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Spitfire Q&A: How to Set Initial —— : - - -
Default Doc Statuses Due to the significant interest in the tracking and annotation tools offered by

PDF and Microsoft Office files, usage of Oracle AutoVue (formerly jVue
Have You Read? and also known as the Spitfire Viewer in sfPMS) has declined dramatically.

Your Clients Area

Therefore, the integration between sfPMS and Oracle AutoVue will be

Training Classes discontinued in future releases. sfPMS v4.2 and Oracle Autovue v20.1.1
Contact Us will be the last versions to support integration.

Note: features mentioned in this

h : For more information or assistance, contact
newsletter are available in V4.2.4589

support@spitfiremanagement.com.

Feature Spotlight: Custom Fields on Documents

The Details tab, Attendee tab and the Incl/Excl tab on documents now allow for certain custom fields — 3 alphanumeric
text fields, 1 amount field , 1 date field and 1 checkbox.

You can add any of these fields to your documents through the Customization tool, found on the System Admin
Dashboard. You will likely want to re-label the fields.

To add a custom field to a Doc type:

1. On the Customization tool, select the Doc Detail — Standard, Doc Attendee, or Doc Inclusion part.
2. For the Item, select one of the “custom” items, for example:

PART: 2 IDoc Inclusion ~|
ITEM: v [Custom Sting 16 |
v |Custom Amount
: Custom Check
Wy part p{CUStom Date _—
A | Doc In{Custom String 30 mitment
o _ ~|Custom String 60 |

Note: the number after “Custom String” indicates the length of the text box.

3. Click &J to add the row.

4. Selecta Doc Type.

5. Give the field an appropriate Label.
DS rart name Doc Type Capability Item Label
vx | 5 = I|Commjlmenl = : e | Custom String 16 ~| |New Label

6. Click v~ to accept the row.
Repeat the process to add other custom rows.

8. Clickﬂ to save the Customization tool.

~
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You Asked For It, You Got It : Improved Team Contacts

Request: Can there be a way to remove a person from the Project Team Contact list?
Request: Sometimes a team member has multiple roles/responsibilities on a project. Can
there be away to include all roles?

The Contacts part of the Project Dashboard has been renamed Team Contacts in sSfPMS V4.2. Two new options give you
greater functionality when managing the team members on a project.

Remove from Team

While it is still possible to merely hide or deactivate a Contact and have him/her not appear on the Project Dashboard,
you can now also remove a Contact from the Team Contact list altogether.

1. Onthe Team Contacts list, find the Contact you want to remove.
2. Click ¥ to open the Options menu then select Remove from Team

TEAM CONTACTS

Name Company Phone

@ Jon Taffler Spitfire Construction (914) 23

2 Eqm : le Electric Corp (555) 5%

3. Click & (which appears on the Team Contacts part) to complete the removal of the Contact from the list.
Note: removing a Contact from the Project Dashboard does not remove the Contact from the Contact list. It
does, however, remove the corresponding project role from that Contact.

Another Role
You can now indicate that a Contact has more than one role on a project by adding a Contact to the list more than once.

1. Onthe Team Contacts list, find the Contact who needs another role.
2. Click ¥ to open the Options menu then select Another Role.

TEAM CONTACTS

Name Company Phone
& Jon Taffler Spitfire Construction (914) 273-0809
¥4 |Jason Sunderson Able Electric Corp (555) 555-1212
@ Chris Demo Spitfire Construction (203) 952-6552

Edit
Remove from Team
e, ern Lights (555) 555-1212

rsal HVAC Specialities |(914) 273-7263

The Contact will appear on a new row.
~
3. Click » to look up another role for the Contact.

v X IChris Demo o] ]
[ |=| Lookup -- Webpage Dialog - — -

Project Responsibility

™ AL FILTERS

ROLENAME |
Pick Role Name B
[ 5 Project Assistant
& Project Manager
& Project Staff
& Superintendent
CSAITFIRE|

4. Click v"to accept the new row. The Contact will appear twice on the Team Contacts list, once for each role.
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Spitfire Q&A: How to Set Initial Default Doc Statuses

Q: How can we make a document default to a specific status when it is first created?

