Google Maps will accept as an address (e.g. ZIP code; 
Airport code; city, state, etc.) When you tab out, the Latitude and 
Longitude will be filled out automatically. 

• Latitude – an exact latitude point. 

• Longitude – an exact longitude point. 

• Within Miles – the number of miles near the indicated location to 
be considered the radius for this report. You can enter decimals. 

Columns 
• Project – the ID and name of the project. 

• Project Customer – the name of the customer of the project. 

• Project Site Address – the site address of the project, as 
entered on the Project Setup document’s Addr tab. 

• Project Ends – the Project’s end date 
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Proposed CO 
Request Form 

(Proposed 
Change Order) 

This report displays a Proposed Change Order Request. Note: many 
sites prefer to use an Attachment template instead of this report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Doc No – the Change Order document number. You can select 
a specific Doc No. or keep the (any) default. 
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Columns 
This report does not list information in columns, but rather displays the 
following information on the Request Form. 

• The address and phone numbers of your Company Division. 

• The Print Date. 

• The Proposed Change Order Number. 

• The Proposed Change Order Date. 

• The Architect’s Project #. 

• The Owner’s Change Order No. 

• The Contract number. 

• The Contract Date. 

• The Company ID. 

• The Project Title and address. 

• The Propose Change Order’s Scope. 

• The original Project Contract Amount. 

• Previous Project Net Changes. 

• The Project Contract Amount prior to the Proposed Change 
Order. 

• The amount of the Proposed Change Order. 

• The Project Contract Amount after the Proposed Change 
Order. 

• The number of days by which the Project Contract Time will be 
affected. 

• The name and address of the Architect. 

• The name and address of the Contractor. 

• The name and address of the Owner. 

• Approved By name and date sections for the Architect, 
Contractor and Owner. 

 

 



Purchase Order 
This report shows Purchase Orders created through Microsoft Dynamics 
SL. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Filters 
• PO Number – the number of the Purchase Order.  This filter is 

required before you click the  button. 

• Show Notes - whether  or not the report should include the 
notes from the document’s Note tab. 
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Columns 
This report does not list information in columns, but rather displays the 
following information on the Purchase Order. 

• Name and address of the Ship To person. 

• Name and address of the Bill To person. 

• Name and address of the To company. 

• The Purchase Order No. 

• The Revision No. 

• The Date of creation. 

• The Purchase Order Type. 

• The Vendor ID of the vendor. 

• The F.O.B. (Freight on Board) Point 

• The Ship Via location. 

• The Buyer. 

• The Order Date. 

• The Terms of the Purchase Order. 

• The details (Line number, Part Number, Quantity, Units, Date 
Required, Price and Extended Price) of the Purchase Order. 

• The Total amount of the Purchase Order. 

 

Receipt Log 
This report lists data for Received (approved) Receipt documents. 
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Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the Vendor on the Commitment associated with the 
Receipt document.  You can select a specific Vendor or keep the 
(any) default. 

• Commitment – the Commitment associated with the Receipt.  
You can select a specific Commitment or keep the (any) default.  

• Type – the subtype of the Commitment associated with the 
Receipt.  You can select a specific Type or keep the <all> 
default. 

• Created From - the date range for when the Receipt was 
created.  All dates are used until you click on the checkbox, at 
which point you can select or enter specific start and end dates. 

• Show Detail – whether  or not to show information about 
Receipt Items. 

Columns 
• DocNo – the Commitment’s document number. 

• Vendor – the Vendor on the Commitment associated with the 
Receipt document. 

• Line – the Item number for an Item on the Commitment. 

• Description – a) the Description on the Commitment and b) the 
Description for an Item on the Commitment. 

• Order Qty – the number of Units for the Commitment Item. 

• Received – a) the total number of Units received for the 
Commitment Item and b) the number of Units received on each 
particular Receipt document. 

• Net – the number of Units ordered minus the number received. 

• Final – whether (*) or not the Receipt document represents the 
final receipt of the Item. 

• Receiver – the Received By person on the Receipt document.



RFI Log 
This report lists data for RFI documents.  

 

Filters 
• Due – the date range for the RFI’s Due date.  All dates are used 

until you click on the checkbox, at which point you can select or 
enter specific start and end dates. 

• Created – the date range for when the RFI was created.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Closed – the date range for when the RFI was closed.  All dates 
are used until you click on the checkbox, at which point you can 
select or enter specific start and end dates. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects. 

• Show Notes - whether or not to include the notes from the RFI’s 
Info tab. 

• Show Prior – whether or not to include prior revisions. 

• Reference – the reference associated with the RFI.  You can 
select a specific reference or keep the (all) default. 

• Contact – the Responsible contact on the RFI.  You can look up 
( ) a Contact or leave blank for all Contacts. 
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• Company – the company associated either with the RFI’s 
Source Contact (From person) or with the Responsible person. 
You can look up ( ) a Company or leave blank for all 
Companies.  

• Status – the RFI’s document status.  You can select Open, 
Closed or keep the (any) default. 

• Source # - the source number on the RFI. You can enter a 
specific number or use the % mask for multiple source numbers. 

Columns 
• Doc # - the RFI’s document number. 

• Description – the RFI’s Description. 

• From – the From person on the RFI. 

• Responsible – the Responsible person on the RFI. 

• Date – the RFI’s Date. 

• Due – the RFI’s Due date. 

