Spitfire Vendor Information & Performance Tracking System
This system is made up of a manual entry portion and an automatic performance tracking system.
Manual Entry of Vendor Information

Vendor Maintenance:
1) Contacts > 2) Company > 3) Vendor Only > 4) Select Vendor
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Attributes Tab > Define/Select vendor-specific:
e Classification
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Region Tab > Define vendor-specific locations. This is different than the Address of the Company

(Address is put in on the Address Tab):
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CSI Code > Specify Industry Classification for Vendor:
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Comments Tab > Put in additional information:
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Rating — Numeric value up to 100 representing the overall rating of a company. This Rating field is located
on the Vendor Maintenance Document:

1) Contacts > 2) Company > 3) Vendor Only > 4) Select Vendor > 5) Address Tab
>> Click Icon in image below to “Create/Open Vendor Maintenance” — Opens in New Tab.
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Now that all of your information about your Vendor has been entered through their Contact Details
and Vendor Maintenance Document, we can look at ways that this information appears in Spitfire...




Viewing Vendor Information in Spitfire: Vendor Lookups & Reports
A Vendor Lookup will call the Filter and Select Vendor form. There are two modes:
1) Quick Filter — Shows quick, basic information about each vendor.
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2) All Filters — Shows more specific, detailed information about each vendor.

& spitfire PM X & vendorpo- x 4+

&« C ( & portalspitfirepm.com/sfPMS/DocDetail.aspx?id=ff3abdes-1a41-44c3-bi9d-4b9503d9eIbbaidsk=6431271c-99bd-4321-970c-819162166513&fromD5=500e3e65-585d-40bd-978d-Befbdce

Vendor PO 002905

N

Doc=|002505 Project Vendors

Pro3ecT| GC-0003 | seceiaza ' AL FriTers
DescrreTion| Vender PO 002905 wﬁr& : -
Refresh
SI

VENDOR{WITH VENDOR ID ONLY)‘ ‘,O :
CoMMITMENT Type @ RANGE (11272010 B 11672022 |3
CoNTRACT Tvpe| Cost Plus A
PAY STATUS No primary company document Pick Company ID State CSI Rating Used Value Largest gc

C
srarvs In Process v (D
3 3 20331
Date |11/16/2022 EST. DELIVERY \:I Environmental

@ AvalaraGeo .y, app Consultants , 0 0.0

All Filters ... (Sample document shown below is a Vendor Bid Package):
1) Vendor-related Document
2) RFQ - List vendors to receive bid package
3) Select add multiple vendors at one time
4) View All Filters:
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5) Enter filter criteria.
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Specific Drop Downs list out data that is maintained in the Vendor Contact Table.
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Vendor Reporting:
We can also view the Vendor Information in Reports like the Vendor List Report.
1) Go to Report Browser.
2) General >> Vendor List (Another similar report is the Project Vendor List):
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Vendor List

Here on the Vendor List Report, you can see even more information about each vendor. You can
download this information to a PDF or Excel file, if desired.

Vendor List
Project Vendors with contract data since May 1, 2021 and sorted by Company
Contact Subtype In <— Contracts —>
‘Subcontractor Emall / Phone Source Vendor ID Rating  Compl Total L ] Largest %
Resources for Builders Ltd hardware(@resource-ltd. com RESOURCE i 50 a 50 0%
North Shields, NE30 1NH P: (+44) 221-1296 0239
Riverbuild Landscaping rent@riverbuild.ru Subcontractor RIVERBUILD 4 $0 0 50 0%
New York, NY 10036-4300 P: +1 (777) 564-4200 02230 Landscape Contracting
Rudolph White & Son ruwiths@mail.con Subcontractor RUWITHUS 4 50 0 50 0%
11500 Industrial and Process Equipment
S &L Interior Finishes furniture@mail.com Subcontractor SLFURNITUR 3 $115,514 1 §115514 0%
Staten Island, NY 10302 P: #1 (777) 727-2399 09000 Finishes, 09600 Flooring , 12500 Furniture
20350 Interior Designs/Architecture
Staples visitor @spitfiremanagement.com ZSTAPLES i] $0 4] 0 0%
Staples visitor@spitfiremanagement.com STAPLES i} v $0 Li] 50 0%
Superior Design design@superdesign.com SUPERDESIG 0 v 50 0 30 0%
New York, NY 10175-1802 P: +1 (777) 883-1162




