
Spitfire Vendor Information & Performance Tracking System 
 
This system is made up of a manual entry portion and an automatic performance tracking system. 
 

Manual Entry of Vendor Information 
Vendor Maintenance: 

1) Contacts  >  2) Company  >  3) Vendor Only  >  4) Select Vendor 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attributes Tab  >  Define/Select vendor-specific: 

• Classification 

• EEO 

• Instructions 

• Labor Source 

• License 

• Reference  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Region Tab  >  Define vendor-specific locations.  This is different than the Address of the Company 
(Address is put in on the Address Tab): 
 
 
 
 
 
 
 
 
 
 
 
 
 
CSI Code  >  Specify Industry Classification for Vendor: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Comments Tab  >  Put in additional information: 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
Rating – Numeric value up to 100 representing the overall rating of a company.  This Rating field is located 
on the Vendor Maintenance Document: 
 
1) Contacts  >  2) Company  >  3) Vendor Only  >  4) Select Vendor  >  5) Address Tab   
 

>>  Click Icon in image below to “Create/Open Vendor Maintenance” – Opens in New Tab. 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Vendor Maintenance Document: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Now that all of your information about your Vendor has been entered through their Contact Details 
and Vendor Maintenance Document, we can look at ways that this information appears in Spitfire…  



Viewing Vendor Information in Spitfire:  Vendor Lookups & Reports 
A Vendor Lookup will call the Filter and Select Vendor form.  There are two modes: 

1) Quick Filter – Shows quick, basic information about each vendor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2) All Filters – Shows more specific, detailed information about each vendor. 
 
 
 
 
 
 
 
 
 
 

     All Filters … (Sample document shown below is a Vendor Bid Package): 
1) Vendor-related Document 
2) RFQ – List vendors to receive bid package 
3) Select add multiple vendors at one time 
4) View All Filters: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5) Enter filter criteria.   
In this case, we enter 
just a date range. 
  

6) Click Refresh to view  
results. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Example: Enter the CSI Code to see Vendor Companies in that industry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
Specific Drop Downs list out data that is maintained in the Vendor Contact Table. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



Vendor Reporting: 
We can also view the Vendor Information in Reports like the Vendor List Report. 
1) Go to Report Browser. 
2) General  >>  Vendor List  (Another similar report is the Project Vendor List): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Here on the Vendor List Report, you can see even more information about each vendor.  You can 

download this information to a PDF or Excel file, if desired. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