• Closed – the RFI’s Closed date. 

• Status – the RFI’s document status. 

• Schedule Impact – the number of days on the RFI’s Schedule 
Impac field, as entered on the document’s Details tab. 

• Cost Impact – the dollar amount on the RFI’s Cost Impact field, 
as entered on the document’s Details tab. 

• Days Open - the number of days the RFI is/was open (from date 
of creation to close date or today if not yet closed). 

• Days Late - the number of days after (expressed in positive 
numbers) or prior to (expressed in negative numbers) the 
document’s Due date. 
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RFQ Log 
This report lists data for RFQ documents. 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Vendor – the Vendor on the RFQ.  You can select a specific 
vendor or keep the (any) default. 

• Subcontract – the Commitment associated with the RFQ.  You 
can select a specific Commitment (if you have entered a specific 
Project ID or mask) or keep the (any) default. 

• Is Open – whether the report should include open or closed RFQ 
documents.  You can select Any, Yes or No. 

• Status – the RFQ’s document status.  You can select a specific 
status or keep the (any) default. 

• Dated – the date range for the RFQ documents’ Date field.  All 
dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Include Children - whether  or not the report should include 
child projects of whatever projects match the Project filter 

• Group By – the criteria by which to group the results.  You can 
select None or Vendor. 

Columns 
• DocNo – the RFQ’s document number. 

• Doc Date-Description – a combination of the RFQ’s Doc Date 
and Description. 

• Status – the RFQ’s document status. 

• Source – the Source for the RFQ, as entered on the document’s 
Details tab. 
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• Vendor – the Vendor on the RFQ. 

• Impact: Days – the number of days the RFQ will impact the 
schedule, as entered on the document’s Details tab. 

• Impact: Probability – the percentage probability the RFQ will 
impact the project, as entered on the document’s %Prob field on 
the Document Header. 

• Estimate – the RFQ’s Estimate amount. 

• Risk – The RFQ’s Amount times Probability. 

• Amount – the RFQ’s Total Amount. 

 

Site Conditions 
Log 

This report lists the weather conditions recorded for project sites. 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Date – the date range indicating when the weather condition 
data was gathered.  All dates are used until you click on the 
checkbox, at which point you can select or enter specific start 
and end dates. 

Columns 
• Recorded – the date and time that the weather conditions were 

recorded. 

• Description – a short description of the weather. 

• Visibility (mi) – the visibility in miles. 

• Temperature – the temperature at the recorded time. 

• Feels Like – what the temperature felt like due to wind chill or 
humidity. 
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• Dew Point – the dew point. 

• Humidity – the humidity percentage. 

• Wind Direction – the direction of the wind, or variable. 

• Wind (mph) – the speed of the wind as miles per hour. 

• Barometer – the barometric reading. 

 

Submittal Item 
Log 

This report lists all Submittal Items created through Submittal, Submittal 
Package or Submittal Item Register documents.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Item State – the state of the Submittal Item according to the 
Requested, Received, Submitted, and Reviewed dates.  You can 
select a state (including Approved and All Open and 
Approved) or keep the All Open default. 

• Item Status – the status of the Submittal Item.  You can select a 
specific status or keep the (any) default. 

• Cost Code – the Cost Code associated with the Submittal Item.  
You can enter a specific Cost Code or use the % mask for 
multiple Cost Codes. 

• Spec – the specification number associated with the Submittal 
Item.  You can enter a specific Spec or use the % mask for 
multiple Specs. 
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• Item Type – the Item Type of the Submittal Item.  You can select 
a specific Item Type or leave blank for all Item Types. 

• Lead Days – the number of days looking forward by which to 
limit the report.  You can enter any number from 0 to 32768.  
Note: numbers less than zero effectively turn off the filter. 

• Responsible – the person Responsible for the Submittal Item.  
You can look up ( ) a person or leave this blank for all persons. 

• Include Notes – whether or not to include the Notes associated 
with the Submittal Item. 

• Include History – whether  or not to include the previous 
versions of Items with multiple versions (such as those with a 
status of Revise/Resubmit.) 

• Sort By – the column by which to sort the results.  You can 
select Item Number, Source Number or Spec + Para. 

Columns 
• Item # - the Submittal Item number. 

• Source – the Submittal Item’s Source. 

• Spec/Para:Rev – the Submittal Item’s Spec, Para and Rev 
information. 

• CC – the Cost Code associated with the Submittal Item. 

• Description – the Description of the Submittal Item. 

• Type – the Item Type of the Submittal Item. 

• Responsible – the company Responsible for the Submittal Item. 

• Stat – the status of the Submittal Item, shown in code. 

• Due – the Submittal Item’s Due date. 

• Submitter: Req – the Submittal Item’s Requested date. 

• Submitter: Rcv – the Submittal Item’s Received date. 

• Owner Rep: Subm – the Submittal Item’s Submitted date. 

• Owner Rep: Revw – the Submittal Item’s Reviewed date. 

• Submittal: Stat – the document status of the Submittal that 
includes the Submittal Item. 

• Submittal: Doc – the Document number of the Submittal that 
includes the Submittal Item. 

• Package: Stat – the document status of the Submittal Package 
that includes the Submittal Item. 

• Package: Doc – the document status of the Submittal Package 
that includes the Submittal Item. 
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Transmittal Log 
This report lists transmittal cover sheets that have been created on 
document Route Detail tabs.  

