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It's Here: sfPMS V4.5!

Version 4.5 of the Spitfire Project Management System is now available. Remember to register for one of our webinars to
learn all about the new features, which include:

e New icons and a choice of icon size on different devices.

o ©| ©
* Anindication of the number of attachments on a document.
o & | [DocNo Type Description
‘],/1 0004 Engineering Drawings 0004
‘j/] 0003 Architectural Drawings Architectur,
tj/w 0002 Electrical Drawings Electrical
t : 0001 Structural

e Forwarding of email responses on a Spitfire document to your email client.
e Ability to see a document on the Project Dashboard that has been routed to you via email.
e Confidentiality for files on Confidential documents.
e  Better organized Part menus.
ProJect List =
Description Start Complg A Hide
This $274 million mixed
ve use plaza will contain 12/10/2012 11/15/] = Lookup Bar Only
map] |retail shopping, office
space, and food service % Maximize
This =et of existing
. |buildings was af10/2012 | 11/30/
T el Yo show Fitter ‘
Acme completed the | |
hiild At of 22 N0N SF e Ty — -~ <+ . | Ahead of
e Ability to expand a part up to 100 lines (that’s the Maximize option above).
e More grid editing on the Attachments and Route Detail tabs.
e Easier viewing of the email that will be sent out to Via Email routees.
e  More control over new documents created from a document’s drop-down options menu.
e And more!
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5C-003 - Northern Lights Office Bldg

Feature Spotlight: Copying Documents

Although Spitfire documents can be copied through ATC scripts and workflow, you can also copy documents as needed.
To start either:

e Select the desired Doc type on your Project Dashboard, then click B4 on the document part
-Or-
e  Open the document you wish to copy and select Copy This Document from the drop-down menu.

Jun 1, 2007 - Jan 21, 2008
DOCUMENTS 7 & & DRAWINGS - 2 OPEN DOCUMENTS; ALL OVERDUE i

Type 0 WF: -~ D @ Doc No |Type |Description Date Due Company Status Prior
ﬁ Bid 1 @ 0002 Drawing Log - Site Prep 1/20/2010 |4/22/2010, Spitfire Construction |I|
3 |Bid Package 3 G 0001 Drawing Log 1/20/2010 |4/22/2010, |Spitfire Construction  |In Process H|
ﬁ Budget 1

=| Drawings- In Process = I. = | S S
33|cco 2 oa
35 |Cert & Appr 4
32| Change Order . ] DOCUMENT HEADER @L
+

32 |Commitment 4 QIAIEHS

—— + Doc#|0001 B
ﬁ CDmP|IaI:1€e . L "IV- ch

Notification M PROJECT|GC-003 Northern Lights Office Bldg 1o View Changes

The Copy Document window will appear. The Copy From section will be populated with the current project ID and the
Doc type. If you open the window from a specific document, the Document field will also be populated. Otherwise, you
will need to look up or enter a specific document as your *“copy from” document.

=| Copy Document lilﬂlg1
CoPY FROM
ProJECT[GCO03 M
DOCUMENT TYPE| Drawings [v|
DOCUMENT| s * I
OPTIONS
NEW PROJECT|GCO03 <

ALso Copy []Ttems []Route
orpTions []Link to same Attachments as source document
[JLink to source document

NEW DUE DATE i
NUMBER OF COPIES |1 RECUR OPTION IDain o
Copy

ShiTEIRE

You can indicate several choices in the Options section:

New Project: If you want your new document to belong to a project other than your current project, look up or
enter a different Project ID.

Also Copy Items / Route: If you want all the Items on your source document to be copied, click the Items
checkbox. Likewise, if you want all the routees on the source document to be copied, click the Route checkbox.
Link to same Attachments as source document: If you want the same Attachments on the source document to
appear on the new document, click the checkbox.

Note: This provides another access point to the same files, not to new copies of the files (so changes to a file in
the one document will be seen in the file on the other document).

Important Note: Files that are “Not Sent” in the source document cannot be linked to the new document. If no
eligible attachments are found on the source document, this option will be disabled.

= % Name Size |Note Item Incl
3 [m -] | MaterialsLegend.jpg 142KB [Mot Sent [v]

Link to source document: If you want the source document to appear as an attachment on the new document,
click this checkbox.

New Due Date: If you want to indicate a Due date or the new document, select the date.

Number or Copies: If you want to copy the document more than once, change the number.

Recur Option: If you indicated more than 1 copy, indicate the interval to be used for the due date of each copy
of the document (i.e., by how many days to advance each Due date).
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Spitfire Q&A: Creating Pay Applications

Q: Why is the “create new doc” icon disabled for Pay Applications? | need to create a new
Pay Application.

A: When you select Pay Application on your Project Dashboard, indeed the icon normally used to create a new document
is disabled.

=C-101 - KC Store
DocuMenTs 7 & F PAY APPLICATION - 0 DOCUMENTS

Type -() bue |co

This is because the first Pay Application document is created directly from the Project Setup document and subsequent
Pay Application documents are created from the previous Pay Application document, forming a chain.

;

| Doc No Description Amount |Date

To create the first Pay Application document for a project:

[Prerequisite: The Project Setup document must have a status of Committed.]

