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Preview of sfPMS V4.4 Webinar 
See the new features in sfPMS V4.4 during one  
of our live webinars on 
 
Wednesday, October 2, or  
Thursday, October 3, at 2 PM EDT.   
 
Each webinar will present the same information  
for about 30 minutes and then allow time for questions. 
 
Go to Eventbrite to sign up for one of the two webinars! 
http://www.eventbrite.com/event/8041041973 
 
http://www.eventbrite.com/event/8057479137 

On the Horizon: Spitfire Project Management System V4.4 
Development has been hard at work and is pleased to announce a new version of the Spitfire Project Management 
System.  With a focus on the user experience, V4.4, available on November 4, will include the following features: 

• A pop-up tutorial to help get new users started, 
• Customization options to reorder columns in Grid view, 
• The option to make many grid column editable, 
• A Help menu that is more easily accessible to Chrome and tablet users, 

 
• Pop-up contact info “cards” from logical access points, 
• Column drop-down menus that include filter options, 

 
• Improved password handling with controlled expiration and a dedicated Change Password dialog box, 
• A new way to catalog and attach emails to documents, 
• And more! 
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  Feature Spotlight: Using the Plan Room  

The Plan Room was overhauled in sfPMS V4.3to be easier-to-use and more visually informative. 
 

 
 
Anyone who accesses the Plan Room will see a list of public or appropriate projects, with optional photo and project 
descriptions. 
 
To see a project’s documents and files in the Plan Room: 

• Click on the project photo or project name.  
Note: opens the Project Dashboard and appears only to those who have permission to access that Project 
Dashboard. 

 
When you select a project, the view changes: 

 
 
To download the files attached to a document: 

• Click  then click  at the dialog box that appears. 
Note:  opens the actual document and appears only to those who have permission to access that specific 
document. 

 
To return to the project list: 

• Click  (right below the Site Photo label) 
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Spitfire Q&A: Documents Attached to Documents 
Q: Is it possible to connect one document to another in a project?  
 
A: Yes, if by “connect” you mean attach one document to another.  While many users know that a document’s 
Attachment tab is where you can attach any number of files (like .PDF, .JPG, .DOCX and .XLSX files), and where 
automatically linked documents appear, users may not know or remember that you can also manually attach any 
document to another document. 
 
To attach document B to document A: 

1. Go to the bottom of document A’s Attachment tab. 
2. Click  to open the DocAttach window.  This window includes a set of filters on top, similar to the filters 

found on the Catalog Dashboard. 
3. Since Include Files is checked by default, click the checkbox to uncheck it and click Include Documents to 

check it. 
4. Click the Type checkbox then use the drop-down to find the Doc type of document B. 

 
 

5. Click the  button to list all project documents of that Doc type. 
6. Click  to select the actual document (document B). 

 
 

7. At the top of the Doc Attach window, click .  Document B will now appear on the Attachment tab of 
Document A. 

 
Note: attached documents are not included when a document is routed via email. 

 
 
To open an attached document: 

• Select  Open Attachment from the Attachment’s Option menu. 
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Training Classes and Videos 
We offer live training classes by appointment for those who request them.   
Training class descriptions are available from the Clients area of our website.   
 
We also offer training videos from the client area of our website for those who 
want to review various topics.   

 
 
 

Your Clients Area 
 

 
 

The Clients area on our website includes links to our documentation, our 
Knowledgebase, our forum, our downloads, and a list of what’s new in versions    
4.1, 4.2 and 4.3. 
 

 
 
You will need your login and password to get to the Clients area.  If you need 
or have forgotten your login and password, contact 
support@spitfiremanagement.com. 

Have You Read? 
The following technical white paper 
has been written for V4.3 since 
August 1: 
 
TWP: Rules and Rule Values 
 
TWP: Hard Copies of Spitfire 
Documents and Attachments 
 
 
 
In addition, the following articles 
have been added to the 
Knowledgebase: 
 
KBA-01552: Attachment Sequence 
 
KBA-01553: Sequencing 
Attachments on a Closed Document 
 
 
 

 
 
 
 
 
 

 
 
 

Contact Us 
 
84 Business Park Drive, Suite 111, 

Armonk, NY, 10504 
 
Phone:888-287-4603   
Fax: 888-287-4603 
 
Support: 
support@spitfiremanagement.com 
 
Training: 
training@spitfiremanagement.com 
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