 

 

 

 

 
 
 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Doc Type – the document type.  You can select a specific Doc 
type or keep the (all Doc Types) default. 

• Sent/Unsent – whether the transmittal cover sheet has been 
sent (routed).  You can select Sent, Unsent or Both. 

• Routee – the person receiving the transmittal cover sheet.  You 
can select a specific routee or keep the (all contacts) default. 

• Sent – the date range indicating when the transmittal cover 
sheet was sent.  All dates are used until you click on the 
checkbox, at which point you can select or enter specific start 
and end dates. 

• Created – the date range indicating when the transmittal cover 
sheet was created.  All dates are used until you click on the 
checkbox, at which point you can select or enter specific start 
and end dates. 

Columns 
• Sent – the date on which the transmittal cover sheet was sent. 

• Created – the date on which the transmittal cover sheet was 
created. 

• No. – the number assigned to the transmittal cover sheet. 

• To Contact – the person for whom the transmittal cover sheet 
was created. 

• To Company – the company for which the transmittal cover 
sheet was created. 

• Doc Type – the Doc type of the document on which the 
transmittal cover sheet was created. 
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• Doc No – the Doc number of the document on which the 
transmittal cover sheet was created. 

• Description – the Description of the document on which the 
transmittal cover sheet was created. 

Vendor List 
This report lists vendors that match filtered criteria. 

 

Filters 
• Location – the vendor’s city or state.  You can enter a specific 

state code or ZIP code (e.g., NY or 96666) or use the mask after 
the city (e.g., Portland%). 

• CSI – the CSI code associated with the vendor, through its 
Contact Details.  You can enter a specific code or use the % 
mask for multiple codes. 

• Rating – the rating associated with the vendor, as established in 
the Vendor document.  You can enter an exact number to set the  
minimum rating desired. 

• For Projects – whether  or not to include only vendors that 
are Project Purchasing. 

• Range – the date range indicating when Commitments for the 
vendor were created.  You can unselect the checkbox for all 
dates or enter specific start and end dates. 

• Used – the number of times the vendor has already been used.  
You can enter an exact number to set the minimum times used 
desired. 
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• Largest Job – the largest dollar amount for a job done by the 
vendor.  You can enter an exact number to set the minimum 
amount desired. 

• Vendor Type – the vendor’s subtype, as established on the 
Vendor document.  You can select a vendor type from the drop-
down or keep the (any) default. 

• Source – the vendor source, from the Source code set.  You can 
select a source from the drop-down or keep the (any) default. 

• Region – the region associated with the vendor’s Company 
Detail.  You can select a region from the drop-down or keep the 
(any) default. 

• Union – the union associated with the vendor’s Company Detail.  
You can select a union from the drop-down or keep the (any) 
default. 

• Minority – the minority classification associated with the 
vendor’s Company Detail.  You can select a minority from the 
drop-down or keep the (any) default. 

• Sort By – how to sort the report.  You can select Company, 
Contract Value or CCO %. 

Columns 
• Subcontractor – the name of the vendor and the vendor’s City, 

State, ZIP code. 

• Contact Email/Phone – the vendor’s email address and 
telephone number. 

• Subtype Source – a) the vendor’s subtype and b) the vendor’s 
source. 

• Vendor ID – a) the Vendor’s ID and b) the CSI code and short 
description associated with the vendor. 

• Rating – the vendor’s rating. 

• In Compl. – if the vendor is in compliance ( ). 

• Contracts: Total – the total dollar amount of the vendor’s 
contracts. 

• Contracts: # - the number of contracts with the vendor. 

• Contracts: Largest – the largest dollar amount contract with the 
vendor. 

• %CCO – the percentage of current Commitment values 
attributable to CCOs for the vendor. 
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Executive Reports 
FAC Review 

This report lists approved Forecasts that no longer match the posted 
forecast in Microsoft Dynamics SL. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Category – the type of Forecast information for the report.  You 
can select Expense or Revenue. 

Columns 
• Project – the Project for which there is a forecast. 

• Posted – the current posted amount. 

• Amount – the amount on the last forecast. 

• Net Difference – the last forecast amount minus the posted 
amount. 

• Manual Lines – the number of lines manually added to the 
forecast. 

• As Of – the date and time at which the most recent forecast was 
started (S) and approved (F). 
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• Period – the fiscal period to which the forecast was posted. 

• Other Changes – the date and time on which changes to the 
forecast were made by Change Orders (CO) and Budget 
Revisions (BR). 

• Pending Forecasts – the number of pending forecasts. 

At the end of the report, you will also find: 

 
• Issue – the issue being tracked. 

• Count – the number of incidents for the issue. 

 

Forecast 
Summary 

This report lists forecast summaries. 
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Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Level – the level of detail for the report.  You can select Full 
Detail, Cost Code Summary or Project Summary. 

Columns 
• Cost Code – a) the Project ID and b) the Cost Code for the 

forecast line. 

• Description – a) the description of the project and b) the 
description of the Cost Code and c) the description of the 
Account Category. 

• UOM – unit of measure, in code. 

• Contract – the project’s contract amount. 

• EAC Amount – the project’s budgeted estimate at completion 
amount. 

• EAC Units – the project budget’s estimate at completion units. 

• Actual – the project budget’s actual amount. 