1. Click & to open your Project Setup document.
2. Select Create Pay Application from the drop-down menu:

. =| Project Setup-Committed [re [ B S
' DOCUMENT HEADER I!El !
1 Alerts
CONTRACT KC Video Distribution
NO. % View Changes
PROJECT [GC-101 KC Stof fir
DESCRIPTION |[KC Store “ Uncommit Project

- PPEr—— Clear Budget
CusTOMER |KC Video Distribution
| Change Project ID

S‘rATUSICommil‘Led v & Delete Project

A new Pay Application document, with some information from the Project Setup, will open.

To create a second, third, fourth, etc. Pay Application document for a project:
[Prerequisite: The current Pay Application document must have a status of Printed or Invoiced.]

1. Open your current Printed or Invoiced Pay Application.
2. Select Create Pay Application from the drop-down menu:

=| Pay Application-Printed E=aey

Application 0001

DOCUMENT HEADER o =
£ Alerts
Doc# (0001 INVOICE# Invoice Status
PROJECT|GC—DEI3 Northern L|€
Aoolication 0001 Northern Lights
DESCRIF‘TION| pplication t¥lview Changes

The next Pay Application document, with information from the previous Pay Appiication and its SOV
workbook, will open.

It is also possible to create multiple chains of Pay Applications. See the Focus on Schedule of Values (SOV) Billing guide
for more information. See also the Pay Application chapter in the Focus on Doc Types and Project Workflow guide.
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Have You Read?

The following focus guides and
technical white papers have been
reviewed and updated, if necessary,
for V4.4 since August 1:

Focus on Schedule of Values (SOV)
Billing [new info]

Focus on the BFA Workbook [new
info]

TWP: Hard Copies of Spitfire
Documents and Attachments [same
as V4.3]

TWP: Setup for Spitfire’s Plan Room

[same as V4.3]

The following article has been added
to the Knowledgebase:

KBA-01578: Changing the message
on the new user Welcome Task
document

Register For
QOuir Next

Your Clients Area

Spitfire Project Management System
Constriiction Project Management Software and Accounting Tools

Home Industries Software Company Services Contact

The Clients area on our website includes links to our documentation, our
Knowledgebase, our forum, our downloads, and a list of what’s new in versions
4.2,43and 4.4.

Spitfire Project
Construction Pri

PITFIRE

—-—ySVFTHRRE Management Software and Accounting Tools

seftwnrs Company Sarvicas

Mewsietters Spitfire Clients Only Area Send an email o Support

May 2014 newslatter Is now availablet Watch our training videos! What's New in sIPMS

[For al our past newsletter issues, go to the
Newsletter page.

For other training information, ge to the
Traiming page.

Mext Webinar:

Leveraging BFA

Juin s to review the festures that belp you get the most out of your basic BFA workbooks. POF for May Wablnar

June 12 at 1PM EDT POF for April Webinar

PDF for March Wabinar
Reqgister Here

We'd like to knew what topics particularty interest you! Send your future webinar topic suggestions to
dmcgovem@spitfiremanagement.com,

You will need your login and password to get to the Clients area. If you need
or have forgotten your login and password, contact

support@spitfiremanagement.com.

Contact Us

7 Skyline Drive, Suite 350
Hawthorne, NY 10532

Phone: 888-287-4603
Fax: 888-287-4603

Support:
support@spitfiremanagement.com

Training:
training@spitfiremanagement.com

All rights reserved

Copyright © 2014, Spitfire Management LLC.

Training Classes and Videos

We offer live training classes by appointment for those who request them.
Training class descriptions are available from the Clients area of our website.

We also offer training videos from the client area of our website for those who
want to review various topics.

Training Video Library

Aside from, and corresponding with, our live training, we offer a series of training videos that can be accessed 24/7. These videos are particularly
useful for those who need to refresh their memory about a specific topic, or for new employees at companies that are already using the Spitfire
Project Management System and who need general instruction before learning the specifics at their site.

There is ne limit to how many people can access or view any video at one time, nor is there a limit to how many times any videc can be viewed.
Click on & header tab below to select a video in that series.

Basic igation Series [F dation]

This series is a must for anyone who has not yet used or seen the Spitfire Project Management System (sfPMS).

+ 101A - Basic Navigation Part 1, [6:08 min]
How to log in to Spitfire, change your password and access written documentation.

+ 101B - Basic Navigation Part 2, [2:56 min]
An introduction to the Watchdog Alerts part of the Home Dashboard.

+ 101C - Basic Navigation Part 3, [6:59 min]
An introduction to the Inbox and to Spitfire documents, and how to open a document and remove it from the Inbox.

+ 101D - Basic Navigation Part 4, [9:21 min]
How to get to a Project Dashboard and create a new document. Also, an introduction to fields (look-ups, drop-downs and dates) and popEdit.

+ 101E - Basic Navigation Part 5, [5:25 min]
An introduction to the Add Files tool and how to attach files to a document. Alsa, how to log out.

+ 101F - Basic Navigation Part 6, [7:29 min]
How to create a new Project Setup document from the Home Dashboard and an introduction te the Addr, Dates and Items tabs.

+ 101G - Basic Navigation Part 7, [7:14 min]
An introduction to the Team Centact part of the Project Dashbeard including how te add new team members to the project.

+ 101H - Basic Navigation Part 8, [7:11 min]
An introduction to the parts of the Project Dashboard: Conditions, Remarks, Photo, KP1, Cost Analysis Details and Files.
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