A: sfPMS lists document statuses in the drop-down in alphabetical order and displays the first alphabetical choice by
default. The reason you see “In Process” as the starting status on many Doc types is because there is actually a space
before the “I” in the Code Maintenance tool, making this DocStatus code the first code alphabetically.

If you want to ensure that a specific status will show up by default on a specific Doc type:

1. Expand DocStatus in the Code Maintenance tool.
2. Filter on the desired Doc Type.

3. Add or edit the row with your desired default status.
4. Add a space before the text.

CODE MAINTENANCE B
SET NAME LIKE: [DocStatus
| |set Name |set Type .Flag _-Next set |size
= Docst: | | Ix
SET NAME | DocStatus ~|

DESCR LIKE: |
CODE LIKE: |

DOC TYPE v | Drawings

D Doc Type Alert
Va: | X
ii/ 2 _|Drawings j i)

5. Click v~ to accept the row and E o save.

Documents of that Doc type will now show that status as the initial default status, for example:

= Dravings- N === ==

a~

Drawings 0003

DOCUMENT HEADER =

Doc# (0003

PROJECT IGC-003 Northern Lights Office Bldg

DESCRIPTION [Drawings 0003

RESPONSIBLE | jo;

TYPE | - [
STATUS Ilnitial vl

DATE [7/17/2012 ]
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Have You Read?

The following guides and white
papers have been updated for sfPMS
V4.2 since July 1.

TWP: Data and Equipment Projects

TWP: Change Order Management

TWP: The Executive Dashboard and

EDB Report Tool
The following articles have recently
been added to the Knowledgebase:

KBA-01527 — Spitfire API Demo
Tool

KBA-01528 — Two Bookmarks for
County data

HOPE Y0U ARE ENJOYING
YOUR SUINMER!

Your Clients Area

~S PI T{I:IHREE Clients |

-S|l

Home Company Contact Us

o ~ il

Software Support
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The Clients area on our website includes links to our documentation, our
Knowledgebase, our forum, our downloads, and a list of what’s new in versions

4.0,4.1and 4.2

:‘SPITFI =

i
Spitfire Clients Only Area L
Clients-Only Area Lser Conference
Wevsletters Weicame to the Spitfire Clients Only ares.
Docamentation
January 2012 is now
Training
Services For 8l gur past newsletter issues, 9o 1o the Nowslatter page. Send.an email te Suppert
Dewnloads
nowiedgebase Spitfire Project Management System V4.2
Forum Spitfire Project Management System Version 4.2 foruses on streamlined processes and system flexbity.

Amang cther changes, in sfPMS V4.2,
» Pure browser login is avadable for users who aren't given sccess to the full dashboard,
= You have more cortrol over which documents appear o the Flan Room,
= More documents allow quick edit on grid columns,
= Attached files can be assembled, in whatever order you want, into & PDF for routing and printing

Version Features for 4,2

Version Features for 4.1

purposes, i 5 Version Features for 4.0
» Yoo can v s mnvsl\dl of reuted ey  before and -Iwr & s routed o somecns,
- tab,
= Raelated pr Ujms can b! crganced u r:e D'W
= “aAttachment” and “(Auto) Attachment” lemnletev replace Body Doc Templates, allowing for more
functionality,
= Owstinct Contract type and Document Sub type fields are avadable for Project Setups and
Commitments,
« BFA and SOV workbooks offer greaster functionality and flesibility,
System requirements for Version 4.2 are the same a5 those for Version 4.1,
——n e R ]

You will need your login and password to get to the Clients area. If you need
or have forgotten your login and password, contact

support@spitfiremanagement.com.