• Committed – the project budget’s committed amount (according 
to Microsoft Dynamics for integrated sites). 

• FTC – the project budget’s forecast to completion amount. 

• FAC – the project budget’s forecast at completion amount. 

• Variance – the FAC minus EAC amount 



Production 
Analysis 

This report lists cost codes and information related to Production Units. 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Cost Code – the Cost Code associated with the Production Unit.  
You can enter a specific Cost Code or use the % mask for 
multiple Cost Codes. 

Columns 
• WBS Code – the Cost Code number and description. 

• Budget:Dollars – the EAC amount 

• Budget: MH –  the sum of the EAC Man Hours for the Cost 
Code 

• Budget: Units – the total EAC Units for the Cost Code 

• Budget: UOM – the Cost Code line’s Unit of Measure 

• Budget: Unit Cost – the Budget amount divided by the Budget 
Units 

• Budget: MH/Unit – the Budget Man Hours divided by the 
Budget Units 

• Actuals to Date: Cost – Actual costs accumulated on this Cost 
Code for all Account Categories 

• Actuals to Date: MH – Actual Man Hours accumulated on this 
Cost Code for all labor-type Account Categories 
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• Actuals to Date: Units – the Units Produced (from Production 
Unit documents or posted Forecasts) 

• Actuals to Date: Unit Cost – Actual to Date Costs divided by 
Actual to Date Units 

• Actuals to Date: Cost Factor – Actuals to Date Unit Cost 
divided by Budget Unit Cost 

• Actuals to Date: MH Units – Actual to Date Man Hours divided 
by Actual to Date Units 

• Actuals to Date: Prod Factor – Actual to Date MH Units divided 
by Budget MH/Unit 

• ETC: Dollars/Unit – Estimate To Complete (EAC) amount 
divided by Units. 

• ETC: MH/Unit – EAC Man Hours divided by Units 

• FAC: Dollars/Unit – FAC (Forecast to Completion) amount 
divided by Units.  Says same if the FAC equals the EAC 

• FAC: MH/Unit – the FAC Man Hours divided by Units.   



Project Actual 
Costs 

This report displays the actual costs posted on a project.  It is available 
for sites integrated with Microsoft Dynamics SL only. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Period – the date range indicating the period during which actual 
costs should be included.  You can select the checkbox to enter 
specific start and end dates. 

• Labor Detail – whether  or not to include detail rows for 
Account Categories designated as Labor class. 
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• Burden Detail – whether  or not to include detail rows for 
Account Categories designated as Labor Burden class. 

.Columns 
• WBS – a)the Cost Code number and description and b) the 

Account Category 

• ID – reference information from the accounting transaction. 

• Posted – the date the actual cost was posted. 

• Prior Costs: Units – the prior units for the Account Category. 

• Prior Costs: Amount – the prior amount for the Account 
Category. 

• Current Period: Units – the units in the current period for the 
Account Category 

• Current Period: Amount – the amount in the current period for 
the Account Category 

• PTD: Units – the units in the Project To Date for the Account 
Category. 

• PTD: Amount – the amounts in the Project To Date for the 
Account Category. 

• Average Per Day: Units – the average of units per day (within 
the date range) for the Account Category. 

• Average Per Day: Amount – the average of amounts per day 
(within the date range)for the Account Category. 

• Average Week: Units – the average of units per week (within 
the date range) for the Account Category. 

• Average Week: Amount – the average of amounts per week 
(within the date range) for the Account Category. 

• Average Month: Units – the average of units per month (within 
the date range) for the Account Category. 

• Average Month: Amount – the average of amounts per month 
(within the date range) for the Account Category. 

Note: The Account Categories and Cost Codes are subtotaled and all 
numeric columns are totaled at the end of the report. 

 



Project Cost By 
Account 

This report lists project amounts by Account Category. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

• Cost Code – the Cost Code associated with the Account 
Category.  You can enter a specific Cost Code or use the % 
mask for multiple Cost Codes. 

• Customer – the Customer associated with the project. 

• Division – your company division.  You can select a specific 
division or (ALL) for all divisions or (Auto) for your own division. 

• Project Date – the date range indicating the project Start Date.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Project Finish Date – the date range indicating the project 
Finish Date.  All dates are used until you click on the checkbox, 
at which point you can select or enter specific start and end 
dates. 
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• PM Name – the name of the Project Manager on the project.  
You can look up ( ) a specific name or leave blank for all 
names. 

• Summary Only – whether  or not the report should exclude 
Cost Code information. 

Columns 
• Account Category – the Account Category by project. 

• Cost Code – the Cost Codes associated with the Account 
Category. 

• Name – the description of the Cost Code. 

• EAC – the Estimate at Completion amount for the Account 
Category or Account Category/Cost Code combination. 

• Actual – the Actual amount for the Account Category or Account 
Category/Cost Code combination. 

• Committed – the Committed amount for the Account Category 
or Account Category/Cost Code combination. 

• Uncommitted – the uncommitted amount for the Account 
Category or Account Category/Cost Code combination. 

• FAC – the Forecast at Completion amount for the Account 
Category or Account Category/Cost Code combination. 

• Variance – the EAC minus the FAC amount. 

 

Project WIP 
This report details the value of work-in-progress as of a specific fiscal 
period. 

 

 

 

 

 

 

 

 

 

 

 



Page 79 

Spitfire Reports Spitfire Project Management System V4.4 

Filters 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects.  

• To Period – The fiscal period, in the format yyyymm, indicating 
the end of the range for the report.  The start of the project is 
used as the start of the range.   

• Company Division – the company division.  You can select a 
specific division code, (ALL) for all divisions or (Auto) for your 
own division. 

• Project Type – the Project Setup’s subtype.  You can select a 
specific subtype or keep the (any) default. 

• Jobs Close This FY– whether  or not the report should 
include only jobs closed in the current fiscal year. 

• Use FAC – whether  or not the report should use Forecast At 
Completion amounts instead of EAC. 

• Show Customer – whether  or not the report should include 
the Customer name under each Project name. 

• With Actuals This FY – whether  or not the report should 
include actuals in the current fiscal year. 

Columns 
• Project ID – the Project ID. 

• Project Name – the description of the project (and, if the filter is 
on, the name of the Customer). 

• PM ID – the ID code of the Project Manager. 

• Start Date – the month/year indicating the project’s Start date. 

• Current Contract – the contract value of the job, including all 
approved Change Orders, up to and including the indicated fiscal 
period. 

• EAC – the project’s Estimate At Completion amount for the 
indicated fiscal period. 

• Margin – the Contract amount minus the EAC amount. 

• % - the Margin divided by EAC. 

• Rev Earned – the contract value times percent spent. 

• Actual Costs – the Actual expenses up to and including the 
indicated fiscal period. 

• Calc’ed % Compl – the Actual Costs / EAC. 

• Decl’ed % Compl – the Declared % Completed. 

• Margin Earned – revenue earned minus actual costs.  

• Billed – the amount billed up to and including the indicated fiscal 
period 
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• ETC – the project’s Estimate To Complete amount as of the 
indicated fiscal period. 

• Backlog – contract value minus revenue earned. 

• Over Billings – Billed minus revenue earned, if greater than 
zero.  

• Under Billings – Revenue earned minus billed, if greater than 
zero. 

• Current YTD: Actual Rev – the indicated fiscal year-to-date 
actual revenue amount. 

• Current YTD: Actual Costs – the indicated fiscal year-to-date 
actual cost amount. 

• Current YTD: Margin – the YTD: Actual Rev amount minus the 
YTD Actual Costs amount. 

• Prior FY: Actual Rev – the prior fiscal year actual revenue 
amount. 

• Prior FY: Actual Costs – the prior fiscal year actual cost 
amount. 

• Prior FY: Margin – the prior Actual Rev amount minus the prior 
Actual Costs amount. 

Note: amount columns are subtotaled by Contact Type and Company 
Division and then totaled at the bottom of the list. 

At the end of the report you will also find 

 
• ID – the Project Manager’s ID. 

• PM Name – the name of the Project Manager 

• Count – the number of projects for the Project Manager.



User Routing 
Metrics 

This report lists Contacts to whom document have been routed. 

 

Filters 
• User – the Contact.  You can look up ( ) a specific Contact or 

leave blank for all Contacts. 

• Project – the Project ID.  You can look up ( ) a specific project 
or enter a specific Project ID or use the % mask for multiple 
projects. 

• Created – the date range for when the document was created.  
All dates are used until you click on the checkbox, at which point 
you can select or enter specific start and end dates. 

• Role – a role pertaining to the Contact.  You can select a specific 
role or keep the (all roles) default. 

• Doc Type – the document type of documents routed to the 
Contact.  You can select a specific Doc type or leave blank for all 
Doc types. 

Columns 
• Name – a) the Contact’s name and b) the Contact’s type and ID. 

• Web User – whether (YES) or not (blank) the Contact is a 
Spitfire user who can log into Spitfire. 

• Route Via – the Contact’s default Route Via setting. 

• Default Responsibility – the Contact’s default responsibility as 
established in the Contact Detail’s Connection tab. 
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• Created – the number of documents created by the Contact. 

• Open – the number of documents created by the Contact that 
are still open. 

• Pending – the number of documents that are pending a route 
action by the Contact. 

• Overdue – the number of pending documents that are past their 
due date. 

• Avg Days to Act – the average number of days it takes the 
Contact to take action on the document’s route. 
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The Admin Reports 
Access 

Analysis 
This report indicates if and why a user has access to a particular file, 
document or folder.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters  
• User – the Spitfire user.  This filter is required before you click 

the  button.  One of the remaining filters is also 
required. You can look up ( ) a specific user or leave blank 
for all users. 

• File – the file being analyzed.  You can look up ( ) a specific 
file or leave blank for all files. 

• Document Key – the GUID for a document.  You can paste the 
GUID for the document in this field.   

• Folder – the folder being analyzed.  You can look up ( ) a 
specific folder or leave blank for all folders. 
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Columns 
This report does not use columns.  Instead, sentences explain why the 
user has or does not have access to the particular file, document or 
folder followed by a list of roles capabilities assigned to the user. 

Examples 
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Archive List 
This report shows how many files are deemed archive-able within a 
given range of months.  

 

Filters  
• Age (Months) – the minimum age in months for a file without 

revisions to be included in the report.  You can enter a specific 
number or keep the default of 13. 

• If Updated – the minimum age in months for a file with revisions 
to be included in the report.  You can enter a specific number or 
keep the default of 3. 

• Max KB – the maximum total size of the files in the report.  You 
can enter a specific size or keep the default of 8096. 