Contact Us

84 Business Park Drive, Suite 111,
Armonk, NY, 10504

Phone:888-287-4603
Fax: 888-287-4603

Support:
support@spitfiremanagement.com

Training:
training@spitfiremanagement.com

Copyright © 2012, Spitfire Management LLC.

All rights reserved

Training Classes and Videos

We offer live training classes by appointment for those who request them.
Training class descriptions are available from the Clients area of our website.

We also offer training videos from the client area of our website for those who
want to review various topics.

Training Video Library

Aside from, and corresponding with, our live training, we offer a series of training videos that can be accessed 24/7. These videos are particularly
useful for those who need to refresh their memory about a specific topic, or for new employees at companies that are already using the Spitfire
Project Management System and who need general instruction before learning the specifics at their site,

There i no limit to how many people can access or view any video at one time, nor s there a limit to how many times any video can be viewed.
Click on a header tab below to select a video in that series.

-rms series 15 & must for anyone who has nat et used or seen :he Spm‘nr= Prwec\ Management System (sfPMs}

» 1014 - Basic Navigation Part 1, [5:08 min]
How to log in to Spitfire, change your password and access written documentation.

+ 1018 - Basic Navigation Part 2, [2:56 min]
An introduction to the Watchdog Alerts part of the Home Dashboard.

» 101C - Basic Navigation Part 3, [6:5% min]
An introduction to the Inbox and to Sgnlﬁre dncumer\\s, and how to open a document and remove it Irom the Inbax.

+ 101D - Basic Navigation Part 4, [9:21 min]
How to get to a Project Dashboard and create a new document. Also, an introduction to fields (look-ups, drop-downs and dates) and popEdit.

+ 101E - Basic Navigation Part 5, [5:25 min]
An introduction to the Add Files tool and how to attach files to a document. Also, how to log out.

. F - Basic Navigation Part 6, [7:28 min]

How to create a new Project Setup from the Home D d and an to the Addr, Dates and Items tabs.

s 101G - Basic Navigation Part 7, [7:14 min]
An introduction to the Team Contact part of the Project Dashboard including how to add new team members to the project.

+ 101H - Basic Navigation Part 8, [7:11 min]
An introduction to the parts of the Project Dashbeard: Conditions, Remarks, Phote, KPI, Cost Analysis Details and Files.
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http://www.spitfiremanagement.com/only/clients/clientsonly_train_schedule.htm
http://www.spitfiremanagement.com/only/clients/clientsonly_train_vid_lib.htm
http://www.spitfiremanagement.com/only/clients/client_index.htm
http://www.spitfiremanagement.com/only/clients/clientsonly_docs.htm
http://www.spitfiremanagement.com/only/kb/index.php
http://www.spitfiremanagement.com/forums/index.php
http://www.spitfiremanagement.com/only/download/downloads.htm
http://www.spitfiremanagement.com/only/docs/spitfire_pm_whatsnew_4.0.pdf
http://www.spitfiremanagement.com/only/docs/spitfire_pm_whatsnew_4.1.pdf
https://clients.spitfiremanagement.com/sws/kb/docs4p2/spitfire_pm_whatsnew_4.2.pdf
mailto:support@spitfiremanagement.com
https://clients.spitfiremanagement.com/sws/kb/docs4p2/spitfire_de_projects_twp.pdf
https://clients.spitfiremanagement.com/sws/kb/docs4p2/spitfire_co_twp.pdf
https://clients.spitfiremanagement.com/sws/kb/docs4p2/spitfire_edb_report_writer_twp.pdf
https://clients.spitfiremanagement.com/sws/kb/docs4p2/spitfire_edb_report_writer_twp.pdf
http://www.spitfiremanagement.com/only/kb/index.php?ToDo=view&questId=491&catId=71
http://www.spitfiremanagement.com/only/kb/index.php?ToDo=view&questId=492&catId=77
mailto:support@spitfiremanagement.com
mailto:training@spitfiremanagement.com