Columns 
• File Name – the name of the file. 

• Project – the Project ID. 

• Folder – the folder that contains the file. 

• Rev # – the file revision.  

• Cataloged – the date this file version was cataloged. 

• KB – the file size. 
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Capability 
Matrix 

This report indicates which role capabilities and permissions have been 
assigned to which roles. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
This report does not use filters. 

Columns 
• Untitled – the capability module (CSTM, DOC, LIST etc.). 

• Untitled – the role capability. 

The remaining columns are the roles.  If a role includes the capability, 
the cell will indicate the permissions for that capability. 
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Configuration 
Changes 

This report lists your customization, code and rule changes between 
version snapshots taken on two dates. 

 

Filters 
• Start Date – the earlier of the two configuration dates to 

compare.  You must select a date/time from the drop-down. 

• Final Date – the later of the two configuration dates to compare.  
You must select a date/time from the drop-down. 

• Customization – whether  or not the report should include 
customization changes. 

• Code - whether  or not the report should include code 
changes. 

• Rules - whether  or not the report should include rule 
changes. 

Columns 
• Version – the software build number. 

• Snapshot Note – a note referencing when the snapshot was 
taken. 

• Snapshot Taken – the date and time the snapshot was taken. 

• Snapshot Unchanged Until – the date until the snapshot 
changed or the current date. 



Page 88 

Spitfire Reports Spitfire Project Management System V4.4 

The rows that follow are color-coded to show the information from the 
start snapshot and then the final snapshot. 

Note: if the Customization filter was checked, the following information 
appears.  This information corresponds to the Customization tool on the 
System Admin Dashboard. 

Part Customization 
• ItemName – a) customization part name with Doc type and b) 

customization item name. 

• Capability – the capability for the customized field. 

• Container/Filter – internal use only. 

• Label – the label for the customized field. 

• Lookup – the name of the (advanced) lookup for the customized 
field. 

• Format – the (advanced) format of the customized field. 

• Limit – the number of characters allowed for the customized 
field. 

• Seq – the (advanced) sequence of a customized tab field. 

• Rq Flag – the (advanced) Rq Flag for the customized field. 

• RO – whether (T) or not (F) the customized field is read-only. 

• Vis - whether (T) or not (F) the customized field is visible. 

• Act - whether (T) or not (F) the customized field is active. 

• Distr – whether (T) or not (F) the customization is distributed by 
Spitfire. 
 

Customization Item By Part 
• Display Item – a) the customization part and b) the 

customization item. 

• Type – the type of customization item: data entry (T), grid 
column (C), option (P) or filter (F). 

• DataMember – the table (alias) name of the customization item. 

• DataField – the fieldname for the customization item. 

• DefaultLabel – the default label for the customization field. 

• Default Visible – whether the customization field is visible (True) 
or not (False) by default. 

Note: if the Codes filter was checked, the following information appears.  
This information corresponds to the Code Maintenance tool on the 
System Admin Dashboard. 
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Code Set 
• SetName – the code set name. 

• SetType – the code set’s type. 

• CodeFlag – the code set’s flag. 

• AllowEdit – whether (True) or not (False) the code set row can 
be edited. 

• AllowAdd – whether (True) or not (False) the code set allows 
new codes to be added. 

• AllowNextSet – whether (True) or not (False) the code set 
allows for a next set. 

• CodeSize – the size of the code set. 
 

Doc Type-Specific Code Sets 
• Code – a) the code set and Doc type and b) the actual code. 

• Description – the description of the code. 

• NextSet – the name of a next code set. 

• Flag – whether (True) or not (False) this code has a flag. 

• Active – whether (True) or not (False) the code is active. 
 

Code List 
• Code – a) the name of the code set and b) the codes within the 

code set. 

• Description – the description of the code. 

• Active – whether (True) or not (False) the code is active. 

• OnAdd – whether (True) or not (False) the code is commonly 
used for new data. 

Note: if the Rules filter was checked, the following information appears.  
This information corresponds to the Rules Maintenance tool on the 
System Admin Dashboard. 

 

Rule Item 
• Test Value – a) the name of the rule group and b) the name of 

the rule. 

• Filter Value – the filter value for the rule. 

• Result Value – the result value for the rule. 

• Is SF – whether (True) or not (False) the rule is a Spitfire default. 

 
 
 
 



Page 90 

Spitfire Reports Spitfire Project Management System V4.4 

Doc Type Code 
Sets 

This report lists codes as established in the Code Maintenance tool for 
your Doc types. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

 

 

Filters 
• Document Type – the Doc type.  You can select a specific Doc 

type or keep the default (all Doc Types) for all Doc types. 

• Set Name – the name of the Doc type-relevant code set. 

Columns 
• Code – a) the name of the code set prefixed by either the word 

“Common” or the Doc type and b) the codes in the code set. 
Note: each code grouping is followed by the number of Doc 
types that share the code set and the number of codes in the set. 

• Description – the description of each code. 

• Next Set –  the name of another code set selected by the code. 

• Code Flag – whether (True) or not (False) there is a flag set for 
the code. 

• Active – whether (True) or not (False) the code is active. 
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Email Alerts by 
Address 

This report lists email routees whose emails have not been sent (due to 
no email address or email being bounced back, etc.) 
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Filters 
• Alert To – the name of the person receiving alerts about 

undeliverable email.  You can select a specific person or keep 
the (any) default for all persons. 

• Show Example – whether  or not to include messages 
returned by the server, such as  
 
 
 
 
 
 
 
 
 
 
 

• Show Documents – whether  or not to include information 
about the documents being routed. 
Note: because this filter can slow down the creation of the 
report, we suggest that you use the Alert To filter along with 
Show Documents. 

Columns 
• Name – the name of the via email routee. 

• Company – the company associated with the via email routee. 

• Address – the email address to which the document was routed. 

• Exceptions – the number of times an email did not reach the via 
email routee. 

• Period – the period of time (in days) during which email did not 
reach the routee. 

If Show Documents filter is on (see second picture on previous page): 

• When – the date on which the document was routed. 

• Document Title – the description, Project ID and Doc number of 
the document being routed. 

• SEQ – the Seq # of the via email routee. 

• Alerted – the person who received alerts about non-deliverable 
email. 
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Full Text 
Indexing 

This report summarizes the SQL full text indexing being used. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Show File Types – whether  or not to include file type 

information on the report. 

• Show Queue – whether  or not to include files within sfPMS 
that have not yet been indexed. 

• Show Columns – whether  or not to include column 
information on the report. 

Columns 
• Provider – the provider of the OCR functionality. 

• Types – the number of file types. 

• Filter – the full-text filter name or (hidden) if you do not have 
adequate SQL permission. 

• Version – the version of the full-text filter. 

• sfATC OCR State – the processing state for files in the Spitfire 
OCR queue. 

• When – the date and time of the oldest file in the queue. 
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• Count – the number of files in the queue for this state. 

• Description – a) the text index name and b) the Spitfire table 
name. 

• Cols – the number of columns in the table being indexed. 

• Change Tracking – whether the index is being updated in real 
time (ON) or not (OFF). 

• Last Crawl – the last time the full text index was built. 

• Start – the date and time on which the crawl was started. 

• End – the date and time on which the crawl finished. 

 

Integrity Check 
This report lists, and allows you to repair, issues with your system.  You 
can ask Spitfire Support to set up a SSRS subscription to run this report 
automatically on a weekly basis. 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• Auto Repair – whether  or not to have the system repair as 

many of the listed issues as possible. 

• Show Audit Data – whether  or not to include the First 
Changed, Last Changed and Change Count columns (see next 
section). 

• Hide Warnings – whether  or not to hide warning messages 
from the report. 

• IC Type – the type of integrity check.  You can select a specific 
type or keep the (any) default for all types. 

Columns  
• Fact – the integrity issue. 
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Login History 
This report lists information about logins into the system along with 
additional usage metrics.  

 

Filters 
• Level – the kind of information to be listed on the report.  You 

can select User Summary, User Detail or Daily Summary from 
the drop-down.  

• Period – the date range for the login report. You can keep the 
default dates, select or enter specific start and end dates or 
uncheck the checkbox for all dates. 

• User – the Spitfire user for whom you want the login report.  You 
can select an Active Contact from the lookup. 

• Role – the Spitfire role.  You can select a role from the drop-
down or keep the (all roles) default. 

• Show Changes – whether  or not to include the number of 
changes made by the user in the report. 

Columns 
Note: if the User Summary filter was selected, the following information 
appears.   

• Login – the date and time the user first logged in during the 
specified date range. 
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• Logout – the last date and time the user logged out during the 
specified date range. 

• Contact Name – the name of the Spitfire user who logged in. 

• Session Length (hrs) – the total number of hours for the login 
sessions. 

• Requests – the number of web application requests processed 
on behalf of the user. 

• Avg Response Time (secs) – the average time for the system 
to respond. 

• Changes Saved (if the Show Changes checkbox is checked) – 
the number of saves during the login session. 

• Sessions – how many sessions (log in and log out) occurred 
during the specified date range. 

• Notes - additional information. 

Note: if the User Detail filter was selected, the following information 
appears.   

• Login – a) the name of the Spitfire user and b) the date and time 
that person logged in. 

• Logout – the date and time the user logged out. 

• Contact Name – the name of the Spitfire user who logged in. 

• Session Length (hrs) – the length of the login session. 

• Requests - the number of web application requests processed 
on behalf of the user. 

• Avg Response Time (secs) – the average time for the system 
to respond 

• Changes Saved (if the Show Changes checkbox is checked) – 
the number of saves during the login session. 

• Sessions – how many sessions (log in and log out) occurred 
during the specified date range. 

• Notes - additional information. 

Note: if the Daily Summary filter was selected, the following information 
appears.   

• Login – the time of the first login of each date.  

• Logout – the time of the last login of each date. 

• Contact Name – the number of users logged in during the login / 
logout period. 

• Session Length (hrs) – the total amount of time the system was 
used by the users. 

• Requests – total number of web application requests processed 
on behalf of all users. 

• Avg Response Time (secs) – the average time for the system 
to respond. 



Page 97 

Spitfire Reports Spitfire Project Management System V4.4 

• Changes Saved (if the Show Changes checkbox is checked) – 
the number of saves during the login session. 

• Sessions – how many sessions (log in and log out) occurred 
during the specified date range. 

• Notes - the maximum number of concurrent logins during the 
specified date range. 

 

Next Doc Status 
Matrix 

This report lists the document statuses that are available for each 
document status as established through the NextDocStatus rules. 

 

Filter  
• Doc Type – the document type.  You must select a specific Doc 

type.  

Columns 
The report appears as a chart.  On the far right is a column of the status 
codes that are defined in the NextDocStatus rule group for the Doc type, 
next to a column with descriptions of the codes.  The remaining columns 
are the status codes that appear as result values in the NextDocStatus 
rules.    

The chart shows which statuses follow the right-hand statuses. 

• = - same status 

• * - In Process 

• AC – Approved and Closed 

• C – Closed 

• P – Pending 

 



Page 98 

Spitfire Reports Spitfire Project Management System V4.4 

Outbound 
Email Pending 

This report lists the documents that the system has queued to route via 
email (or fax), but has not yet sent as well as any documents pending 
workflow actions. 

 

Filter 
• Project – the Project ID.  You can look up ( ) a specific project 

or enter a specific Project ID or use the % mask for multiple 
projects. 

Columns 
• Doc Title – the title/description of the document, including the 

project number and document number. 

• Doc Type – the document’s Doc type. 

• Seq – the Seq number of the route, including stages. 

• To – the name of the routee to receive the email. 

• Via – the method of routing (E=email or F=fax) followed by either 
the email address or fax number. 

• Due – the route due date for the document. 

• From – the name of the previous routee. 

• Acted – the date the previous routee sent the document on. 
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Rule 
Configuration 

This report lists rules and rule values that have been manually added to 
the system. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filter 
• Show Rule Description – whether  or not to include 

descriptions of the rules in the report. 

Columns 
• Test Value – the test rule with the rule group. 

• Filter – a) the type of filter and b) the filter value for each rule. 

• Result – a) the type of result value and b) the result value for 
each rule. 
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User Capability 
Detail 

This report lists the role capabilities and permissions granted to 
Contacts.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Filters 
• User – the Contact.  You can look up ( ) a specific Contact or 

leave blank for all Contacts. 

• Role – the Spitfire role.  You can select a specific role or keep 
the (all roles) default. 

• Capabilities – how capabilities are to be handled in the report.  
You can select None if you want no mention of capabilities for 
each role, Granted if you want a list of specific capabilities 
granted for each role and Available if you want a count of how 
many capabilities are available for each role. 

• One Capability – a specific role capability.  You can select a 
specific capability or keep the (any) default for all capabilities. 

• Logins Only – whether  or not to include only those Contacts 
who have login IDs. 

Column 
• Role – a) the role assigned to the Contact and b) the module to 

which the capability belongs (if the filter is on). 
Note: the number of roles for each Contact is indicated at the 
end of each Contact grouping. 
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• Description – a) a description of the role and b) a description of 
the capability (if the filter is on). 

• Assignments – the number of times the role has been assigned 
to the Contact. 

• Conditions – a) conditions by which the role is limited and b) the 
permissions on the capability. 
Note: the number of capabilities for each role is indicated at the 
end of each role grouping. 

User Role 
Matrix 

This report shows which Contacts have been given specific roles and 
how many times (because roles limited by conditions can be granted 
more than once.)   
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Filters 
• By Project – whether  or not to list a row per project for each 

Contact (as shown in the second picture above).  

• Contact – the Contact/Spitfire user.  You can look up ( ) a 
specific Contact or leave blank for all contacts. 

• Role – the Spitfire role for which to list user and count.  You 
must select a role from the drop-down before clicking the 

 button. 

Columns 
• User – the name of the Contact, followed by Project ID if the 

filter is on. 

• Role – the number of times the user has been granted the 
specified role. 
Note: All system roles appear as columns.  If they do not fit on 
one page, the next page will continue the role columns. 

Work 
Accomplished 

This report lists some statistics on work accomplished in Spitfire on a 
particular date.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 



Page 103 

Spitfire Reports Spitfire Project Management System V4.4 

Filters 
• For Date – the start date on which to report.  You can enter a 

date in the format yyyy-mm-dd. 

• Start Time – the starting time on which to report.  You can enter 
a time in 24-hour notation (hh:mm). 

• End Time – the ending time on which to report.  You can enter a 
time in 24-hour notation (hh:mm). 

• Days – the number of days, including the start date, on which to 
report.   

• Include Doc Type Stats – whether  or not to include 
information by Doc type. 

• Include File Type Stats – whether  or not to include 
information by File type. 

Columns 
• Work Accomplished: Qty – the number of instances of the 

work accomplished. 

• Work Accomplished – a list of various tasks accomplished. 

• General Events: Qty – the number of instances of the listed 
events. 

• General Events – a list of events. 

• Seconds – the average time (in seconds) taken for each event. 

• Projects Created by User: Qty – the number of projects 
created by the currently logged in user. 

• Projects Created by User – the name of the user followed by 
the Project ID and time for each project created. 

• Docs by User: Qty – the number of documents created by the 
user. 

• Docs by User – the name of the user who created the 
document. 

• Docs by Type: Qty – the number of documents created by the 
user broken down by type. 

• Docs by Type – the Doc type of the document. 

• Catalogue by User: Qty – the number of files Catalogued by the 
user. 

• Catalogue by User – the name of the user, followed by the file 
size. 

• Catalogued by Type: Qty – the number of files by type. 

• Catalogued by Type – the file types followed by file size. 

Note:  each grouping is totaled at the end of the group. 
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